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Phone: 904-940-5850 - Fax: 904-940-5899 
 
 
December 11, 2019 
 
Board of Supervisors  
Rivers Edge Community 
Development District 
 
Dear Board Members: 
 
The Board of Supervisors Meeting of the Rivers Edge Community Development District will be 
held Wednesday, December 18, 2019 at 11:00 a.m. at the RiverTown Amenity Center, 156 
Landing Street, St. Johns, Florida 32259. Following is the advance agenda for the meeting: 
 
 I. Roll Call 
 II. Audience Comments 
 III. Affidavits of Publication 
 IV. Approval of the Minutes of the November 20, 2019 Meeting 
 V. Public Hearing for the Purpose of Adopting Amended and Restated Rules of Procedure 

and Additional and Updated Rates, Fees and Charges; Consideration of Resolution 
2020-02 

 VI. Consideration of Renewal of Contract with Vesta 
 VII. Discussion on Amenity Rules Regarding RiverHouse BYOB and Related Staffing 

Costs  
 VIII. Consideration of Proposal from the RiverTown RipTides Swim Team for the 2020 

Season 
 IX. Consideration of License Agreement with JTF Racing  
 X. Staff Reports 
  A. Attorney  
  B. Engineer 
  C. District Manager 
  D. General Manager 
   1. Report  
   2. Discussion on Offering Rental of Soccer Field for Events 
   3. Consideration of Proposals for Resurfacing Tennis Courts 
 XI. Supervisors’ Requests and Audience Comments 
 XII. Other Business 
 XIII. Financial Reports 
  A. Balance Sheet & Income Statement 
  B. Assessment Receipt Schedule 



  C. Approval of Check Register 
 XIV. Next Scheduled Meeting – January 15, 2020 @ 11:00 a.m. at the RiverTown Amenity 

Center 
 XV. Adjournment 
 
 
Enclosed under the third order of business are copies of the affidavits of publication for the 
public hearing on the rules and rates. 
 
Enclosed under the fourth order of business is a copy of the minutes of the November 20, 2019 
meeting for review and approval. 
 
The fifth order of business is the public hearing for the purpose of adopting amended and 
restated rules of procedure and additional and updated rates, fees and charges. Enclosed for your 
review and approval is resolution 2020-02 with the rules and rates included as exhibits. 
 
The sixth order of business is consideration of renewal of contract with Vesta. Enclosed for your 
review and approval are copies of the proposed agreement as well as a matrix of the FY20 rates. 
 
The seventh order of business is discussion on amenity rules regarding RiverHouse BYOB and 
related staffing costs. Enclosed are the pricing options for staffing from Vesta. 
 
The eighth order of business is consideration of proposal from the RiverTown RipTides swim 
team for the 2020 season. Copies of the proposal and formal agreement are enclosed for your 
review and approval. 
 
The ninth order of business is consideration of license agreement with JTF racing for the color 
run. A copy of the agreement is enclosed for your review and approval. 
 
The proposals for resurfacing of the tennis court will be provided under separate cover. 
 
Under financial reports copies of the balance sheet and income statement, assessment receipts 
schedule, and the check register are included for your review.  
 
The balance of the agenda is routine in nature. Staff will present their reports and any additional 
support material will be presented and discussed at the meeting. I look forward to seeing you at 
the meeting and in the meantime if you have any questions, please contact me. 
 
Sincerely, 
 
James Perry 
 
James Perry 
District Manager 
Rivers Edge CDD 
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THIRD ORDER OF BUSINESS 
  



THE ST. AUGUSTINE RECORD 
Affidavit of Publication 

RIVERS EDGE COD 
475 W TOWN PLACE, STE 114 

SAINT AUGU STINE, FL 32092 

ACCT: 15655 
AD# 000323486 1-0 I 

PO# 

PUBLISHED EVERY MORNING SUNDAY THROUGH SATURDAY 
ST. AUGUSTINE AND ST. JOHNS COUNTY. FLORIDA 

ST A TE OF FLORIDA 
COUNTY OF ST. JOHNS 

Before the undersigned authority personally appeared MELISSA 
RHINEHART who on oath says he/she is an Employee of the St. 
Augustine Record, a daily newspaper published at St. Augustine in 
St. Johns County, Florida; that the attached copy of advertisement 
being a NOTICE OF INTENT in the matter of DEC. RULE 
DEVELOPMENT was published in said newspaper on 
J J/18/2019. 

Affiant further says that the St. Augustine Record is a newspaper 
published at St. Augustine, in St. Johns County, Florida, and that 
the said newspaper heretofore has been continuously published in 
said St. Johns County, Florida each day and has been entered as 
second class mail matter at the post office in the City of St. 
Augustine, in said St. Johns County, Florida for a period of one 
year preceding the first publication of the attached copy of 
advertisement; and affiant further says the he/she has neither paid 
nor promised any person, firm or corporation any discount, rebate, 
commission, or refund for the purpose of securing this 
advertisement for publication in said newspaper. 

\ 

day oNOV f 8 201 

NOTICE OF RULE DEVELOPME!\"I' 
BY THE RIVERS EDGE 

COMMUNITY DEVELOPMENT 
DISTRI CT 

In accord with Chapters 120 and 190, 
Florida Statutes, the R.i\'ers Edge Com­
munity Development Dist rict (the ·rns­
tricf ') herehy gives notice of its inten­
tion (I) to develop Amended and 
R~tated Rules of Procedure ("Rules of 
Procedure·) to govern the operations of 
the l>istrk.1., and (2) to adopt additional 
and rcvist-d rates, fees. and charg<'s and 
an amended Suspension and Te rmina ­
tion of Prl\ilrgcs Rule which \\ill gov­
ern the operation of the District's amen ­
ity faciliti<"S and other properties (to-

T~:~~•e:A~f~~~;j~~':~{:ill address such 
areas as the Board of Su1:>ervisors, offi­
cers and voting, di.strict offices, publi<' 
informa t ion and inseection of n.x-ords, 
policies, public meet ing~, hearings and 
workshops , rulemaking proceeding s 
and compt."titive purchase including 
procedure under the Consultants Corn­
pctitivr- Negotiation Al-1, procedure re­
parcling auditor seleC'tion , p urch:L,i;;e of 
insurance, pre-qualification, construc­
tion contracts, goods, ~upplics nnd mn­
teriah;1 maintenance scrVJ.ces, contrac­
tunl ~rviocs and protests \\ith respttt 
to proceedings, as well as nny other area 
of the general operation of the District. 
The propost>d Amcnit)· Rules may ad­
dress certain rules and polic:if.•s govern­
ing the operation of the District' s amen ­
ity facilities and other properties 

The purpo se and effect of the Ruic. of 
Procedure is to prO\•i<lc for efficient and 
effective Dist rict o~rations and to en­
sure compliance with recent changes to 
Florida lm.v. The lcial authority for the 
adoption of the propost..'O. Amen<ll'<l 11.11d 
Restated Rul<'S of Procedure inc1udcs 
sc-ctions 190.011 (5), 190 .011(15) and 
190.03.5, Florida Stutul<'Ji (2019). The 
specific laws implemen ted in the 
A.znt'ndt:J am.l nr~ta~<l Rult:s uf Pn.H:t'­
durc include , but arc not limited to, sec­
tions 112.08, 112.314,:J, ll2.314 46, 
112.3145, 11!).07, 119.0701 . 189 .053 , 
189.069(2Xa)l6, 190.006. 190.007. 
190.008. 190.011 (3), 1~0.0 11(5), 
190.011(15), 1!)0.03 :l, 190.035 , 218.;J3. 
218.391 , 255.05 , 255.0518. :.!55.0525 , 
255.20, 286.0105 , 286 .011, 286.0113. 
266.0114. 287 .017, 287.05 5 and 
287.08 4, Florida Statute s (2 019 ). 

The purpose and effect of th e proposed 
Anwnity Rules is to providr for <>fficicnt 
and eflrttive District operation~ of the 
District's ameni ties facilities and prop­
t•rtics by setting polkies , re~ulations , 
rates and ft.>es to imple ment tht' provi­
sions of Section 190.035, Flurida St.ut­
ulr s. Specific legal authority for the 
propo!tt."CI Amenity Rule s inc luJ<-s SC'C­
tion, 190.03 5(2), 190.011 (5), 120 .S-> 
nnd 120.8 1, Flnrida Stntut ea (2019). 

A copy of Ute propo.sffi A1nended and 
H.~tated Rules of Procedure and a oopy 
of the propo~ed Ameni ty Huie~ mny he 
obtained hy contacting the District 
Mam1ger, C'/o Gm•ernmentnl Manage­
ment Services. 475 \Vest Town Place. 
Sui te 114, St. Augustine, Florida .'l2092, 
Phon e: (9 04 ) 940-5850. 

James Perry, DistriM Manag er 
Rivers Edge Community 
Dt•\·dopmcnt District 

0003234861 Novcmb<•r 18, 201Y 



TH E ST. AUGUS TINE RECORD 
Affid av it of Publication 

RIVERS EDGE CDD 
475 W TOWN PLACE , STE 114 

SAINT AUGUSTINE, FL 32092 

ACC T: 15655 
AD # 000 32 34930-0 I 

PO# 

PUBLISHED EVERY MORNING SUNDAY THROUGH SATURDAY 
ST. AUGUSTINE AND ST. JOHNS COUNTY. FLORIDA 

ST A T E OF FLORIDA 
CO UNTY OF ST. JOHN S 

Before the under signed authorit y personall y appeared MELISSA 
RHINE HAR T who on oath says he/she is an Employ ee of th e St. 
Augustin e Record , a daily news paper publi shed at St. Augustine in 
St. John s County, Florid a; that the attached copy of adve rt isement 
being a NOTICE OF HEARING in the matter of DEC. 
RULEMAKING HEARING was publi shed in said newspap er on 
11/ 19/2019. 

Affiant further says that th e St. Augustine Record is a news paper 
publi shed at St. Aug ustine , in St. Johns Co unty, Florid a, and that 
the sa id news paper heretofor e has been continuou sly publi shed in 
sa id St. John s Co unty, Flor ida eac h day and has been entered as 
second class mail matter at the post offi ce in the City of St. 
Augustin e, in sa id St. John s County , Florid a for a period of one 
year precedin g the first publi cation of the attached copy of 
adve rtisement ; and affiant furth er says the he/she has neither paid 
nor promi sed any person, firm or corpor ation any di scount , rebate, 
commi ssion, or refund for the purp ose o f securin g thi s 
adv erti sement for publicati on in sa id newspaper. 

d~QW 1 9 2019 

or who has pro duced as identificatio n 

(S i 

'.\'OTICE o~· RLlUJ\ l AKl!liG OFTim 
Rl\'l iRS El'!Gli CO~IM 111-'llT DE\"EI.OPME..',T l>l5nUCT 

A public lu:mi.n~ \,ill he l"•Unlh1L1t•J by th~ lk...:ud o! Supt."rv i~r., of thl' lliv-c~ Ji,:IJzy 
Cornmnn i~y ~\'IOJ•mcnt J)ist rk l (1hc "'l)h~rict"') oo l)r«.,,al~r It,, 20 19 11t 11:CH> 
a..m . ;it the Rin'.'rTown Am!!"n it·y Cc-ntirr .. 1:;6, l..an<Jin,g Sttt<" l , S t . J ohn~, 1:1orida 
;,z:t:;,. 

In .iccord with Clu:pttr., 120 ilntl l!_iO, Florida Sti1hlU.!J-. th~ Distri.d h 1m~hr gi,·,r:s th e 
pub1ic no<:kt• of ii$ rntt•m {l) tu ;1d11p1 its pn>J:iw.x-d Amc1x fod and llt!'l.11,d Rules of 
Jtron-d ure ("'Jtuk•~• t)f Pr-ttt.'«lur~} 1tnd {:.!) l il Mlopt ~tldit ional aod upd:!tlN:'I r::ltl4.J, I~~ 
and ch;iirse.s iilnd ;i Su!.pt-n~inn 1::nd Termination of J'ri,.ilc,E:~ R11I<" {u~ctber. the "'A­
meni ty RulcJ1 whlt!h t,:nHm tht• opcmtion ,;,f t:'lc Di~rict':-c . .i,n_•umi'I)' f:u."lliti~~ -,.11d 0111· 
l'r prvpcrti1.1} . The JIUtp,>.n• ;i,.nd ctfec l oif thL' prnpcm.-d .:\ mc 1L<lcd ~nd ltc ~ .ilNI Jl11k:.c of 
l'ro...--cdure is t r> prm· ille !oc l'fficic,.1 .u,d dl'-'i:tl\~ Di"-ri:l llpt'T,l.liuru 11n1l t11 ~m,'l ln! 
wrnpli.mcc ,,i1h r~cn t chi1i:1f..~ lo JiloriCZ. bw. 'The p nrpos,e, ;u,d dlN:'.t of 1hc pru­
p:1~d :\m~r..ih· R,1lc,; L~ m prmick !nr t•ffidcot .1.nd etl'ecti1,-·,e Oistril"I: ~r rnl iocm; ot th ~ 
District·,-: ;,mci titic-. racm 1ic1 ;md prop~rtic,: hJ· ~l!tti ,1$: polidc,.,. rc.guh tiur:as. r.1tc.•.1 :m.d 
!c-es 10 implttnc nt the pr<r:i'"5c:1n..o; of SL~ lll J9CH).'Jj, F!urJ1ta St,1t11,~,. Prinr ontic,e, of 
~ule d,e-.dr.pt ncnl wru. pu.hll~hN3 in the S't.A,11,.,1,1i1u Uu,wd on !'{m~bc:r lt-. 20 1!). 

The Rule; «1f [•rncrdurc m,n add rcu: ~111:IL .2rezt1 a,. the" Oo,lZ'l:I o f Surrni~o~. atflt't:n , 
;md \'Cilia;_;. d L.;;tTicl mf1rx-,.,, puhl k inform:,ti n~ :,n,d iru~tioa 11! ~oofl!j, policic.J, 1>ub 
Lie m~tings.. M\U'ir.:g:s: .ind wnri,sh.o:,pr .. n tl('-01,11.rir~ fU"'l:.cco.-ting:. Md t.<>lll~liti vc pur · 
cha.~ includini rnx-...,durc un ,-k--r the e1)n).,1luml" Cori;.pctiti, •c ~Cb~tittiru1 Act, pnxc 
dn:e- rcg.ird in._i; i1u.di~or sr-.kd ion. purd\:uc t1f im-,irnnL'<". prc "'JU-'li_ft('ali1>n. m1L-.il11c 
tion conlrM1>.. i;a:och ... ::11.npplic., &nd mMc,-ir1h,. mainll'll,tnLlt' ~i.cc.s. <.imtr::1L'1m1l .1-cn•• 
E,,:,d ;u>:.I ~'lrntc..1ts nit~ rc.s.p.':'('l t-c1 pro~ctlin.gs, .a.'i wcll ~1 .UI)' 1}1:her .2r<:.a of tti.-e-h,'\!IX-r1J 
~cr.itinn of the Oii.1Tict. 

S~cifw lt-_gnl au lliorin · fr,r the ,i.d1!pti11n of tl1e-prnptucd Ru~ of PruL"N"lur-c· iod1:.dl!S 
St-dion). 191>.011(:i}. i90.ou(15) .tnd t90.o.1s. l:-t.c,ridn "htn,lb (2Cl19). 1'he .sr~ iflc 
b.w-,. impl1•1t)('Ot1·d i!I the lLTit('t'hW nn,3 f<cs.rntr~I Rulc.s. of Proc1~rhtrt mch.uf.t". hut u. .. ~ 
rult lim ited to, ~tifmJ. lt:.!.<W<. 212.:tua. 112.:1-1,ur,._ l l::.L'iU .i. 119.07. n_y.07(11. 
l~f;.05.1. 1~9.0!i9':~)(~)J (; . 190.CIOI>, l~.tl07. 190.( 10". 19'>.oll(:l ). 191).011(,;). 
1,90 .Clll: .1:i). 1!10.0iL'l, 191>..0,'ifi. 2-IH,.:1:t :.!1S...:'l91, ~!i:'i.O.l. 2.,!i. O!il R, 2:'i-.'i.()52."i .. 25:i.:l:O. 
:l!iG.0 111!1. ::iH(,.Otl, '2Fit..on .'i. ;l't(;.Ol U , :.!.X;.01;. 'l H7.0 .i .> tLTld :.!:!'17.Cl>--l. H,-,rid:z. S l.ctl 
rah..,.('2 019 ). 

·,ti,· rn~ll1u.• 1i .\rn i;-nit\ K,111•). lnll\ :lCMr,-:.c 1,'1i1 tt-n l\11t•t. a nd Jliiu:K:ii go',' 1:rn ms tltt• c1p-
1•1,1tir,.111 c,f tlw l)i).ul,•i'c: .11r.c~nm 

0

forll,111:.1; 1,.nrl otlh."1' p.mf-"'t, 1!':i. ltmrr.e.n.i ,au-,., tl"l''I>, 
1m1I d u r,;r c iru-l11cl1·: • 

lt•n • Propostd Fu 
~h -(rH011s( R(nlal ( in1ide onh· ) $15 6 houri 
Palm Coun \\ilh Clbana (adjatc nt r.o S50 6 l!ou,s 
_.RiV(t!J.°-use) ---L11wn $$0 '¢ hci,m 

S.x-cer field S50.6 houn 
Pool Ca~tta (anil~blt only whc :a S50 '6 l,ou,~ 
AmeniwC'cntc:-1 Staff ig 0 ,1 dut, •) 
Group fitn= Room S50 :2 houri 
Rental ~oosi1 S500 •mnal 
E,·em S1affing F ~ '5~0.MO hour. p<'r 

att(ndan: 
Annusl u~, ie~ fo, peuons not owning SJOOO-S6000 
p;ope,w wi t,,i ,i tile Disu~c-t i:ndividual. oer ,·ea~ 
bdlitv ,\('c~u C;,rd ReplaC't'm~r.t :-~~ S:25 ·cud 
Additional Gues1 Passes. S50 L! g:ue,t passes 

Thr prop,,1,1-.:I sw .. p••1;,..i"11 uni I T,---,mu~hun , if ft-1"·111•1;...·'-tlu le-1i 11'-fol~,cm c:. 

1. ln1r•o(h 11.~tlon. Tiu, ,,11,~ mld1t ''-M ' d,,,•ipll,,111) :1111'1 vnto 1('(•11',Jr,--.nt 11L,ijl~1·1t,. 1t--l1HinY, to. 
ll H· •J,._,. 11-itlw 1un1·1111ii .... rm1t , ,rlh;t' p1t,,-..-.n t<~ 0Y1r.ri:I nnd 11u.11:,il1l lYJ th,· ll,.til i'I r A­
f''l11'nitlt•,.' u .. • 1\11w,11i1. ·-,. 

2. <:c:11("1•·,d R 11l1·. ,.,11·,.c-r.1n~ 1.1~1111•. th1· A,n1l'll 1lu; ... ~,nd \1)l, 0 1h"tf. Jh, lf it-1 1' '" 1" '1111), 1111• 
h·?--111.,..h lil•• r<.11 ,vm)l l..Jm.'(' w11l, 111...._1 :,,h.d l trnur•I) ~\Ith . th,· ,\ 011.:nirl, t-- ltoh.-, .:"ul,-
1,~h{'(I r<l1 111.: ~•fl· (.l,)(,,_1'""~11':I Il l>. 41r1h(· ()i !',1rt (1' ~ r\nh,;t)ltl1.'t-

3_ Sui.1,.., 1,.i,,n uf tt 11.h1~. ·rJ).• n ~ t,ll'l , 1l1'1"Cmj:.l1 11 .. 11.Yu.1. Dit--1t"'K'( ),i fU' •. \_/,'l.'f . rn -<.I f ; l"II: 
1:1:11 MJ111:1:,1 i. ;.11 . .' I h:n1.· th~: Hy,l1c 111 ''-"'\rt(1, M1i::P•·11,1. {11 1i~ru1 11.1f(" ti,, ,\rr 1,•1\lt~ p--1n• 
1\i°!t""'' r fl!!,.'' ru•,,-,. ill (1H.r .. l~ 1111• ,\0 1en1tk, (1,c· OH} ( II 1hl' lt,llov, 1111~ h\ '11:1\io r: 

,1 Su.,.u)l:, fAf.,., i11l'<rtt11:1th.,11 P11 ;m,· :,ppli •,.'.fllm !\ 1,11 11,., vf 1111. ,\11'tt·w1 .. -.....; 
l 1, f"-.·unil~ ti•": t ll \.11 ntlt-,11.,1.•d lhl' ul' •-"' ,\<.,•1.•-"-(~ rtl . 
c. f .... ,h il,i1: u11"1" 1:1~h.11:-t, l 1n\i1~ -.h•p•nlul\;"11-0r :1111:t·:u:tr'll'\.. 
d. fN ih 111 p:1:, 1t11,ou.11C!l-rn\ '"-1..l l t 1 lh•! ll 1-lrkl 111 :1 p ••~tt•r And lh 11(•h 1t1mrnu-: 
'-· F;1il- lo "t,<1,· I}) :m., Di--t11rt 1t1lt•• or {"-1IK°"''(,: J!. •\ri1.•111I., R1..~l1_•-1: 
f. T"\....il .... ti)!.• lli, l rir l '!- )l,ll~~·,\·1-1)r-,, ... , :in 1,:,,,,._.,.,.1,•;11111.m il.J,' Jll :I Jl:ll,:Cltll'll1 U•lllt-: u· t, ,,, ,u 

, -.,1,l'I •q 11,••1.•nl,dr ,,., 111· .. 1}11:,r r1.•, id,•1n, , ,, J:l•1.·•,h. \tt .fill t1ml!:i• •' 11:1l1I,· •w:11111-.i-.1· ,11 •. 111-
m·r ; 

.. D."ltnNJ:t'" 1irlit."'lr11:,· Jl·, l1k1 ,a,.1111.•rl)': 
f.. L-nJ!:ti;t.·· in ..:um.lurl 1l 1al j..._ ui~1•r1.1r 1.•1 11, li~l'I.'- lr1 .. m~n~-.: t' llu.• li .. :,lth, !--..lfcl:i,·. o;.11 '-'·\·I• 

!:-11.• t•r lhL• (')i~l '!'il1 t•r th "-UJIL'r-th,~r,, ~t.111'. :11110.nitki- ll'~'!.11:,~ .. mcn l t~m1r.,<1.1►r-.. ••~ 
v.h-.•1 l \.'l":\.-...u 1l :11 i\ l'~.1ir i;,1ht·r , ,·--idt•111-. , ,, l~IIL'~1'(: ,,... 

i . Commit.., 1,r :~ :i!J.t,..,_"\I, i11 w.-.._j r'Hilh to haq• t.'•l{m n•lh •d ~, l'fitllL' on •~T utl [l 1,tril-1 
p111•~·rty lh:.tt lt•.:-,:.1 ... lr .... l)j..,•r:.-<..1. I•• 1,·:1•1'1-11:tht,· \ ,l•li,.•·· l' ~ntl:.,11,.:i:1, l>i,t1i0'.'1. N...,ifh. nt • ..,;ill 
;1r1J..'tirG1. 1t•1t ". 

•I Au,horit) o.f l"ti, t riel ) t :m~i:r ~ml (~•nn:sJ M:rn -111,!i:r. ThL• J},il1-il't ~l. 1nJ..:,n. 
G.,·,Y. r:,I ).f:m:v;t•r •Jr fat:ir dl•-ti~ lll'l' hh~ tit, :Jhil·.1~ 1" :\. : lion : am r• .. rv •n l'mm 1-.1,1.• or­
a ll r\111<.-,i~i.:-. i i .1m •>I th . ~1w.-,l'-r1.•l;,_."\:;nxo.l h . n:t\ i,.,r, .J.rt ' t.•,~1ihitt'<I 1,1 ~ ~i•lll"' ,·ur 1-
m=nt•tJ VI ~, in hi!<."h~~ di~ ·livn 11 j, l11 .. rii ... lril•f- hl""' inll·rt•,h ln di) .... Tot • ni,lri ,:t 
.:\f:m,:,,:;t•1. l;l'r <r .. •I ~f:m•:-..=-:.r •~r tlwir d1""i1,:mx· lllil\' ~ t :i :w tinw tt ,,trkl ◄1r ~,1,;1l•11d t'·ir 
L·.-iuv.· 11:-<~tu•c .... i•1dudhj! Intl :wt li111ih·d ~•• t h•.•Y.' C:t•"~·ril...:U ~d11;1t•. ,1.11•, lH_.,.,._,11·<1 J~i ,·i­
t,.-~,.•~ t•.• u•..: :i,~v ,,, :".II 1:/ lh l' An· otni!;-:, 1.111fl lh~ nL'\~ :J\;..'t1J:i~h· •d to.'Lin -!d mcct i--u; n l 
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FOURTH ORDER OF BUSINESS 
  



 

Minutes of Meeting 
Rivers Edge 

Community Development District 
 

 The regular meeting of the Board of Supervisors of the Rivers Edge Community 

Development District was held Wednesday, November 20, 2019 at 11:00 a.m. at the RiverTown 

Amenity Center, 156 Landing Street, St. Johns, Florida. 

 

 Present and constituting a quorum were: 

 

 Jason Sessions Chairman 
 Mac McIntyre Vice Chairman 
 Charles Oates Supervisor 
 Randy Schaublin Supervisor 
 
 Also present were: 
 
 Jim Perry District Manager 
 Jennifer Kilinski District Counsel 
 Lauren Gentry Hopping Green & Sams 
 Ryan Stillwell District Engineer 
 Dan Fagan Vesta 
 Zach Davidson Vesta 
 Jason Davidson Vesta 
 Marci Pollicino Vesta 
 William Rouse Vesta 
 Robert Beladi VerdeGo 
 Ernesto Torres GMS 
 
	
 The following is a summary of the minutes and actions taken at the November 20, 2019 

meeting.  A copy of the proceedings can be obtained by contacting the District Manager. 

	
FIRST ORDER OF BUSINESS Roll Call 

 Mr. Perry called the meeting to order at 11:00 a.m. and called the roll.   

 

SECOND ORDER OF BUSINESS Audience Comments 

 There being none, the next item followed. 
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THIRD ORDER OF BUSINESS Approval of the Minutes of the October 16, 
2019 Meeting 

 

On MOTION by Mr. Sessions seconded by Mr. McIntyre with all in 
favor the minutes of the October 16, 2019 meeting were approved as 
presented. 

 

FOURTH ORDER OF BUSINESS Consideration of Renewal of Contract with 
Vesta 

 Mr. Perry stated the copy of the agreement in our package is not the one that should be 

considered at this time.  We want to have staff look at the contract again and make sure everything 

lines up for this district and your sister district and we don’t have any overlap.  We will bring this 

back to you at the next meeting. 

 

FIFTH ORDER OF BUSINESS Ratification of Addendum to Amenity Soccer 
Agreement 

 Mr. Perry stated this has been signed by staff and is basically an extension of the term that 

starts December 2nd through February 3rd.   

 Ms. Kilinski stated in working with Marci she indicated that the program had been 

especially popular and they were looking to extend for an additional term.  We have the same 

terms and conditions that were previously approved by the board with just the added schedule 

addendum.   

 

On MOTION by Mr. McIntyre seconded by Mr. Sessions with all in 
favor the addendum to the amenity soccer agreement was ratified.  

 

SIXTH ORDER OF BUSINESS Discussion of Amenity Rules Regarding 
RiverHouse BYOB 

 Mr. Perry stated staff has been working on this and counsel has developed for you an 

alcohol insurance matrix that goes through different scenarios.  In addition, we have gone through 

and provided a redline copy of the current rules for the district and made adjustments to allow, 

bring your own beverage to the pool area and so forth.  In addition, because of various 

considerations of liability that we put on the contractor, Vesta, we asked them to quantify any 

additional costs that may arise from the board pursuing this policy.  Since there would be some 
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additional costs and we talked about doing a survey in the early spring timeframe you might want 

to consider a question or two in regard to this policy change.   

 The board and staff discussed the additional cost to the district, how those costs could be 

covered by surplus in other budget items and adding that cost/benefit to the survey to go to the 

residents. 

 

On MOTION by Mr. Schaublin seconded by Mr. McIntyre with all 
in favor this item was tabled to the next meeting.  

 

 Mr. Perry stated we will put it on the next agenda and provide the analysis again. 

 Mr. McIntyre stated I want to be sure that I am clear on what this additional personnel is 

going to be doing.  Are they being hired to patrol for alcohol related incidents or would they also 

be filling another duty, i.e. lifeguarding or something else in conjunction with making sure 

everything is okay with that? 

 Mr. Jason Davidson stated they would be monitoring the consumption of the alcohol.  Most 

of our lifeguards are 15 and 16 so we want to have an adult able to handle situations should they 

arise. 

 

SEVENTH ORDER OF BUSINESS Consideration of Adjunct Supplemental 
Special Assessment Methodology Report for 
the Series 2016 Bonds 

 Mr. Perry stated this is related to the 2016 Bonds, there were some parcels that had not 

been developed and platted when those bonds were issued.  Subsequent to that there are 

approximately 49 lots that are still in a preliminary plat phase and based on where we are currently 

there are less lots but more ERUs related to the 2016 Bonds.  We are going to rework the allocation 

of assessments and there are more ERUs to be spread over the debt, the debt per unit will go down 

and the assessments per unit will go down.  Until those 49 lots are platted and we are sure of that 

we don’t want to go through this process.  We will bring this back in the spring and hopefully, it 

will be resolved so it can be reflected in the budget for next year. 

 

EIGHTH ORDER OF BUSINESS Staff Reports 

 A. Attorney  

 There being none, the next item followed. 
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 B. Engineer  

 Mr. Stillwell stated a resident inquired about some drainage, we met with the resident and 

provided direction to Jason and Zach.  In Phase 2A I thought it was all the resident’s property and 

we had a drainage easement over it, but the CDD owns a 15-foot strip and we are going to take 

care of the grass in that area now. 

 

 C. District Manager 

 Mr. Perry stated in thinking about the BYOB policy if you have any questions, please get 

with me or Jason because we spent a lot of time on this trying to go through and make sure it 

reflects what the district wants.   

 

 D. General Manager 

 1. Report 

 A copy of the report was included in the agenda package. 

 

 Amenity Manager 

 Ms. Pollicino reviewed the activities that took place since the last meeting and upcoming 

community events. 

 

 VerdeGo 

 Mr. Beladi gave an overview of the maintenance items taken care of since the last meeting. 

 

 2. Discussion on Offering Rental of Soccer Field for Events 

 Ms. Kilinski stated the board approved potentially renting it out.  We haven’t gone through 

the rate hearing yet that is scheduled for your December meeting.  We were going to adopt a rate 

to rent that out but after the meeting one of the board members said they had second thoughts about 

whether that was a good idea or not.  Rather than change direction we wanted to bring it back to 

you for your reconsideration.  From a policy perspective we can adopt a rate to rent it out, that 

doesn’t mean you have to rent it out, you could deactivate that rate, you could try it out and change 
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that policy.  Because there was some reconsideration by a board member afterwards we wanted to 

bring it back to you. 

 Mr. Schaublin stated I don’t mind renting it for events or training seminars but not for a 

birthday party. 

 Mr. Sessions stated we are not charging anybody to use the park, we are charging them to 

have exclusive use of the park, which is no different from what we do with the other facilities.  

You could also rent half the space.  I think renting half the soccer field for events serves the people 

who have children and want a place to have birthday parties.   

 Mr. Schaublin stated I would like staff to bring back a proposal with ideas of how we would 

rent it out and what the cost would be, how it would be managed, how do you ensure they have 

exclusivity.   

 

On MOTION by Mr. Schaublin seconded by Mr. McIntyre with all 
in favor this item was tabled to the next meeting.  

 

NINTH ORDER OF BUSINESS Supervisors’ Requests and Audience 
Comments 

 Mr. Oates asked what is the status of the bicycle accident and lawsuit? 

 Ms. Kilinski stated that case has been settled.  We had a claim a couple years ago for a 

gentleman who wrecked his bicycle on a sidewalk within the community.  It was covered by our 

general liability policy so no cost to the district for defense but there were several companies 

brought into it, an engineering company, two construction contractors and that was settled 

successfully a month or so ago.   

 

TENTH ORDER OF BUSINESS Financial Reports 

 A. Balance Sheet & Income Statement 

 A copy of the balance sheet and income statement were included in the agenda package. 

 

 B. Assessment Receipt Schedule 

 A copy of the assessment receipt schedule was included in the agenda package. 

 

 C. Approval of Check Register 
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On MOTION by Mr. Sessions seconded by Mr. Oates with all in 
favor the check register was approved.  

 

ELEVENTH ORDER OF BUSINESS Next Scheduled Meeting – Wednesday, 
December 18, 2019 @ 11:00 a.m. at the 
RiverTown Amenity Center 

 Mr. Perry stated the next meeting is scheduled for December 18, 2019 at 11:00 a.m. at this 

location. 

 

On MOTION by Mr. Sessions seconded by Mr. McIntyre with all in 
favor the meeting adjourned at 11:50 a.m.  

 
 
 
 
 
    
Secretary/Assistant Secretary  Chairman/Vice Chairman 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIFTH ORDER OF BUSINESS 
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RESOLUTION 2020-02 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 
THE RIVERS EDGE COMMUNITY DEVELOPMENT 
DISTRICT ADOPTING AMENDED AND RESTATED 
RULES OF PROCEDURE; ADOPTING SUSPENSION AND 
TERMINATION RULES; ADOPTING RATES, FEES AND 
CHARGES; PROVIDING A SEVERABILITY CLAUSE; AND 
PROVIDING AN EFFECTIVE DATE. 

  
 WHEREAS, Rivers Edge Community Development District (“District”) is a local unit of 
special purpose government created and existing pursuant to Chapter 190, Florida Statutes, which 
owns, operates and maintains certain recreational amenity facilities (collectively, “Recreational 
Facilities”); and 
 
 WHEREAS, Chapters 190 and 120, Florida Statutes, authorize the District to adopt rules, 
rates, charges and fees to govern the administration of the District and to adopt resolutions as may 
be necessary for the conduct of District business; and 
 

WHEREAS, the District has previously adopted Rules of Procedure to govern the 
administration of the District; and  
 

WHEREAS, the District’s Board of Supervisors (“Board”) finds that it is in the best 
interests of the District to provide for efficient and effective District operations and to maintain 
compliance with recent changes to Florida law to adopt by resolution the Amended and Restated 
Rules of Procedure attached hereto as Exhibit A, for immediate use and application; and 
 

WHEREAS, the Board also desires to adopt rules relating to the suspension and/or 
termination of patrons’ rights to utilize the Recreational Facilities; and 

 
WHEREAS, the Board finds that it is in the best interests of the District and necessary for 

the efficient operation of the District to adopt by resolution the Suspension and Termination of 
Privileges Disciplinary and Enforcement Rule (“Suspension and Termination Rules”), which are 
attached hereto as Exhibit B and incorporated herein by this reference, for immediate use and 
application; and 
 
 WHEREAS, the Board finds that it is in the best interest of the District and necessary for 
the efficient operation of the District to adopt by resolution the fee schedule, attached hereto as 
Exhibit C and incorporated herein by this reference, for immediate use and application (“Fee 
Schedule”); and 
 
 WHEREAS, the Board finds that the Fee Schedule outlined in Exhibit C is just and 
equitable having been based upon (i) the amount of service furnished; and (ii) other factors 
affecting the use of the facilities furnished; and 
 
 WHEREAS, the Board of Supervisors has complied with applicable Florida law 
concerning rule development, ratemaking, and rule and rate adoption, including the holding of 
public hearings thereon. 
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NOW, THEREFORE, BE IT RESOLVED BY THE BOARD 
OF SUPERVISORS OF THE RIVERS EDGE COMMUNITY 
DEVELOPMENT DISTRICT: 

 
 SECTION 1. The Amended and Restated Rules of Procedure set forth in Exhibit A are 
hereby adopted pursuant to this resolution as necessary for the conduct of District business. The 
Amended and Restated Rules of Procedure shall replace all prior versions of the Rules of 
Procedure and shall stay in full force and effect until such time as the Board of Supervisors may 
amend these rules in accordance with Chapter 190, Florida Statutes. 
 
 SECTION 2. The Suspension and Termination Rules set forth in Exhibit B are hereby 
adopted pursuant to this resolution as necessary for the conduct of District business and shall 
remain in full force and effect unless revised or repealed by the District in accordance with 
Chapters 120 and 190, Florida Statutes. 
 
 SECTION 3.  The Fee Schedule set forth in Exhibit C is hereby adopted pursuant to this 
resolution as necessary for the conduct of District business. The Fee Schedule shall replace any 
other rates previously imposed by the District and shall remain in full force and effect unless 
revised or repealed by the District in accordance with Chapters 120 and 190, Florida Statutes. 
 
 SECTION 4.  If any provision of this resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect. 
 
 SECTION 5. This Resolution shall become effective upon its passage and shall remain in 
effect unless rescinded or repealed. 
 
 PASSED AND ADOPTED this 18th day of December, 2019. 
 
 
ATTEST:     RIVERS EDGE COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
_____________________________  ____________________________________ 
Secretary/Assistant Secretary   Chairman/Vice-Chairman, Board of Supervisors 
 
 
Exhibit A: Amended and Restated Rules of Procedure 
Exhibit B: Suspension and Termination Rules 
Exhibit C: Fee Schedule 
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EXHIBIT A:  

AMENDED AND RESTATED RULES OF PROCEDURE 
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Rule  1.0 General. 

 
(1) The Rivers Edge Community Development District (the “District”) was created 

pursuant to the provisions of Chapter 190 of the Florida Statutes, and was 
established to provide for the ownership, operation, maintenance, and provision of 
various capital facilities and services within its jurisdiction. The purpose of these 
rules (the “Rules”) is to describe the general operations of the District. 

 
(2) Definitions located within any section of these Rules shall be applicable within all 

other sections, unless specifically stated to the contrary. 
 
(3) Unless specifically permitted by a written agreement with the District, the District 

does not accept documents filed by electronic mail or facsimile transmission.  
Filings are only accepted during normal business hours. 

 
(4) A Rule of the District shall be effective upon adoption by affirmative vote of the 

District Board.  After a Rule becomes effective, it may be repealed or amended 
only through the rulemaking procedures specified in these Rules.  
Notwithstanding, the District may immediately suspend the application of a Rule 
if the District determines that the Rule conflicts with Florida law.  In the event 
that a Rule conflicts with Florida law and its application has not been suspended 
by the District, such Rule should be interpreted in the manner that best effectuates 
the intent of the Rule while also complying with Florida law.  If the intent of the 
Rule absolutely cannot be effectuated while complying with Florida law, the Rule 
shall be automatically suspended. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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Rule 1.1 Board of Supervisors; Officers and Voting. 
 

(1) Board of Supervisors. The Board of Supervisors of the District (the “Board”) shall 
consist of five (5) members. Members of the Board (“Supervisors”) appointed by 
ordinance or rule or elected by landowners must be citizens of the United States 
of America and residents of the State of Florida.  Supervisors elected or appointed 
by the Board to elector seats must be citizens of the United States of America, 
residents of the State of Florida and of the District and registered to vote with the 
Supervisor of Elections of the county in which the District is located and for those 
elected, shall also be qualified to run by the Supervisor of Elections.  The Board 
shall exercise the powers granted to the District under Florida law. 
 
(a)  Supervisors shall hold office for the term specified by Section 190.006 of 

the Florida Statutes. If, during the term of office, any Board member(s) 
vacates their office, the remaining member(s) of the Board shall fill the 
vacancies by appointment for the remainder of the term(s). If three or 
more vacancies exist at the same time, a quorum, as defined herein, shall 
not be required to appoint replacement Board members. 

 
(b)  Three (3) members of the Board shall constitute a quorum for the purposes 

of conducting business, exercising powers and all other purposes.  A 
Board member shall be counted toward the quorum if physically present at 
the meeting, regardless of whether such Board member is prohibited from, 
or abstains from, participating in discussion or voting on a particular item.   

 
(c)   Action taken by the Board shall be upon a majority vote of the members 

present, unless otherwise provided in the Rules or required by law.  
Subject to Rule 1.3(10), a Board member participating in the Board 
meeting by teleconference or videoconference shall be entitled to vote and 
take all other action as though physically present. 

 
(d)   Unless otherwise provided for by an act of the Board, any one Board 

member may attend a mediation session on behalf of the Board.  Any 
agreement resulting from such mediation session must be approved 
pursuant to subsection (1)(c) of this Rule. 

 
(2) Officers. At the first Board meeting held after each election where the newly 

elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer. 

 
(a)  The Chairperson must be a member of the Board.  If the Chairperson 

resigns from that office or ceases to be a member of the Board, the Board 
shall select a Chairperson.  The Chairperson serves at the pleasure of the 
Board.  The Chairperson shall be authorized to execute resolutions and 
contracts on the District’s behalf.  The Chairperson shall convene and 
conduct all meetings of the Board.  In the event the Chairperson is unable 
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to attend a meeting, the Vice-Chairperson shall convene and conduct the 
meeting.  The Chairperson or Vice-Chairperson may delegate the 
responsibility of conducting the meeting to the District’s manager 
(“District Manager”) or District Counsel, in whole or in part. 

 
(b)  The Vice-Chairperson shall be a member of the Board and shall have such 

duties and responsibilities as specifically designated by the Board from 
time to time. The Vice-Chairperson has the authority to execute 
resolutions and contracts on the District’s behalf in the absence of the 
Chairperson.  If the Vice-Chairperson resigns from office or ceases to be a 
member of the Board, the Board shall select a Vice-Chairperson. The 
Vice-Chairperson serves at the pleasure of the Board. 

 
(c)  The Secretary of the Board serves at the pleasure of the Board and need 

not be a member of the Board.  The Secretary shall be responsible for 
maintaining the minutes of Board meetings and may have other duties 
assigned by the Board from time to time.  An employee of the District 
Manager may serve as Secretary.  The Secretary shall be bonded by a 
reputable and qualified bonding company in at least the amount of one 
million dollars ($1,000,000), or have in place a fidelity bond, employee 
theft insurance policy, or a comparable product in at least the amount of 
one million dollars ($1,000,000) that names the District as an additional 
insured. 

 
(d)  The Treasurer need not be a member of the Board but must be a resident 

of the State of Florida.  The Treasurer shall perform duties described in 
Section 190.007(2) and (3) of the Florida Statutes, as well as those 
assigned by the Board from time to time.  The Treasurer shall serve at the 
pleasure of the Board. The Treasurer shall either be bonded by a reputable 
and qualified bonding company in at least the amount of one million 
dollars ($1,000,000), or have in place a fidelity bond, employee theft 
insurance policy, or a comparable product in at least the amount of one 
million dollars ($1,000,000) that names the District as an additional 
insured. 

 
(e)  In the event that both the Chairperson and Vice-Chairperson are absent 

from a Board meeting and a quorum is present, the Board may designate 
one of its members or a member of District staff to convene and conduct 
the meeting.  In such circumstances, any of the Board members present are 
authorized to execute agreements, resolutions, and other documents 
approved by the Board at such meeting.  In the event that the Chairperson 
and Vice-Chairperson are both unavailable to execute a document 
previously approved by the Board, the Secretary or any Assistant 
Secretary may execute such document. 
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(f)  The Board may assign additional duties to District officers from time to 
time, which include, but are not limited to, executing documents on behalf 
of the District. 

 
(g)  The Chairperson, Vice-Chairperson, and any other person authorized by 

District Resolution may sign checks and warrants for the District, 
countersigned by the Treasurer or other persons authorized by the Board. 

 
(3) Committees. The Board may establish committees of the Board, either on a 

permanent or temporary basis, to perform specifically designated functions. 
Committees may include individuals who are not members of the Board.  Such 
functions may include, but are not limited to, review of bids, proposals, and 
qualifications, contract negotiations, personnel matters, and budget preparation. 

 
(4) Record Book. The Board shall keep a permanent record book entitled “Record of 

Proceedings,” in which shall be recorded minutes of all meetings, resolutions, 
proceedings, certificates, and corporate acts.  The Records of Proceedings shall be 
located at a District office and shall be available for inspection by the public.   

 
(5) Meetings. For each fiscal year, the Board shall establish a schedule of regular 

meetings, which shall be published in a newspaper of general circulation in the 
county in which the District is located and filed with the local general-purpose 
governments within whose boundaries the District is located.  All meetings of the 
Board and Committees serving an advisory function shall be open to the public in 
accord with the provisions of Chapter 286 of the Florida Statutes.   

 
(6) Voting Conflict of Interest.  The Board shall comply with Section 112.3143 of the 

Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on 
matters coming before the Board for a vote.  For the purposes of this section, 
"voting conflict of interest" shall be governed by the Florida Constitution and 
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.  
Generally, a voting conflict exists when a Board member is called upon to vote on 
an item which would inure to the Board member’s special private gain or loss or 
the Board member knows would inure to the special private gain or loss of a 
principal by whom the Board member is retained, the parent organization or 
subsidiary of a corporate principal, a business associate, or a relative including 
only a father, mother, son, daughter, husband, wife, brother, sister, father-in-law, 
mother-in-law, son-in-law, and daughter-in-law. 

 
(a)  When a Board member knows the member has a conflict of interest on a 

matter coming before the Board, the member should notify the Board’s 
Secretary prior to participating in any discussion with the Board on the 
matter.  The member shall publicly announce the conflict of interest at the 
meeting.  This announcement shall appear in the minutes.   
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  If the Board member was elected at a landowner’s election or appointed to 
fill a vacancy of a seat last filled at a landowner’s election, the Board 
member may vote or abstain from voting on the matter at issue.  If the 
Board member was elected by electors residing within the District, the 
Board member is prohibited from voting on the matter at issue.  In the 
event that the Board member intends to abstain or is prohibited from 
voting, such Board member shall not participate in the discussion on the 
item subject to the vote. 

  
  The Board’s Secretary shall prepare a Memorandum of Voting Conflict 

(Form 8B) which shall then be signed by the Board member, filed with the 
Board’s Secretary, and provided for attachment to the minutes of the 
meeting within fifteen (15) days of the meeting.    

 
(b)  If a Board member inadvertently votes on a matter and later learns he or 

she has a conflict on the matter, the member shall immediately notify the 
Board’s Secretary. Within fifteen (15) days of the notification, the member 
shall file the appropriate Memorandum of Voting Conflict, which will be 
attached to the minutes of the Board meeting during which the vote on the 
matter occurred. The Memorandum of Voting Conflict shall immediately 
be provided to other Board members and shall be read publicly at the next 
meeting held subsequent to the filing of the Memorandum of Voting 
Conflict.  The Board member’s vote is unaffected by this filing. 

 
(c)  It is not a conflict of interest for a Board member, the District Manager, or 

an employee of the District to be a stockholder, officer or employee of a 
landowner or of an entity affiliated with a landowner.   

 
(d)  In the event that a Board member elected at a landowner’s election or 

appointed to fill a vacancy of a seat last filled at a landowner’s election, 
has a continuing conflict of interest, such Board member is permitted to 
file a Memorandum of Voting Conflict at any time in which it shall state 
the nature of the continuing conflict.  Only one such continuing 
Memorandum of Voting Conflict shall be required to be filed for each 
term the Board member is in office. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 112.3143, 190.006, 190.007, Fla. Stat. 
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Rule 1.2  District Offices; Public Information and Inspection of Records; Policies; 
Service Contract Requirements; Financial Disclosure Coordination. 

 
(1) District Offices.  Unless otherwise designated by the Board, the official District 

office shall be the District Manager’s office identified by the District Manager.  If 
the District Manager’s office is not located within the county in which the District 
is located, the Board shall designate a local records office within such county 
which shall at a minimum contain, but not be limited to, the following documents: 

 
 (a)  Agenda packages for prior 24 months and next meeting; 
 
 (b)  Official minutes of meetings, including adopted resolutions of the Board; 
 
 (c)  Names and addresses of current Board members and District Manager, 

unless such addresses are protected from disclosure by law; 
 
 (d)  Adopted engineer’s reports; 
 
 (e)  Adopted assessment methodologies/reports; 
 
 (f)  Adopted disclosure of public financing; 
 
 (g)  Limited Offering Memorandum for each financing undertaken by the 

District; 
 
 (h)  Proceedings, certificates, bonds given by all employees, and any and all 

corporate acts; 
 
 (i)  District policies and rules; 
 
 (j) Fiscal year end audits; and 
 
 (k) Adopted budget for the current fiscal year. 
 
 The District Manager shall ensure that each District records office contains the 

documents required by Florida law. 
 
(2) Public Records.  District public records include all documents, papers, letters, 

maps, books, tapes, photographs, films, sound recordings, data processing 
software, or other material, regardless of the physical form, characteristics, or 
means of transmission, made or received in connection with the transaction of 
official business of the District. All District public records not otherwise restricted 
by law may be copied or inspected at the District Manager’s office during regular 
business hours.  Certain District records can also be inspected and copied at the 
District’s local records office during regular business hours.  All written public 
records requests shall be directed to the Secretary who by these rules is appointed 
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as the District’s records custodian.  Regardless of the form of the request, any 
Board member or staff member who receives a public records request shall 
immediately forward or communicate such request to the Secretary for 
coordination of a prompt response.  The Secretary, after consulting with District 
Counsel as to the applicability of any exceptions under the public records laws, 
shall be responsible for responding to the public records request.  At no time can 
the District be required to create records or summaries of records, or prepare 
opinions regarding District policies, in response to a public records request. 

 
(3)  Service Contracts.  Any contract for services, regardless of cost, shall include 

provisions required by law that require the contractor to comply with public 
records laws.  The District Manager shall be responsible for initially enforcing all 
contract provisions related to a contractor’s duty to comply with public records 
laws. 

 
(4) Fees; Copies. Copies of public records shall be made available to the requesting 

person at a charge of $0.15 per page for one-sided copies and $0.20 per page for 
two-sided copies if not more than 8 ½ by 14 inches.  For copies of public records 
in excess of the sizes listed in this section and for outside duplication services, the 
charge shall be equal to the actual cost of reproduction. Certified copies of public 
records shall be made available at a charge of one dollar ($1.00) per page. If the 
nature or volume of records requested requires extensive use of information 
technology resources or extensive clerical or supervisory assistance, the District 
may charge, in addition to the duplication charge, a special service charge that is 
based on the cost the District incurs to produce the records requested.  This charge 
may include, but is not limited to, the cost of information technology resource, 
employee labor, and fees charged to the District by consultants employed in 
fulfilling the request.  In cases where the special service charge is based in whole 
or in part on the costs incurred by the District due to employee labor, consultant 
fees, or other forms of labor, those portions of the charge shall be calculated based 
on the lowest labor cost of the individual(s) who is/are qualified to perform the 
labor, taking into account the nature or volume of the public records to be 
inspected or copied. The charge may include the labor costs of supervisory and/or 
clerical staff whose assistance is required to complete the records request, in 
accordance with Florida law.  For purposes of this Rule, the word “extensive” 
shall mean that it will take more than 15 minutes to locate, review for confidential 
information, copy and re-file the requested material.  In cases where extensive 
personnel time is determined by the District to be necessary to safeguard original 
records being inspected, the special service charge provided for in this section 
shall apply.  If the total fees, including but not limited to special service charges, 
are anticipated to exceed twenty-five dollars ($25.00), then, prior to commencing 
work on the request, the District will inform the person making the public records 
request of the estimated cost, with the understanding that the final cost may vary 
from that estimate.  If the person making the public records request decides to 
proceed with the request, payment of the estimated cost is required in advance. 
Should the person fail to pay the estimate, the District is under no duty to produce 
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the requested records.  After the request has been fulfilled, additional payments or 
credits may be due. The District is under no duty to produce records in response 
to future records requests if the person making the request owes the District for 
past unpaid duplication charges, special service charges, or other required 
payments or credits. 

 
(5) Records Retention.  The Secretary of the District shall be responsible for retaining 

the District’s records in accordance with applicable Florida law. 
 
(6) Policies.  The Board may adopt policies related to the conduct of its business and 

the provision of services either by resolution or motion.   
 
(7) Financial Disclosure Coordination.  Unless specifically designated by Board 

resolution otherwise, the Secretary shall serve as the Financial Disclosure 
Coordinator (“Coordinator”) for the District as required by the Florida 
Commission on Ethics (“Commission”).  The Coordinator shall create, maintain 
and update a list of the names, e-mail addresses, physical addresses, and names of 
the agency of, and the office or position held by, all Supervisors and other persons 
required by Florida law to file a statement of financial interest due to his or her 
affiliation with the District (“Reporting Individual”).  The Coordinator shall 
provide this list to the Commission by February 1 of each year, which list shall be 
current as of December 31 of the prior year.  Each Supervisor and Reporting 
Individual shall promptly notify the Coordinator in writing if there are any 
changes to such person’s name, e-mail address, or physical address. Each 
Supervisor and Reporting Individual shall promptly notify the Commission in the 
manner prescribed by the Commission if there are any changes to such person’s e-
mail address. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, Fla. Stat. 
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Rule 1.3 Public Meetings, Hearings, and Workshops. 
 

(1) Notice. Except in emergencies, or as otherwise required by statute or these Rules, 
at least seven (7) days, but no more than thirty (30) days public notice shall be 
given of any public meeting, hearing or workshop of the Board. Public notice 
shall be given by publication in a newspaper of general circulation in the District 
and in the county in which the District is located.  “General circulation” means a 
publication that is printed and published at least once a week for the preceding 
year, offering at least 25% of its words in the English language, qualifies as a 
periodicals material for postal purposes in the county in which the District is 
located, is for sale to the public generally, is available to the public generally for 
the publication of official or other notices, and is customarily containing 
information of a public character or of interest or of value to the residents or 
owners of property in the county where published, or of interest or of value to the 
general public.  The annual meeting notice required to be published by Section 
189.015 of the Florida Statutes, shall be published in a newspaper not of limited 
subject matter, which is published at least five days a week, unless the only 
newspaper in the county is published less than five days a week.  Each Notice 
shall state, as applicable: 

 
(a)  The date, time and place of the meeting, hearing or workshop; 
 
(b)  A brief description of the nature, subjects, and purposes of the meeting, 

hearing, or workshop; 
 

(c)  The District office address for the submission of requests for copies of the 
agenda, as well as a contact name and telephone number for verbal 
requests for copies of the agenda; and 

 
(d)  The following or substantially similar language: “Pursuant to provisions of 

the Americans with Disabilities Act, any person requiring special 
accommodations to participate in this meeting/hearing/workshop is asked 
to advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at (904) 
940-5850. If you are hearing or speech impaired, please contact the 
Florida Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who can 
aid you in contacting the District Office.” 

 
(e)  The following or substantially similar language: “A person who decides to 

appeal any decision made at the meeting/hearing/workshop with respect to 
any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the 
person may need to ensure that a verbatim record of the proceedings is 
made including the testimony and evidence upon which the appeal is to be 
based.” 

 



 

11 
 

(f)  The following or substantially similar language: “The meeting [or hearing 
or workshop] may be continued in progress without additional notice to a 
time, date, and location stated on the record.” 

 
 (2) Mistake.  In the event that a meeting is held under the incorrect assumption that 

notice required by law and these Rules has been given, the Board at its next 
properly noticed meeting shall cure such defect by considering the agenda items 
from the prior meeting individually and anew.   

 
(3) Agenda. The District Manager, under the guidance of District Counsel and the 

Chairperson or Vice-Chairperson, shall prepare an agenda of the 
meeting/hearing/workshop.  The agenda and any meeting materials available in an 
electronic format, excluding any confidential and any confidential and exempt 
information, shall be available to the public at least seven days before the 
meeting/hearing/workshop, except in an emergency.  Meeting materials shall be 
defined as, and limited to, the agenda, meeting minutes, resolutions, and 
agreements of the District that District staff deems necessary for Board approval. 
Inclusion of additional materials for Board consideration other than those defined 
herein as “meeting materials” shall not convert such materials into “meeting 
materials.” For good cause, the agenda may be changed after it is first made 
available for distribution, and additional materials may be added or provided 
under separate cover at the meeting.  The requirement of good cause shall be 
liberally construed to allow the District to efficiently conduct business and to 
avoid the expenses associated with special meetings. 
 
The District may, but is not required to, use the following format in preparing its 
agenda for its regular meetings: 

 
Call to order 
Roll call 
Public comment 
Organizational matters 
Review of minutes 
Specific items of old business 
Specific items of new business 
Staff reports 

(a)  District Counsel 
(b)  District Engineer 
(c)  District Manager 

1.  Financial Report 
2.  Approval of Expenditures 

Supervisor’s requests and comments 
Public comment 
Adjournment 
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(4) Minutes. The Secretary shall be responsible for preparing and keeping the minutes 
of each meeting of the Board. Minutes shall be corrected and approved by the 
Board at a subsequent meeting.  The Secretary may work with other staff 
members in preparing draft minutes for the Board’s consideration. 

 
(5) Special Requests.  Persons wishing to receive, by mail, notices or agendas of 

meetings, may so advise the District Manager or Secretary at the District Office. 
Such persons shall furnish a mailing address in writing and shall be required to 
pre-pay the cost of the copying and postage. 

 
(6) Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is 

unavailable, upon consultation with the District Manager and District Counsel, if 
available, may convene an emergency meeting of the Board without first having 
complied with sections (1) and (3) of this Rule, to act on emergency matters that 
may affect the public health, safety, or welfare.  Whenever possible, the District 
Manager shall make reasonable efforts to provide public notice and notify all 
Board members of an emergency meeting twenty-four (24) hours in advance.  
Reasonable efforts may include telephone notification.  Notice of the emergency 
meeting must be provided both before and after the meeting on the District’s 
website, if it has one.  Whenever an emergency meeting is called, the District 
Manager shall be responsible for notifying at least one newspaper of general 
circulation in the District. After an emergency meeting, the Board shall publish in 
a newspaper of general circulation in the District, the time, date and place of the 
emergency meeting, the reasons why an emergency meeting was necessary, and a 
description of the action taken.  Actions taken at an emergency meeting may be 
ratified by the Board at a regularly noticed meeting subsequently held. 

 
(7) Public Comment. The Board shall set aside a reasonable amount of time at each 

meeting for public comment and members of the public shall be permitted to 
provide comment on any proposition before the Board.  The portion of the 
meeting generally reserved for public comment shall be identified in the agenda.  
Policies governing public comment may be adopted by the Board in accordance 
with Florida law. 

 
(8) Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with 

Section 190.008 of the Florida Statutes.  Once adopted in accord with Section 
190.008 of the Florida Statutes, the annual budget(s) may be amended from time 
to time by action of the Board.  Approval of invoices by the Board in excess of 
the funds allocated to a particular budgeted line item shall serve to amend the 
budgeted line item.  

 
(9) Public Hearings.  Notice of required public hearings shall contain the information 

required by applicable Florida law and by these Rules applicable to meeting 
notices and shall be mailed and published as required by Florida law.  The District 
Manager shall ensure that all such notices, whether mailed or published, contain 
the information required by Florida law and these Rules and are mailed and 
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published as required by Florida law.  Public hearings may be held during Board 
meetings when the agenda includes such public hearing. 

 
 (10) Participation by Teleconference/Videoconference.  District staff may participate 

in Board meetings by teleconference or videoconference.  Board members may 
also participate in Board meetings by teleconference or videoconference if in the 
good judgment of the Board extraordinary circumstances exist; provided however, 
at least three Board members must be physically present at the meeting location to 
establish a quorum.  Such extraordinary circumstances shall be presumed when a 
Board member participates by teleconference or videoconference, unless a 
majority of the Board members physically present determines that extraordinary 
circumstances do not exist. 

 
 (11) Board Authorization.  The District has not adopted Robert’s Rules of Order.  For 

each agenda item, there shall be discussion permitted among the Board members 
during the meeting.  Unless such procedure is waived by the Board, approval or 
disapproval of resolutions and other proposed Board actions shall be in the form 
of a motion by one Board member, a second by another Board member, and an 
affirmative vote by the majority of the Board members present.  Any Board 
member, including the Chairperson, can make or second a motion. 

 
(12) Continuances. Any meeting or public hearing of the Board may be continued 

without re-notice or re-advertising provided that: 
 

(a) The Board identifies on the record at the original meeting a reasonable 
need for a continuance; 

 
(b) The continuance is to a specified date, time, and location publicly 

announced at the original meeting; and 
 
(c) The public notice for the original meeting states that the meeting may be 

continued to a date and time and states that the date, time, and location of 
any continuance shall be publicly announced at the original meeting and 
posted at the District Office immediately following the original meeting. 

 
(13) Attorney-Client Sessions.  An Attorney-Client Session is permitted when the 

District’s attorneys deem it necessary to meet in private with the Board to discuss 
pending litigation to which the District is a party before a court or administrative 
agency or as may be authorized by law. The District’s attorney must request such 
session at a public meeting. Prior to holding the Attorney-Client Session, the 
District must give reasonable public notice of the time and date of the session and 
the names of the persons anticipated to attend the session. The session must 
commence at an open meeting in which the Chairperson or Vice-Chairperson 
announces the commencement of the session, the estimated length of the session, 
and the names of the persons who will be attending the session.  The discussion 
during the session is confined to settlement negotiations or strategy related to 
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litigation expenses or as may be authorized by law.  Only the Board, the District’s 
attorneys (including outside counsel), the District Manager, and the court reporter 
may attend an Attorney-Client Session.  During the session, no votes may be 
taken and no final decisions concerning settlement can be made.  Upon the 
conclusion of the session, the public meeting is reopened, and the Chairperson or 
Vice-Chairperson must announce that the session has concluded.  The session 
must be transcribed by a court-reporter and the transcript of the session filed with 
the District Secretary within a reasonable time after the session.  The transcript 
shall not be available for public inspection until after the conclusion of the 
litigation.  

 
(14) Security and Firesafety Board Discussions. Portions of a meeting which relate to 

or would reveal a security or firesafety system plan or portion thereof made 
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt 
from the public meeting requirements and other requirements of section 286.011, 
Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the 
Board wish to discuss such matters, members of the public shall be required to 
leave the meeting room during such discussion. Any records of the Board’s 
discussion of such matters, including recordings or minutes, shall be maintained 
as confidential and exempt records in accordance with Florida law. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat. 
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse 
 

(1) Internal Controls.  The District shall establish and maintain internal 
controls designed to: 

 
(a) Prevent and detect “fraud,” “waste” and “abuse” as those terms are 

defined in section 11.45(1), Florida Statutes; and 
(b) Promote and encourage compliance with applicable laws, rules 

contracts, grant agreements, and best practices; and 
(c) Support economical and efficient operations; and 
(d) Ensure reliability of financial records and reports; and 
(e) Safeguard assets. 

 
(2) Adoption.  The internal controls to prevent fraud, waste and abuse shall be 

adopted and amended by the District in the same manner as District 
policies.  

 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 218.33(3), Fla. Stat. 
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Rule 2.0  Rulemaking Proceedings.   
 

(1) Commencement of Proceedings.  Proceedings held for adoption, amendment, or 
repeal of a District rule shall be conducted according to these Rules.  Rulemaking 
proceedings shall be deemed to have been initiated upon publication of notice by 
the District. A “rule” is a District statement of general applicability that 
implements, interprets, or prescribes law or policy, or describes the procedure or 
practice requirements of the District (“Rule”).  Nothing herein shall be construed 
as requiring the District to consider or adopt rules unless required by Chapter 190 
of the Florida Statutes.  Policies adopted by the District which do not consist of 
rates, fees, rentals or other monetary charges may be, but are not required to be, 
implemented through rulemaking proceedings. 

 
(2) Notice of Rule Development. 

 
(a)  Except when the intended action is the repeal of a Rule, the District shall 

provide notice of the development of a proposed rule by publication of a 
Notice of Rule Development in a newspaper of general circulation in the 
District before providing notice of a proposed rule as required by section 
(3) of this Rule.  Consequently, the Notice of Rule Development shall be 
published at least twenty-nine (29) days prior to the public hearing on the 
proposed Rule.  The Notice of Rule Development shall indicate the subject 
area to be addressed by rule development, provide a short, plain 
explanation of the purpose and effect of the proposed rule, cite the specific 
legal authority for the proposed rule, and include a statement of how a 
person may promptly obtain, without cost, a copy of any preliminary draft, 
if available. 

 
    (b) All rules as drafted shall be consistent with Sections 120.54(1)(g) and 

120.54(2)(b) of the Florida Statutes. 
 

(3) Notice of Proceedings and Proposed Rules. 
 

(a) Prior to the adoption, amendment, or repeal of any rule other than an 
emergency rule, the District shall give notice of its intended action, setting 
forth a short, plain explanation of the purpose and effect of the proposed 
action, a reference to the specific rulemaking authority pursuant to which 
the rule is adopted, and a reference to the section or subsection of the 
Florida Statutes being implemented, interpreted, or made specific.  The 
notice shall include a summary of the District’s statement of the estimated 
regulatory costs, if one has been prepared, based on the factors set forth in 
Section 120.541(2) of the Florida Statutes, and a statement that any person 
who wishes to provide the District with a lower cost regulatory alternative 
as provided by Section 120.541(1), must do so in writing within twenty-
one (21) days after publication of the notice.  The notice shall additionally 
include a statement that any affected person may request a public hearing 
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by submitting a written request within twenty-one (21) days after the date 
of publication of the notice.  Except when intended action is the repeal of 
a rule, the notice shall include a reference to both the date on which and 
the place where the Notice of Rule Development required by section (2) of 
this Rule appeared. 

 
(b) The notice shall be published in a newspaper of general circulation in the 

District and each county in which the District is located not less than 
twenty-eight (28) days prior to the intended action. The proposed rule 
shall be available for inspection and copying by the public at the time of 
the publication of notice. 

 
(c) The notice shall be mailed to all persons named in the proposed rule and to 

all persons who, at least fourteen (14) days prior to such mailing, have 
made requests of the District for advance notice of its rulemaking 
proceedings.  Any person may file a written request with the District 
Manager to receive notice by mail of District proceedings to adopt, 
amend, or repeal a rule.  Such persons must furnish a mailing address and 
may be required to pay the cost of copying and mailing.   

 
(4) Rule Development Workshops.  Whenever requested in writing by any affected 

person, the District must either conduct a rule development workshop prior to 
proposing rules for adoption or the Chairperson must explain in writing why a 
workshop is unnecessary.  The District may initiate a rule development workshop 
but is not required to do so. 

 
(5) Petitions to Initiate Rulemaking.  All Petitions to Initiate Rulemaking proceedings 

must contain the name, address, and telephone number of the petitioner, the 
specific action requested, the specific reason for adoption, amendment, or repeal, 
the date submitted, the text of the proposed rule, and the facts showing that the 
petitioner is regulated by the District or has a substantial interest in the 
rulemaking.  Not later than sixty (60) calendar days following the date of filing a 
petition, the Board shall initiate rulemaking proceedings or deny the petition with 
a written statement of its reasons for the denial.  If the petition is directed to an 
existing policy that the District has not formally adopted as a rule, the District 
may, in its discretion, notice and hold a public hearing on the petition to consider 
the comments of the public directed to the policy, its scope and application, and to 
consider whether the public interest is served adequately by the application of the 
policy on a case-by-case basis, as contrasted with its formal adoption as a rule.  
However, this section shall not be construed as requiring the District to adopt a 
rule to replace a policy. 

 
(6) Rulemaking Materials.  After the publication of the notice referenced in section 

(3) of this Rule, the Board shall make available for public inspection and shall 
provide, upon request and payment of the cost of copies, the following materials: 
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(a) The text of the proposed rule, or any amendment or repeal of any existing 
rules; 

 
(b) A detailed written statement of the facts and circumstances justifying the   
 proposed rule; 

 
  (c) A copy of the statement of estimated regulatory costs if required by 

Section 120.541 of the Florida Statutes; and 
 

(d) The published notice. 
 

(7) Hearing.  The District may, or, upon the written request of any affected person 
received within twenty-one (21) days after the date of publication of the notice 
described in section (3) of this Rule, shall, provide a public hearing for the 
presentation of evidence, argument, and oral statements, within the reasonable 
conditions and limitations imposed by the District to avoid duplication, irrelevant 
comments, unnecessary delay, or disruption of the proceedings.  The District shall 
publish notice of the public hearing in a newspaper of general circulation within 
the District either in the text of the notice described in section (3) of this Rule or in 
a separate publication at least seven (7) days before the scheduled public hearing.  
The notice shall specify the date, time, and location of the public hearing, and the 
name, address, and telephone number of the District contact person who can 
provide information about the public hearing. Written statements may be submitted 
by any person prior to or at the public hearing.  All timely submitted written 
statements shall be considered by the District and made part of the rulemaking 
record. 

 
(8) Emergency Rule Adoption.  The Board may adopt an emergency rule if it finds 

that immediate danger to the public health, safety, or welfare exists which 
requires immediate action. Prior to the adoption of an emergency rule, the District 
Manager shall make reasonable efforts to notify a newspaper of general 
circulation in the District. Notice of emergency rules shall be published as soon as 
possible in a newspaper of general circulation in the District.  The District may 
use any procedure which is fair under the circumstances in the adoption of an 
emergency rule as long as it protects the public interest as determined by the 
District and otherwise complies with these provisions. 

 
(9) Negotiated Rulemaking.  The District may use negotiated rulemaking in 

developing and adopting rules pursuant to Section 120.54(2)(d) of the Florida 
Statutes, except that any notices required under Section 120.54(2)(d) of the 
Florida Statutes, may be published in a newspaper of general circulation in the 
county in which the District is located. 

 
(10) Rulemaking Record.  In all rulemaking proceedings, the District shall compile 

and maintain a rulemaking record.  The record shall include, if applicable: 
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 (a) The texts of the proposed rule and the adopted rule;  
 
 (b) All notices given for a proposed rule;  
 
 (c) Any statement of estimated regulatory costs for the rule;  
 
 (d) A written summary of hearings, if any, on the proposed rule;  
 
 (e) All written comments received by the District and responses to those 

written comments; and 
 
 (f) All notices and findings pertaining to an emergency rule. 
 

 (11)  Petitions to Challenge Existing Rules.   
 
  (a)   Any person substantially affected by a rule may seek an administrative 

determination of the invalidity of the rule on the ground that the rule is an 
invalid exercise of the District’s authority.  

(b)   The petition seeking an administrative determination must state with 
particularity the provisions alleged to be invalid with sufficient 
explanation of the facts or grounds for the alleged invalidity and facts 
sufficient to show that the person challenging a rule is substantially 
affected by it.  

(c)   The petition shall be filed with the District. Within 10 days after receiving 
the petition, the Chairperson shall, if the petition complies with the 
requirements of subsection (b) of this section, designate any member of 
the Board (including the Chairperson), District Manager, District Counsel, 
or other person as a hearing officer who shall conduct a hearing within 30 
days thereafter, unless the petition is withdrawn or a continuance is 
granted by agreement of the parties.  The failure of the District to follow 
the applicable rulemaking procedures or requirements in this Rule shall be 
presumed to be material; however, the District may rebut this presumption 
by showing that the substantial interests of the petitioner and the fairness 
of the proceedings have not been impaired.  

(d)   Within 30 days after the hearing, the hearing officer shall render a 
decision and state the reasons therefor in writing.   

(e)   Hearings held under this section shall be de novo in nature. The petitioner 
has a burden of proving by a preponderance of the evidence that the 
existing rule is an invalid exercise of District authority as to the objections 
raised. The hearing officer may: 

   (i) Administer oaths and affirmations; 
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   (ii) Rule upon offers of proof and receive relevant evidence; 
 
   (iii) Regulate the course of the hearing, including any pre-hearing 

matters; 
 
   (iv) Enter orders; and 
 
   (v) Make or receive offers of settlement, stipulation, and adjustment. 

(f) The petitioner and the District shall be adverse parties. Other substantially 
affected persons may join the proceedings as intervenors on appropriate 
terms which shall not unduly delay the proceedings.  

(12) Variances and Waivers.  A “variance” means a decision by the District to grant a 
modification to all or part of the literal requirements of a rule to a person who is 
subject to the rule.  A “waiver” means a decision by the District not to apply all or 
part of a rule to a person who is subject to the rule.  Variances and waivers from 
District rules may be granted subject to the following: 

 
 (a)  Variances and waivers shall be granted when the person subject to the rule 

demonstrates that the purpose of the underlying statute will be or has been 
achieved by other means by the person, and when application of the rule 
would create a substantial hardship or would violate principles of fairness. 
For purposes of this section, "substantial hardship" means a demonstrated 
economic, technological, legal, or other type of hardship to the person 
requesting the variance or waiver. For purposes of this section, "principles 
of fairness" are violated when the literal application of a rule affects a 
particular person in a manner significantly different from the way it affects 
other similarly situated persons who are subject to the rule. 

 
 (b)  A person who is subject to regulation by a District Rule may file a petition 

with the District, requesting a variance or waiver from the District’s Rule. 
Each petition shall specify:  

 
  (i)  The rule from which a variance or waiver is requested; 
 
  (ii)  The type of action requested; 
 

 (iii)  The specific facts that would justify a waiver or variance for the 
petitioner; and 

 (iv)   The reason why the variance or the waiver requested would serve 
the purposes of the underlying statute.  

 
(c)  The District shall review the petition and may request only that 

information needed to clarify the petition or to answer new questions 
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raised by or directly related to the petition. If the petitioner asserts that any 
request for additional information is not authorized by law or by Rule of 
the District, the District shall proceed, at the petitioner’s written request, to 
process the petition. 

 
(d)  The Board shall grant or deny a petition for variance or waiver and shall 

announce such disposition at a publicly held meeting of the Board, within 
ninety (90) days after receipt of the original petition, the last item of 
timely requested additional material, or the petitioner's written request to 
finish processing the petition. The District’s statement granting or denying 
the petition shall contain a statement of the relevant facts and reasons 
supporting the District's action. 

 
(13)  Rates, Fees, Rentals and Other Charges.  All rates, fees, rentals, or other charges 

shall be subject to rulemaking proceedings.  Policies adopted by the District 
which do not consist of rates, fees, rentals or other charges may be, but are not 
required to be, implemented through rulemaking proceedings.   

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.035, Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.035(2), Fla. Stat. 
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Rule 3.0 Competitive Purchase. 
 
(1)  Purpose and Scope.  In order to comply with Sections 190.033(1) through (3), 

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply 
to the purchase of Professional Services, insurance, construction contracts, 
design-build services, goods, supplies, and materials, Contractual Services, and 
maintenance services. 

 
 (2) Board Authorization.   Except in cases of an Emergency Purchase, a competitive 

purchase governed by these Rules shall only be undertaken after authorization by 
the Board. 

 
(3)  Definitions. 

 
(a) “Competitive Solicitation” means a formal, advertised procurement 

process, other than an Invitation to Bid, Request for Proposals, or 
Invitation to Negotiate, approved by the Board to purchase commodities 
and/or services which affords vendors fair treatment in the competition for 
award of a District purchase contract. 

 
(b) “Continuing Contract” means a contract for Professional Services entered 

into in accordance with Section 287.055 of the Florida Statutes, between 
the District and a firm, whereby the firm provides Professional Services to 
the District for projects in which the costs do not exceed two million 
dollars ($2,000,000), for a study activity when the fee for such 
Professional Services to the District does not exceed two hundred 
thousand dollars ($200,000), or for work of a specified nature as outlined 
in the contract with the District, with no time limitation except that the 
contract must provide a termination clause (for example, a contract for 
general District engineering services).  Firms providing Professional 
Services under Continuing Contracts shall not be required to bid against 
one another.  
 

(c) “Contractual Service” means the rendering by a contractor of its time and 
effort rather than the furnishing of specific commodities.  The term applies 
only to those services rendered by individuals and firms who are 
independent contractors.  Contractual Services do not include auditing 
services, Maintenance Services, or Professional Services as defined in 
Section 287.055(2)(a) of the Florida Statutes, and these Rules.  
Contractual Services also do not include any contract for the furnishing of 
labor or materials for the construction, renovation, repair, modification, or 
demolition of any facility, building, portion of building, utility, park, 
parking lot, or structure or other improvement to real property entered into 
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6. 
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(d) “Design-Build Contract” means a single contract with a Design-Build 
Firm for the design and construction of a public construction project. 
 

(e) “Design-Build Firm” means a partnership, corporation or other legal entity 
that: 

 
(i)  Is certified under Section 489.119 of the Florida Statutes, to 

engage in contracting through a certified or registered general 
contractor or a certified or registered building contractor as the 
qualifying agent; or 

 
(ii)  Is certified under Section 471.023 of the Florida Statutes, to 

practice or to offer to practice engineering; certified under Section 
481.219 of the Florida Statutes, to practice or to offer to practice 
architecture; or certified under Section 481.319 of the Florida 
Statutes, to practice or to offer to practice landscape architecture. 

 
(f) “Design Criteria Package” means concise, performance-oriented drawings 

or specifications for a public construction project.  The purpose of the 
Design Criteria Package is to furnish sufficient information to permit 
Design-Build Firms to prepare a bid or a response to the District’s Request 
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract.  The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal 
description of the site, survey information concerning the site, interior 
space requirements, material quality standards, schematic layouts and 
conceptual design criteria of the project, cost or budget estimates, design 
and construction schedules, site development requirements, provisions for 
utilities, stormwater retention and disposal, and parking requirements 
applicable to the project. Design Criteria Packages shall require firms to 
submit information regarding the qualifications, availability, and past 
work of the firms, including the partners and members thereof. 

 
(g) “Design Criteria Professional” means a firm who holds a current 

certificate of registration under Chapter 481 of the Florida Statutes, to 
practice architecture or landscape architecture, or a firm who holds a 
current certificate as a registered engineer under Chapter 471 of the 
Florida Statutes, to practice engineering, and who is employed by or under 
contract to the District to provide professional architect services, 
landscape architect services, or engineering services in connection with 
the preparation of the Design Criteria Package. 

 
(h) “Emergency Purchase” means a purchase necessitated by a sudden 

unexpected turn of events (for example, acts of God, riot, fires, floods, 
hurricanes, accidents, or any circumstances or cause beyond the control of 
the Board in the normal conduct of its business), where the Board finds 
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that the delay incident to competitive purchase would be detrimental to the 
interests of the District. This includes, but is not limited to, instances 
where the time to competitively award the project will jeopardize the 
funding for the project, will materially increase the cost of the project, or 
will create an undue hardship on the public health, safety, or welfare. 

 
(i)  “Invitation to Bid” is a written solicitation for sealed bids with the title, 

date, and hour of the public bid opening designated specifically and 
defining the commodity or service involved.  It includes printed 
instructions prescribing conditions for bidding, qualification, evaluation 
criteria, and provides for a manual signature of an authorized 
representative.  It may include one or more bid alternates. 
 

(j) “Invitation to Negotiate” means a written solicitation for competitive 
sealed replies to select one or more vendors with which to commence 
negotiations for the procurement of commodities or services.   

 
(k)  “Negotiate” means to conduct legitimate, arm’s length discussions and 

conferences to reach an agreement on a term or price.   
 
(l) “Professional Services” means those services within the scope of the 

practice of architecture, professional engineering, landscape architecture, 
or registered surveying and mapping, as defined by the laws of Florida, or 
those services performed by any architect, professional engineer, 
landscape architect, or registered surveyor and mapper, in connection with 
the firm's or individual's professional employment or practice. 

 
(m) “Proposal (or Reply or Response) Most Advantageous to the District” 

means, as determined in the sole discretion of the Board, the proposal, 
reply, or response that is: 

 
(i)  Submitted by a person or firm capable and qualified in all respects 

to perform fully the contract requirements, who has the integrity 
and reliability to assure good faith performance; 

 
(ii)  The most responsive to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation as determined by the Board; 
and 

 
(iii)  For a cost to the District deemed by the Board to be reasonable. 

 
(n) “Purchase” means acquisition by sale, rent, lease, lease/purchase, or 

installment sale. It does not include transfer, sale, or exchange of goods, 
supplies, or materials between the District and any federal, state, regional 
or local governmental entity or political subdivision of the State of 
Florida. 
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(o) “Request for Proposals” or “RFP” is a written solicitation for sealed 

proposals with the title, date, and hour of the public opening designated 
and requiring the manual signature of an authorized representative.  It may 
provide general information, applicable laws and rules, statement of work, 
functional or general specifications, qualifications, proposal instructions, 
work detail analysis, and evaluation criteria as necessary.   
 

(p) “Responsive and Responsible Bidder” means an entity or individual that 
has submitted a bid that conforms in all material respects to the Invitation 
to Bid and has the capability in all respects to fully perform the contract 
requirements and the integrity and reliability that will assure good faith 
performance.  “Responsive and Responsible Vendor” means an entity or 
individual that has submitted a proposal, reply, or response that conforms 
in all material respects to the Request for Proposals, Invitation to 
Negotiate, or Competitive Solicitation and has the capability in all respects 
to fully perform the contract requirements and the integrity and reliability 
that will assure good faith performance.  In determining whether an entity 
or individual is a Responsive and Responsible Bidder (or Vendor), the 
District may consider, in addition to factors described in the Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, the following: 

 
(i) The ability and adequacy of the professional personnel employed 

by the entity/individual; 
 
(ii) The past performance of the entity/individual for the District and in 

other professional employment; 
 
(iii) The willingness of the entity/individual to meet time and budget 

requirements; 
 
(iv) The geographic location of the entity’s/individual’s headquarters 

or office in relation to the project; 
 
(v) The recent, current, and projected workloads of the 

entity/individual; 
 
(vi) The volume of work previously awarded to the entity/individual; 
 
(vii) Whether the cost components of the bid or proposal are 

appropriately balanced; and 
  

 (viii) Whether the entity/individual is a certified minority business 
enterprise. 
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(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and 
“Responsive Response” all mean a bid, proposal, reply, or response which 
conforms in all material respects to the specifications and conditions in the 
Invitation to Bid, Request for Proposals, Invitations to Negotiate, or 
Competitive Solicitation document and these Rules, and the cost 
components of which, if any, are appropriately balanced.  A bid, proposal, 
reply or response is not responsive if the person or firm submitting it fails 
to meet any material requirement relating to the qualifications, financial 
stability, or licensing of the bidder. 

 
  Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
  Law Implemented:  §§ 190.033, 255.20, 287.055, Fla. Stat. 
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Rule 3.1 Procedure Under the Consultants' Competitive Negotiations Act. 
 
 (1) Scope.  The following procedures are adopted for the selection of firms or 

individuals to provide Professional Services exceeding the thresholds herein 
described, for the negotiation of such contracts, and to provide for protest of 
actions of the Board under this Rule.  As used in this Rule, “Project” means that 
fixed capital outlay study or planning activity when basic construction cost is 
estimated by the District to exceed the threshold amount provided in Section 
287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study 
activity when the fee for Professional Services is estimated by the District to 
exceed the threshold amount provided in Section 287.017 for CATEGORY TWO, 
as such categories may be amended or adjusted from time to time. 

 
 (2) Qualifying Procedures.  In order to be eligible to provide Professional Services to 

the District, a consultant must, at the time of receipt of the firm’s qualification 
submittal: 

    
  (a) Hold all required applicable state professional licenses in good standing; 
   
  (b) Hold all required applicable federal licenses in good standing, if any; 
 
  (c) Hold a current and active Florida corporate charter or be authorized to do 

business in the State of Florida in accordance with Chapter 607 of the 
Florida Statutes, if the consultant is a corporation; and 

 
  (d) Meet any qualification requirements set forth in the District’s Request for 

Qualifications.   
 
  Evidence of compliance with this Rule may be submitted with the qualifications, 

if requested by the District. In addition, evidence of compliance must be 
submitted any time requested by the District. 

 
 (3) Public Announcement.  Except in cases of valid public emergencies as certified 

by the Board, the District shall announce each occasion when Professional 
Services are required for a Project or a Continuing Contract by publishing a notice 
providing a general description of the Project, or the nature of the Continuing 
Contract, and the method for interested consultants to apply for consideration.  
The notice shall appear in at least one (1) newspaper of general circulation in the 
District and in such other places as the District deems appropriate.  The notice 
must allow at least fourteen (14) days for submittal of qualifications from the date 
of publication. The District may maintain lists of consultants interested in 
receiving such notices. These consultants are encouraged to submit annually 
statements of qualifications and performance data.  The District shall make 
reasonable efforts to provide copies of any notices to such consultants, but the 
failure to do so shall not give such consultants any bid protest or other rights or 
otherwise disqualify any otherwise valid procurement process.  The Board has the 
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right to reject any and all qualifications, and such reservation shall be included in 
the published notice.  Consultants not receiving a contract award shall not be 
entitled to recover from the District any costs of qualification package preparation 
or submittal. 

 
 (4) Competitive Selection. 
 
  (a) The Board shall review and evaluate the data submitted in response to the 

notice described in section (3) of this Rule regarding qualifications and 
performance ability, as well as any statements of qualifications on file.  
The Board shall conduct discussions with, and may require public 
presentation by consultants regarding their qualifications, approach to the 
Project, and ability to furnish the required services.  The Board shall then 
select and list the consultants, in order of preference, deemed to be the 
most highly capable and qualified to perform the required Professional 
Services, after considering these and other appropriate criteria: 

 
   (i) The ability and adequacy of the professional personnel employed 

by each consultant; 
    
   (ii)  Whether a consultant is a certified minority business enterprise; 
 
   (iii) Each consultant’s past performance; 
 
   (iv) The willingness of each consultant to meet time and budget 

requirements; 
 
   (v)    The geographic location of each consultant's headquarters, office 

and personnel in relation to the project; 
 

   (vi) The recent, current, and projected workloads of each consultant; 
and 

 
   (vii) The volume of work previously awarded to each consultant by the 

District. 
 
  (b) Nothing in these Rules shall prevent the District from evaluating and 

eventually selecting a consultant if less than three (3) Responsive 
qualification packages, including packages indicating a desire not to 
provide Professional Services on a given Project, are received. 

 
  (c) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 
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  (d) Notice of the rankings adopted by the Board, including the rejection of 
some or all qualification packages, shall be provided in writing to all 
consultants by United States Mail, hand delivery, facsimile, or overnight 
delivery service. The notice shall include the following statement:  
"Failure to file a protest within the time prescribed in Rule 3.11 of the 
Rules of the District shall constitute a waiver of proceedings under those 
Rules," or wording to that effect. Protests of the District’s ranking 
decisions under this Rule shall be in accordance with the procedures set 
forth in Rule 3.11. 

 
 (5) Competitive Negotiation. 
 
  (a) After the Board has authorized the beginning of competitive negotiations, 

the District may begin such negotiations with the firm listed as most 
qualified to perform the required Professional Services at a rate or amount 
of compensation which the Board determines is fair, competitive, and 
reasonable. 

 
  (b) In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract 

for more than the threshold amount provided in Section 287.017 of the 
Florida Statutes, for CATEGORY FOUR, the firm receiving the award 
shall be required to execute a truth-in-negotiation certificate stating that 
"wage rates and other factual unit costs supporting the compensation are 
accurate, complete and current at the time of contracting."  In addition, 
any professional service contract under which such a certificate is 
required, shall contain a provision that "the original contract price and any 
additions thereto, shall be adjusted to exclude any significant sums by 
which the Board determines the contract price was increased due to 
inaccurate, incomplete, or noncurrent wage rates and other factual unit 
costs."  

 
  (c) Should the District be unable to negotiate a satisfactory agreement with 

the firm determined to be the most qualified at a price deemed by the 
District to be fair, competitive, and reasonable, then negotiations with that 
firm shall be terminated and the District shall immediately begin 
negotiations with the second most qualified firm.  If a satisfactory 
agreement with the second firm cannot be reached, those negotiations 
shall be terminated and negotiations with the third most qualified firm 
shall be undertaken. 

 
  (d) Should the District be unable to negotiate a satisfactory agreement with 

one of the top three (3) ranked consultants, additional firms shall be 
selected by the District, in order of their competence and qualifications.  
Negotiations shall continue, beginning with the first-named firm on the 
list, until an agreement is reached or the list of firms is exhausted. 
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 (6) Contracts; Public Records.  In accordance with Florida law, each contract entered 
into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws.  

 
 (7)  Continuing Contract.  Nothing in this Rule shall prohibit a Continuing Contract 

between a consultant and the District. 
 
 (8) Emergency Purchase.  The District may make an Emergency Purchase without 

complying with these Rules.  The fact that an Emergency Purchase has occurred 
or is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat. 
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Rule 3.2 Procedure Regarding Auditor Selection. 
 
 In order to comply with the requirements of Section 218.391 of the Florida Statutes, the 

following procedures are outlined for selection of firms or individuals to provide 
Auditing Services and for the negotiation of such contracts.  For audits required under 
Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the 
Florida Statutes, the District need not follow these procedures but may proceed with the 
selection of a firm or individual to provide Auditing Services and for the negotiation of 
such contracts in the manner the Board determines is in the best interests of the District. 

 
 (1) Definitions. 
 
  (a) "Auditing Services" means those services within the scope of the practice 

of a certified public accounting firm licensed under Chapter 473 of the 
Florida Statutes, and qualified to conduct audits in accordance with 
government auditing standards as adopted by the Florida Board of 
Accountancy.   

 
  (b) "Committee" means the auditor selection committee appointed by the 

Board as described in section (2) of this Rule. 
 

(2) Establishment of Auditor Selection Committee.  Prior to a public announcement 
under section (4) of this Rule that Auditing Services are required, the Board shall 
establish an auditor selection committee (“Committee”), the primary purpose of 
which is to assist the Board in selecting an auditor to conduct the annual financial 
audit required by Section 218.39 of the Florida Statutes. The Committee shall 
include at least three individuals, at least one of which must also be a member of 
the Board.  The establishment and selection of the Committee must be conducted 
at a publicly noticed and held meeting of the Board.  The Chairperson of the 
Committee must be a member of the Board.  An employee, a chief executive 
officer, or a chief financial officer of the District may not serve as a member of 
the Committee; provided however such individual may serve the Committee in an 
advisory capacity. 

 
(3) Establishment of Minimum Qualifications and Evaluation Criteria.  Prior to a 

public announcement under section (4) of this Rule that Auditing Services are 
required, the Committee shall meet at a publicly noticed meeting to establish 
minimum qualifications and factors to use for the evaluation of Auditing Services 
to be provided by a certified public accounting firm licensed under Chapter 473 of 
the Florida Statutes, and qualified to conduct audits in accordance with 
government auditing standards as adopted by the Florida Board of Accountancy. 

 
(a)  Minimum Qualifications. In order to be eligible to submit a proposal, a 

firm must, at all relevant times including the time of receipt of the 
proposal by the District: 
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(i)  Hold all required applicable state professional licenses in good 
standing; 

 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
 
(iii)  Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 
Chapter 607 of the Florida Statutes, if the proposer is a 
corporation; and 

 
(iv)  Meet any pre-qualification requirements established by the 

Committee and set forth in the RFP or other specifications.   
 

If requested in the RFP or other specifications, evidence of compliance 
with the minimum qualifications as established by the Committee must be 
submitted with the proposal. 

 
(b)  Evaluation Criteria.  The factors established for the evaluation of Auditing 

Services by the Committee shall include, but are not limited to: 
 

(i)  Ability of personnel; 
 
(ii)  Experience; 
 
(iii)  Ability to furnish the required services; and  
 
(iv)  Such other factors as may be determined by the Committee to be 

applicable to its particular requirements. 

The Committee may also choose to consider compensation as a factor.  If the 
Committee establishes compensation as one of the factors, compensation shall not 
be the sole or predominant factor used to evaluate proposals. 

(4) Public Announcement.  After identifying the factors to be used in evaluating the 
proposals for Auditing Services as set forth in section (3) of this Rule, the 
Committee shall publicly announce the opportunity to provide Auditing Services.  
Such public announcement shall include a brief description of the audit and how 
interested firms can apply for consideration and obtain the RFP.  The notice shall 
appear in at least one (1) newspaper of general circulation in the District and the 
county in which the District is located.  The public announcement shall allow for 
at least seven (7) days for the submission of proposals.  

 
(5) Request for Proposals.  The Committee shall provide interested firms with a 

Request for Proposals (“RFP”).  The RFP shall provide information on how 
proposals are to be evaluated and such other information the Committee 
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determines is necessary for the firm to prepare a proposal.  The RFP shall state the 
time and place for submitting proposals.   

 
(6) Committee’s Evaluation of Proposals and Recommendation.  The Committee 

shall meet at a publicly held meeting that is publicly noticed for a reasonable time 
in advance of the meeting to evaluate all qualified proposals and may, as part of 
the evaluation, require that each interested firm provide a public presentation 
where the Committee may conduct discussions with the firm, and where the firm 
may present information, regarding the firm’s qualifications.  At the public 
meeting, the Committee shall rank and recommend in order of preference no 
fewer than three firms deemed to be the most highly qualified to perform the 
required services after considering the factors established pursuant to subsection 
(3)(b) of this Rule.  If fewer than three firms respond to the RFP or if no firms 
respond to the RFP, the Committee shall recommend such firm as it deems to be 
the most highly qualified.  Notwithstanding the foregoing, the Committee may 
recommend that any and all proposals be rejected. 

 
(7) Board Selection of Auditor. 

 
(a)  Where compensation was not selected as a factor used in evaluating the 

proposals, the Board shall negotiate with the firm ranked first and inquire 
of that firm as to the basis of compensation.  If the Board is unable to 
negotiate a satisfactory agreement with the first ranked firm at a price 
deemed by the Board to be fair, competitive, and reasonable, then 
negotiations with that firm shall be terminated and the Board shall 
immediately begin negotiations with the second ranked firm.  If a 
satisfactory agreement with the second ranked firm cannot be reached, 
those negotiations shall be terminated and negotiations with the third 
ranked firm shall be undertaken.  The Board may reopen formal 
negotiations with any one of the three top-ranked firms, but it may not 
negotiate with more than one firm at a time.  If the Board is unable to 
negotiate a satisfactory agreement with any of the selected firms, the 
Committee shall recommend additional firms in order of the firms’ 
respective competence and qualifications.  Negotiations shall continue, 
beginning with the first-named firm on the list, until an agreement is 
reached or the list of firms is exhausted. 

 
(b)  Where compensation was selected as a factor used in evaluating the 

proposals, the Board shall select the highest-ranked qualified firm or 
document in its public records the reason for not selecting the highest-
ranked qualified firm.   

 
(c)  In negotiations with firms under this Rule, the Board may allow the 

District Manager, District Counsel, or other designee to conduct 
negotiations on its behalf. 
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(d)  Notwithstanding the foregoing, the Board may reject any or all proposals.  
The Board shall not consider any proposal, or enter into any contract for 
Auditing Services, unless the proposed agreed-upon compensation is 
reasonable to satisfy the requirements of Section 218.39 of the Florida 
Statutes, and the needs of the District. 

 
(8) Contract.  Any agreement reached under this Rule shall be evidenced by a written 

contract, which may take the form of an engagement letter signed and executed by 
both parties.  The written contract shall include all provisions and conditions of 
the procurement of such services and shall include, at a minimum, the following: 

 
(a)  A provision specifying the services to be provided and fees or other 

compensation for such services; 
 
(b)  A provision requiring that invoices for fees or other compensation be 

submitted in sufficient detail to demonstrate compliance with the terms of 
the contract; 

 
(c)  A provision setting forth deadlines for the auditor to submit a preliminary 

draft audit report to the District for review and to submit a final audit 
report no later than June 30 of the fiscal year that follows the fiscal year 
for which the audit is being conducted; 

 
(d)  A provision specifying the contract period, including renewals, and 

conditions under which the contract may be terminated or renewed.  The 
maximum contract period including renewals shall be five (5) years. A 
renewal may be done without the use of the auditor selection procedures 
provided in this Rule but must be in writing.   

 
(e)  Provisions required by law that require the auditor to comply with public 

records laws. 
 

(9) Notice of Award.  Once a negotiated agreement with a firm or individual is 
reached, or the Board authorizes the execution of an agreement with a firm where 
compensation was a factor in the evaluation of proposals, notice of the intent to 
award, including the rejection of some or all proposals, shall be provided in 
writing to all proposers by United States Mail, hand delivery, facsimile, or 
overnight delivery service. The notice shall include the following statement:  
"Failure to file a protest within the time prescribed in Rule 3.11 of the Rules of 
the District shall constitute a waiver of proceedings under those Rules," or 
wording to that effect.  Protests regarding the award of contracts under this Rule 
shall be as provided for in Rule 3.11.  No proposer shall be entitled to recover any 
costs of proposal preparation or submittal from the District. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 218.33, 218.391, Fla. Stat. 
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Rule 3.3 Purchase of Insurance. 
 

(1) Scope.  The purchases of life, health, accident, hospitalization, legal expense, or 
annuity insurance, or all of any kinds of such insurance for the officers and 
employees of the District, and for health, accident, hospitalization, and legal 
expenses upon a group insurance plan by the District, shall be governed by this 
Rule. This Rule does not apply to the purchase of any other type of insurance by 
the District, including but not limited to liability insurance, property insurance, 
and directors and officers insurance. Nothing in this Rule shall require the District 
to purchase insurance.   

 
 (2) Procedure.  For a purchase of insurance within the scope of these Rules, the 

following procedure shall be followed: 
 

(a) The Board shall cause to be prepared a Notice of Invitation to Bid. 
 
(b) Notice of the Invitation to Bid shall be advertised at least once in a 

newspaper of general circulation within the District. The notice shall allow 
at least fourteen (14) days for submittal of bids. 

 
(c) The District may maintain a list of persons interested in receiving notices 

of Invitations to Bid.  The District shall make reasonable efforts to provide 
copies of any notices to such persons, but the failure to do so shall not give 
such consultants any bid protest or other rights or otherwise disqualify any 
otherwise valid procurement process.   

 
(d) Bids shall be opened at the time and place noted in the Invitation to Bid. 
 
(e) If only one (1) response to an Invitation is received, the District may 

proceed with the purchase.  If no response to an Invitation to Bid is 
received, the District may take whatever steps are reasonably necessary in 
order to proceed with the purchase. 

 
(f) The Board has the right to reject any and all bids and such reservations 

shall be included in all solicitations and advertisements. 
 
(g) Simultaneously with the review of the submitted bids, the District may 

undertake negotiations with those companies that have submitted 
reasonable and timely bids and, in the opinion of the District, are fully 
qualified and capable of meeting all services and requirements.  Bid 
responses shall be evaluated in accordance with the specifications and 
criteria contained in the Invitation to Bid; in addition, the total cost to the 
District, the cost, if any, to the District officers, employees, or their 
dependents, the geographic location of the company’s headquarters and 
offices in relation to the District, and the ability of the company to 
guarantee premium stability may be considered.  A contract to purchase 
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insurance shall be awarded to that company whose response to the 
Invitation to Bid best meets the overall needs of the District, its officers, 
employees, and/or dependents. 

 
(h) Notice of the intent to award, including rejection of some or all bids, shall 

be provided in writing to all bidders by United States Mail, by hand 
delivery, or by overnight delivery service. The notice shall include the 
following statement:  "Failure to file a protest within the time prescribed 
in Rule 3.11 of the Rules of the District shall constitute a waiver of 
proceedings under those Rules," or wording to that effect.  Protests of the 
District’s procurement of insurance under this Rule shall be in accordance 
with the procedures set forth in Rule 3.11. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 112.08, Fla. Stat. 
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Rule 3.4 Pre-qualification 
 
  (1) Scope.  In its discretion, the District may undertake a pre-qualification process in 

accordance with this Rule for vendors to provide construction services, goods, 
supplies, and materials, Contractual Services, and maintenance services.    

 
(2) Procedure.  When the District seeks to pre-qualify vendors, the following 

procedures shall apply: 
 

(a) The Board shall cause to be prepared a Request for Qualifications. 
 
(b) For construction services exceeding the thresholds described in Section 

255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days 
notice of the public hearing for comments on such pre-qualification 
criteria and procedures.  At such public hearing, potential vendors may 
object to such pre-qualification criteria and procedures.  Following such 
public hearing, the Board shall formally adopt pre-qualification criteria 
and procedures prior to the advertisement of the Request for Qualifications 
for construction services. 

 
(c) The Request for Qualifications shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 
in which the District is located.  The notice shall allow at least seven (7) 
days for submittal of qualifications for goods, supplies and materials, 
Contractual Services, maintenance services, and construction services 
under two hundred fifty thousand dollars ($250,000).  The notice shall 
allow at least twenty-one (21) days for submittal of qualifications for 
construction services estimated to cost over two hundred fifty thousand 
dollars ($250,000) and thirty (30) days for construction services estimated 
to cost over five hundred thousand dollars ($500,000).   

 
(d) The District may maintain lists of persons interested in receiving notices 

of Requests for Qualifications.  The District shall make a good faith effort 
to provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, failure of a 
person to receive the notice shall not invalidate any pre-qualification 
determination or contract awarded in accordance with these Rules and 
shall not be a basis for a protest of any pre-qualification determination or 
contract award. 

 
(e) If the District has pre-qualified vendors for a particular category of 

purchase, at the option of the District, only those persons who have been 
pre-qualified will be eligible to submit bids, proposals, replies or 
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responses in response to the applicable Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(f) In order to be eligible to submit qualifications, a firm or individual must, 

at the time of receipt of the qualifications: 
 

(i)  Hold all required applicable state professional licenses in good 
standing; 

 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
 
(iii)  Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 
Chapter 607 of the Florida Statutes, if the vendor is a corporation; 
and 

 
(iv)  Meet any special pre-qualification requirements set forth in the 

Request for Qualifications. 
 

Evidence of compliance with these Rules must be submitted with the 
qualifications if required by the District.  Failure to submit evidence of 
compliance when required may be grounds for rejection of the 
qualifications. 

 
(g) Qualifications shall be presented to the Board, or a committee appointed 

by the Board, for evaluation in accordance with the Request for 
Qualifications and this Rule.  Minor variations in the qualifications may be 
waived by the Board. A variation is minor if waiver of the variation does 
not create a competitive advantage or disadvantage of a material nature.   

 
(h) All vendors determined by the District to meet the pre-qualification 

requirements shall be pre-qualified.  To assure full understanding of the 
responsiveness to the requirements contained in a Request for 
Qualifications, discussions may be conducted with qualified vendors.  
Vendors shall be accorded fair treatment prior to the submittal date with 
respect to any opportunity for discussion and revision of qualifications.  
For construction services, any contractor pre-qualified and considered 
eligible by the Department of Transportation to bid to perform the type of 
work the project entails shall be presumed to be qualified to perform the 
project. 

 
(i) The Board shall have the right to reject all qualifications if there are not 

enough to be competitive or if rejection is determined to be in the best 
interest of the District.  No vendor shall be entitled to recover any costs of 
qualification preparation or submittal from the District. 



 

39 
 

 
(j) Notice of intent to pre-qualify, including rejection of some or all 
qualifications, shall be provided in writing to all vendors by United States Mail, 
electronic mail, hand delivery, facsimile, or overnight delivery service.  The 
notice shall include the following statement:  "Failure to file a protest within the 
time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver 
of proceedings under those Rules," or wording to that effect.  Protests of the 
District’s pre-qualification decisions under this Rule shall be in accordance with 
the procedures set forth in Rule 3.11; provided however, protests related to the 
pre-qualification criteria and procedures for construction services shall be 
resolved in accordance with section (2)(b) of this Rule and Section 255.20(1)(b) 
of the Florida Statutes. 
 

(3) Suspension, Revocation, or Denial of Qualification 

(a) The District, for good cause, may deny, suspend, or revoke a prequalified 
vendor’s pre-qualified status. A suspension, revocation, or denial for good 
cause shall prohibit the vendor from bidding on any District construction 
contract for which qualification is required, shall constitute a determination of 
non-responsibility to bid on any other District construction or maintenance 
contract, and shall prohibit the vendor from acting as a material supplier or 
subcontractor on any District contract or project during the period of 
suspension, revocation, or denial. Good cause shall include the following: 

i. One of the circumstances specified under Section 337.16(2), Fla. Stat., 
has occurred. 

ii. Affiliated contractors submitted more than one proposal for the same 
work. In this event the pre-qualified status of all of the affiliated 
bidders will be revoked, suspended, or denied. All bids of affiliated 
bidders will be rejected. 

iii. The vendor made or submitted false, deceptive, or fraudulent 
statements, certifications, or materials in any claim for payment or any 
information required by any District contract. 

iv. The vendor or its affiliate defaulted on any contract or a contract 
surety assumed control of financial responsibility for any contract of 
the vendor. 

v. The vendor’s qualification to bid is suspended, revoked, or denied by 
any other public or semi-public entity, or the vendor has been the 
subject of a civil enforcement proceeding or settlement involving a 
public or semi-public entity. 

vi. The vendor failed to comply with contract or warranty requirements or 
failed to follow District direction in the performance of a contract. 
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vii. The vendor failed to timely furnish all contract documents required by 
the contract specifications, special provisions, or by any state or 
federal statutes or regulations. If the vendor fails to furnish any of the 
subject contract documents by the expiration of the period of 
suspension, revocation, or denial set forth above, the vendor’s pre-
qualified status shall remain suspended, revoked, or denied until the 
documents are furnished. 

viii. The vendor failed to notify the District within 10 days of the vendor, 
or any of its affiliates, being declared in default or otherwise not 
completing work on a contract or being suspended from qualification 
to bid or denied qualification to bid by any other public or semi-public 
agency. 

ix. The vendor did not pay its subcontractors or suppliers in a timely 
manner or in compliance with contract documents. 

x. The vendor has demonstrated instances of poor or unsatisfactory 
performance, deficient management resulting in project delay, poor 
quality workmanship, a history of payment of liquidated damages, 
untimely completion of projects, uncooperative attitude, contract 
litigation, inflated claims or defaults. 

xi. An affiliate of the vendor has previously been determined by the 
District to be non-responsible, and the specified period of suspension, 
revocation, denial, or non-responsibility remains in effect. 

xii. The vendor or affiliate(s) has been convicted of a contract crime. 

1. The term “contract crime” means any violation of state or 
federal antitrust laws with respect to a public contract or any 
violation of any state or federal law involving fraud, bribery, 
collusion, conspiracy, or material misrepresentation with 
respect to a public contract. 

2. The term “convicted” or “conviction” means a finding of guilt 
or a conviction of a contract crime, with or without an 
adjudication of guilt, in any federal or state trial court of record 
as a result of a jury verdict, nonjury trial, or entry of a plea of 
guilty or nolo contendere. 

(b) A denial, suspension, or revocation shall prohibit the vendor from being a 
subcontractor on District work during the period of denial, suspension, or 
revocation, except when a prime contractor’s bid has used prices of a 
subcontractor who becomes disqualified after the bid, but before the request 
for authorization to sublet is presented. 
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(c) The District shall inform the vendor in writing of its intent to deny, suspend, 
or revoke its pre-qualified status and inform the vendor of its right to a 
hearing, the procedure which must be followed, and the applicable time limits. 
If a hearing is requested within 10 days after the receipt of the notice of intent, 
the hearing shall be held within 30 days after receipt by the District of the 
request for the hearing. The decision shall be issued within 15 days after the 
hearing.  

(d) Such suspension or revocation shall not affect the vendor’s obligations under 
any preexisting contract. 

(e) In the case of contract crimes, the vendor’s pre-qualified status under this 
Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other 
than for the vendor’s conviction for contract crimes, the revocation, denial, or 
suspension of a vendor’s pre-qualified status under this Rule shall be for a 
specific period of time based on the seriousness of the deficiency. 

Examples of factors affecting the seriousness of a deficiency are: 

i. Impacts on project schedule, cost, or quality of work; 

ii. Unsafe conditions allowed to exist; 

iii. Complaints from the public; 

iv. Delay or interference with the bidding process; 

v. The potential for repetition; 

vi. Integrity of the public contracting process; 

vii. Effect on the health, safety, and welfare of the public. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.033, 255.0525, 255.20, Fla. Stat. 
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Rule 3.5 Construction Contracts, Not Design-Build. 
 

(1)  Scope.  All contracts for the construction or improvement of any building, 
structure, or other public construction works authorized by Chapter 190 of the 
Florida Statutes, the costs of which are estimated by the District in accordance 
with generally accepted cost accounting principles to be in excess of the threshold 
amount for applicability of Section 255.20 of the Florida Statutes, as that amount 
may be indexed or amended from time to time, shall be let under the terms of 
these Rules and the procedures of Section 255.20 of the Florida Statutes, as the 
same may be amended from time to time.  A project shall not be divided solely to 
avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of construction services is within the scope of this 

Rule, the following procedures shall apply: 
 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation in the District and in the county in which 
the District is located.  The notice shall also include the amount of the bid 
bond, if one is required.  The notice shall allow at least twenty-one (21) 
days for submittal of sealed bids, proposals, replies, or responses, unless 
the Board, for good cause, determines a shorter period of time is 
appropriate. Any project projected to cost more than five hundred 
thousand dollars ($500,000) must be noticed at least thirty (30) days prior 
to the date for submittal of bids, proposals, replies, or responses.  If the 
Board has previously pre-qualified contractors pursuant to Rule 3.4 and 
determined that only the contractors that have been pre-qualified will be 
permitted to submit bids, proposals, replies, and responses, the Notice of 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation need not be published.  Instead, the Notice of 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation shall be sent to the pre-qualified contractors by 
United States Mail, hand delivery, facsimile, or overnight delivery service. 

 
 (c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, failure of a 
person to receive the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a protest of any 
contract award.   
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(d) If the District has pre-qualified providers of construction services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, or responses to 
Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if 
any; 

 
(iii) Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 
Chapter 607 of the Florida Statutes, if the bidder is a corporation; 
and 

 
     (iv)  Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Any contractor that has been found guilty by a court of any violation of 
federal labor or employment tax laws regarding subjects including but not 
limited to, reemployment assistance, safety, tax withholding, worker’s 
compensation, unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may be considered 
ineligible by the District to submit a bid, response, or proposal for a 
District project. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response, if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses, or the portions of which that 

include the price, shall be publicly opened at a meeting noticed in 
accordance with Rule 1.3, and at which at least one district representative 
is present.  The name of each bidder and the price submitted in the bid 
shall be announced at such meeting and shall be made available upon 
request. Minutes should be taken at the meeting and maintained by the 
District. Bids, proposals, replies, and responses shall be evaluated in 
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accordance with the respective Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation and these Rules.  
Minor variations in the bids, proposals, replies, or responses may be 
waived by the Board.  A variation is minor if waiver of the variation does 
not create a competitive advantage or disadvantage of a material nature.  
Mistakes in arithmetic extension of pricing may be corrected by the Board.  
Bids and proposals may not be modified or supplemented after opening; 
provided however, additional information may be requested and/or 
provided to evidence compliance, make non-material modifications, 
clarifications, or supplementations, and as otherwise permitted by Florida 
law. 

 
(g) The lowest Responsive Bid submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid shall be accepted.  In relation to 
a Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, the Board shall select the Responsive Proposal, Reply, or 
Response submitted by a Responsive and Responsible Vendor which is 
most advantageous to the District. To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, and 
responses.   

 
 (h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No contractor shall be 
entitled to recover any costs of bid, proposal, response, or reply 
preparation or submittal from the District. 

 
 (i) The Board may require potential contractors to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses, shall be provided in writing to all 
contractors by United States Mail, hand delivery, facsimile, or overnight 
delivery service. The notice shall include the following statement:  
"Failure to file a protest within the time prescribed in Rule 3.11 of the 
Rules of the District shall constitute a waiver of proceedings under those 
Rules," or wording to that effect.  Protests of the District’s purchase of 
construction services under this Rule shall be in accordance with the 
procedures set forth in Rule 3.11. 
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(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses 
are received, the District may purchase construction services or may reject 
the bids, proposals, replies, or responses for a lack of competitiveness. If 
no Responsive Bid, Proposal, Reply, or Response is received, the District 
may proceed with the procurement of construction services, in the manner 
the Board determines is in the best interests of the District, which may 
include but is not limited to a direct purchase of the construction services 
without further competitive selection processes.  
 

 (3) Sole Source; Government.  Construction services that are only available from a 
single source are exempt from this Rule.  Construction services provided by 
governmental agencies are exempt from this Rule.  This Rule shall not apply to 
the purchase of construction services, which may include goods, supplies, or 
materials, that are purchased under a federal, state, or local government contract 
that has been competitively procured by such federal, state, or local government 
in a manner consistent with the material procurement requirements of these Rules.  
A contract for construction services is exempt from this Rule if state or federal 
law prescribes with whom the District must contract or if the rate of payment is 
established during the appropriation process.    

 
(4) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
(5)  Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board Meeting.   

 
 (6) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contract; or 
 
(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.6 Construction Contracts, Design-Build. 
 
 (1) Scope.  The District may utilize Design-Build Contracts for any public 

construction project for which the Board determines that use of such contract is in 
the best interest of the District. When letting a Design-Build Contract, the District 
shall use the following procedure: 

 
(2) Procedure. 

 
(a)    The District shall utilize a Design Criteria Professional meeting the 

requirements of Section 287.055(2)(k) of the Florida Statutes, when 
developing a Design Criteria Package, evaluating the proposals and 
qualifications submitted by Design-Build Firms, and determining 
compliance of the project construction with the Design Criteria Package.  
The Design Criteria Professional may be an employee of the District, may 
be the District Engineer selected by the District pursuant to Section 
287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1.  
The Design Criteria Professional is not eligible to render services under a 
Design-Build Contract executed pursuant to the Design Criteria Package. 

 
  (b) A Design Criteria Package for the construction project shall be prepared 

and sealed by the Design Criteria Professional.  If the project utilizes 
existing plans, the Design Criteria Professional shall create a Design 
Criteria Package by supplementing the plans with project specific 
requirements, if any.     

 
  (c)  The Board may either choose to award the Design-Build Contract pursuant 

to the competitive proposal selection process set forth in Section 
287.055(9) of the Florida Statutes, or pursuant to the qualifications-based 
selection process pursuant to Rule 3.1.  

 
   (i) Qualifications-Based Selection.  If the process set forth in Rule 3.1 

is utilized, subsequent to competitive negotiations, a guaranteed 
maximum price and guaranteed completion date shall be 
established.  

 
(ii)   Competitive Proposal-Based Selection. If the competitive proposal 

selection process is utilized, the Board, in consultation with the 
Design Criteria Professional, shall establish the criteria, standards 
and procedures for the evaluation of Design-Build Proposals based 
on price, technical, and design aspects of the project, weighted for 
the project.  After a Design Criteria Package and the standards and 
procedures for evaluation of proposals have been developed, 
competitive proposals from qualified firms shall be solicited 
pursuant to the design criteria by the following procedure: 
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    1. A Request for Proposals shall be advertised at least once in 
a newspaper of general circulation in the county in which 
the District is located.  The notice shall allow at least 
twenty-one (21) days for submittal of sealed proposals, 
unless the Board, for good cause, determines a shorter 
period of time is appropriate.  Any project projected to cost 
more than five hundred thousand dollars ($500,000) must 
be noticed at least thirty (30) days prior to the date for 
submittal of proposals.   

   
    2. The District may maintain lists of persons interested in 

receiving notices of Requests for Proposals.  The District 
shall make a good faith effort to provide written notice, by 
electronic mail, United States Mail, hand delivery, or 
facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, 
failure of a person to receive the notice shall not invalidate 
any contract awarded in accordance with this Rule and 
shall not be a basis for a protest of any contract award. 

 
    3. In order to be eligible to submit a proposal, a firm must, at 

the time of receipt of the proposals: 
    
     a. Hold the required applicable state professional 

licenses in good standing, as defined by Section 
287.055(2)(h) of the Florida Statutes; 

 
     b.  Hold all required applicable federal licenses in good 

standing, if any; 
 
     c. Hold a current and active Florida corporate charter 

or be authorized to do business in the State of 
Florida in accordance with Chapter 607 of the 
Florida Statutes, if the proposer is a corporation; 

 
     d. Meet any special pre-qualification requirements set 

forth in the Request for Proposals and Design 
Criteria Package. 

 
Any contractor that has been found guilty by a court of any 
violation of federal labor or employment tax laws regarding 
subjects including but not limited to reemployment 
assistance, safety, tax withholding, worker’s compensation, 
unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may 
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be considered ineligible by the District to submit a bid, 
response, or proposal for a District project. 

 
Evidence of compliance with these Rules must be 
submitted with the proposal if required by the District.  
Failure to submit evidence of compliance when required 
may be grounds for rejection of the proposal. 

 
    4.  The proposals, or the portions of which that include the 

price, shall be publicly opened at a meeting noticed in 
accordance with Rule 1.3, and at which at least one district 
representative is present.  The name of each bidder and the 
price submitted in the bid shall be announced at such 
meeting and shall be made available upon request.  Minutes 
should be taken at the meeting and maintained by the 
District.  In consultation with the Design Criteria 
Professional, the Board shall evaluate the proposals 
received based on evaluation criteria and procedures 
established prior to the solicitation of proposals, including 
but not limited to qualifications, availability, and past work 
of the firms and the partners and members thereof.  The 
Board shall then select no fewer than three (3) Design-
Build Firms as the most qualified. 

 
    5. The Board shall have the right to reject all proposals if the 

proposals are too high, or rejection is determined to be in 
the best interest of the District. No vendor shall be entitled 
to recover any costs of proposal preparation or submittal 
from the District. 

 
    6. If less than three (3) Responsive Proposals are received, the 

District may purchase design-build services or may reject 
the proposals for lack of competitiveness. If no Responsive 
Proposals are received, the District may proceed with the 
procurement of design-build services in the manner the 
Board determines is in the best interests of the District, 
which may include but is not limited to a direct purchase of 
the design-build services without further competitive 
selection processes. 

 
    7. Notice of the rankings adopted by the Board, including the 

rejection of some or all proposals, shall be provided in 
writing to all consultants by United States Mail, hand 
delivery, facsimile, or overnight delivery service.  The 
notice shall include the following statement:  "Failure to 
file a protest within the time prescribed in Rule 3.11 of the 
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Rules of the District shall constitute a waiver of 
proceedings under those Rules," or wording to that effect.  
Protests of the District’s rankings under this Rule shall be 
in accordance with the procedures set forth in Rule 3.11. 

 
    8. The Board shall negotiate a contract with the firm ranking 

the highest based on the evaluation standards and shall 
establish a price which the Board determines is fair, 
competitive and reasonable.  Should the Board be unable to 
negotiate a satisfactory contract with the firm considered to 
be the most qualified at a price considered by the Board to 
be fair, competitive, and reasonable, negotiations with that 
firm must be terminated. The Board shall then undertake 
negotiations with the second most qualified firm, based on 
the ranking by the evaluation standards.  Should the Board 
be unable to negotiate a satisfactory contract with the firm 
considered to be the second most qualified at a price 
considered by the Board to be fair, competitive, and 
reasonable, negotiations with that firm must be terminated. 
The Board shall then undertake negotiations with the third 
most qualified firm. Should the Board be unable to 
negotiate a satisfactory contract with the firm considered to 
be the third most qualified at a price considered by the 
Board to be fair, competitive, and reasonable, negotiations 
with that firm must be terminated.   Should the Board be 
unable to negotiate a satisfactory contract with any of the 
selected firms, the Board shall select additional firms in 
order of their rankings based on the evaluation standards 
and continue negotiations until an agreement is reached or 
the list of firms is exhausted. 

 
    9.  After the Board contracts with a firm, the firm shall bring 

to the Board for approval, detailed working drawings of the 
project.   

 
    10.  The Design Criteria Professional shall evaluate the 

compliance of the detailed working drawings and project 
construction with the Design Criteria Package and shall 
provide the Board with a report of the same.   

 
(3) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 
 

(4) Emergency Purchase.  The Board may, in case of public emergency, declare an 
emergency and immediately proceed with negotiations with the best qualified 



 

50 
 

Design-Build Firm available at the time.  The fact that an Emergency Purchase 
has occurred shall be noted in the minutes of the next Board meeting. 

 
 (5) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contractor; or 
 
(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.7  Payment and Performance Bonds. 
 

(1)  Scope.  This Rule shall apply to contracts for the construction of a public 
building, for the prosecution and completion of a public work, or for repairs upon 
a public building or public work and shall be construed in addition to terms 
prescribed by any other Rule that may also apply to such contracts. 

 
(2)  Required Bond.  Upon entering into a contract for any of the services described in 

section (1) of this Rule in excess of $200,000, the Board should require that the 
contractor, before commencing the work, execute and record a payment and 
performance bond in an amount equal to the contract price.  Notwithstanding the 
terms of the contract or any other law, the District may not make payment to the 
contractor until the contractor has provided to the District a certified copy of the 
recorded bond. 

 
(3)  Discretionary Bond.  At the discretion of the Board, upon entering into a contract 

for any of the services described in section (1) of this Rule for an amount not 
exceeding $200,000, the contractor may be exempted from executing a payment 
and performance bond. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 255.05, Fla. Stat. 
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Rule 3.8 Goods, Supplies, and Materials. 
 
  (1) Purpose and Scope.  All purchases of goods, supplies, or materials exceeding the 

amount provided in Section 287.017 of the Florida Statutes, for CATEGORY 
FOUR, shall be purchased under the terms of this Rule.  Contracts for purchases 
of “goods, supplies, and materials” do not include printing, insurance, advertising, 
or legal notices.  A contract involving goods, supplies, or materials plus 
maintenance services may, in the discretion of the Board, be treated as a contract 
for maintenance services.  However, a purchase shall not be divided solely in 
order to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of goods, supplies, or materials is within the scope 

of this Rule, the following procedures shall apply: 
 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the District and within the county 
in which the District is located.  The notice shall also include the amount 
of the bid bond, if one is required.  The notice shall allow at least seven (7) 
days for submittal of bids, proposals, replies, or responses. 

 
(c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, failure of a 
person to receive the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a protest of any 
contract award. 

 
(d) If the District has pre-qualified suppliers of goods, supplies, and materials, 

then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the vendor is a corporation; and 

 
     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 
 
Any firm or individual whose principal place of business is outside the 
State of Florida must also submit a written opinion of an attorney at law 
licensed to practice law in that foreign state, as to the preferences, if any or 
none, granted by the law of that foreign state to business entities whose 
principal places of business are in that foreign state, in the letting of any or 
all public contracts.  Failure to submit such a written opinion or 
submission of a false or misleading written opinion may be grounds for 
rejection of the bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation 
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and this Rule.  Minor variations in the bids, proposals, replies, 
or responses may be waived by the Board. A variation is minor if waiver 
of the variation does not create a competitive advantage or disadvantage of 
a material nature. Mistakes in arithmetic extension of pricing may be 
corrected by the Board.  Bids and proposals may not be modified or 
supplemented after opening; provided however, additional information 
may be requested and/or provided to evidence compliance, make non-
material modifications, clarifications, or supplementations, and as 
otherwise permitted by Florida law. 

 
(g) The lowest Responsive Bid, after taking into account the preferences 

provided for in this subsection, submitted by a Responsive and 
Responsible Bidder in response to an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation shall be 
accepted.  If the lowest Responsive Bid is submitted by a Responsive and 
Responsible Bidder whose principal place of business is located in a 
foreign state which does not grant a preference in competitive purchase to 
businesses whose principal place of business are in that foreign state, the 
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lowest Responsible and Responsive Bidder whose principal place of 
business is in the State of Florida shall be awarded a preference of five (5) 
percent.  If the lowest Responsive Bid is submitted by a Responsive and 
Responsible Bidder whose principal place of business is located in a 
foreign state which grants a preference in competitive purchase to 
businesses whose principal place of business are in that foreign state, the 
lowest Responsible and Responsive Bidder whose principal place of 
business is in the State of Florida shall be awarded a preference equal to 
the preference granted by such foreign state. 

 
 To assure full understanding of the responsiveness to the solicitation 

requirements contained in an Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation, discussions may be 
conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, and 
responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No vendor shall be 
entitled to recover any costs of bid, proposal, reply, or response 
preparation or submittal from the District. 

 
 (i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses shall be provided in writing to all vendors 
by United States Mail, hand delivery, facsimile, or overnight delivery 
service.  The notice shall include the following statement:  "Failure to file 
a protest within the time prescribed in Rule 3.11 of the Rules of the 
District shall constitute a waiver of proceedings under those Rules," or 
wording to that effect.  Protests of the District’s purchase of goods, 
supplies, and materials under this Rule shall be in accordance with the 
procedures set forth in Rule 3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses 

are received, the District may purchase goods, supplies, or materials, or 
may reject the bids, proposals, replies, or responses for a lack of 
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is 
received, the District may proceed with the procurement of goods, 
supplies, and materials, in the manner the Board determines is in the best 
interests of the District, which may include but is not limited to a direct 
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purchase of the goods, supplies, and materials without further competitive 
selection processes.  

 
 (3) Goods, Supplies, and Materials included in a Construction Contract Awarded 

Pursuant to Rule 3.5 or 3.6.  There may be occasions where the District has 
undergone the competitive purchase of construction services which contract may 
include the provision of goods, supplies, or materials.  In that instance, the 
District may approve a change order to the contract and directly purchase the 
goods, supplies, and materials.  Such purchase of goods, supplies, and materials 
deducted from a competitively purchased construction contract shall be exempt 
from this Rule. 

  
 (4) Exemption.  Goods, supplies, and materials that are only available from a single 

source are exempt from this Rule.  Goods, supplies, and materials provided by 
governmental agencies are exempt from this Rule.  A contract for goods, supplies, 
or materials is exempt from this Rule if state or federal law prescribes with whom 
the District must contract or if the rate of payment is established during the 
appropriation process.  This Rule shall not apply to the purchase of goods, 
supplies or materials that are purchased under a federal, state, or local government 
contract that has been competitively procured by such federal, state, or local 
government in a manner consistent with the material procurement requirements of 
these Rules. 

 
 (5) Renewal.  Contracts for the purchase of goods, supplies, and/or materials subject 

to this Rule may be renewed for a maximum period of five (5) years.   
 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 Maintenance Services. 
 

(1)      Scope.  All contracts for maintenance of any District facility or project shall be set 
under the terms of this Rule if the cost exceeds the amount provided in Section 
287.017 of the Florida Statutes, for CATEGORY FOUR.  A contract involving 
goods, supplies, and materials plus maintenance services may, in the discretion of 
the Board, be treated as a contract for maintenance services.  However, a purchase 
shall not be divided solely in order to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of maintenance services is within the scope of this 

Rule, the following procedures shall apply: 
 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the District and within the county 
in which the District is located.  The notice shall also include the amount 
of the bid bond, if one is required.  The notice shall allow at least seven (7) 
days for submittal of bids, proposals, replies, or responses. 

 
 (c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, failure of a 
person to receive the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a protest of any 
contract award. 

 
(d) If the District has pre-qualified suppliers of maintenance services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, and responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized 
to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the vendor is a corporation; and 

 
     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation 
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and these Rules. Minor variations in the bids, proposals, 
replies, and responses may be waived by the Board.  A variation is minor 
if waiver of the variation does not create a competitive advantage or 
disadvantage of a material nature.  Mistakes in arithmetic extension of 
pricing may be corrected by the Board.  Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

 
(g) The lowest Responsive Bid submitted in response to an Invitation to Bid 

by a Responsive and Responsible Bidder shall be accepted.  In relation to 
a Request for Proposals, Invitation to Negotiate or Competitive 
Solicitation the Board shall select the Responsive Proposal, Reply, or 
Response submitted by a Responsive and Responsible Vendor which is 
most advantageous to the District.  To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, or 
responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No Vendor shall be 
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entitled to recover any costs of bid, proposal, reply, or response 
preparation or submittal from the District. 

 
(i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses shall be provided in writing to all vendors 
by United States Mail, hand delivery, facsimile, or overnight delivery 
service. The notice shall include the following statement:  "Failure to file a 
protest within the time prescribed in Rule 3.11 of the Rules of the District 
shall constitute a waiver of proceedings under those Rules," or wording to 
that effect.  Protests of the District’s procurement of maintenance services 
under this Rule shall be in accordance with the procedures set forth in 
Rule 3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses 

are received, the District may purchase the maintenance services or may 
reject the bids, proposals, replies, or responses for a lack of 
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is 
received, the District may proceed with the procurement of maintenance 
services, in the manner the Board determines is in the best interests of the 
District, which may include but is not limited to a direct purchase of the 
maintenance services without further competitive selection processes.  

 
 (3) Exemptions.  Maintenance services that are only available from a single source 

are exempt from this Rule.  Maintenance services provided by governmental 
agencies are exempt from this Rule.  A contract for maintenance services is 
exempt from this Rule if state or federal law prescribes with whom the District 
must contract or if the rate of payment is established during the appropriation 
process.    

 
 (4) Renewal.  Contracts for the purchase of maintenance services subject to this Rule 

may be renewed for a maximum period of five (5) years. 
 
(5) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 
 

(1)  Exemption from Competitive Purchase.  Pursuant to Section 190.033(3) of the 
Florida Statutes, Contractual Services shall not be subject to competitive 
purchasing requirements.  If an agreement is predominantly for Contractual 
Services, but also includes maintenance services or the purchase of goods and 
services, the contract shall not be subject to competitive purchasing requirements.  
Regardless of whether an advertisement or solicitation for Contractual Services is 
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, 
or Competitive Solicitation, no rights or remedies under these Rules, including 
but not limited to protest rights, are conferred on persons, firms, or vendors 
proposing to provide Contractual Services to the District.   

 
(2)  Contracts; Public Records.  In accordance with Florida law, each contract for 

Contractual Services shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.011(3), 190.033, Fla. Stat. 
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Rule 3.11 Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 
3.8, and 3.9. 

 
The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 
3.8, and 3.9 shall be in accordance with this Rule. 
 
 (1) Filing. 
 
  (a)  With respect to a protest regarding qualifications, specifications, 

documentation, or other requirements contained in a Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation issued by the District, the notice of protest shall be filed in 
writing within seventy-two (72) calendar hours (excluding Saturdays, 
Sundays, and state holidays) after the first advertisement of the Request 
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation.  A formal protest setting forth with particularity the facts and 
law upon which the protest is based shall be filed within seven (7) 
calendar days (including Saturdays, Sundays, and state holidays) after the 
initial notice of protest was filed. For purposes of this Rule, wherever 
applicable, filing will be perfected and deemed to have occurred upon 
receipt by the District. Failure to file a notice of protest shall constitute a 
waiver of all rights to protest the District’s intended decision.  Failure to 
file a formal written protest shall constitute an abandonment of the protest 
proceedings and shall automatically terminate the protest proceedings. 

 
  (b) Except for those situations covered by subsection (1)(a) of this Rule, any 

firm or person who is affected adversely by a District’s ranking or 
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and 
desires to contest the District’s ranking or intended award, shall file with 
the District a written notice of protest within seventy-two (72) calendar 
hours (excluding Saturdays, Sundays, and state holidays) after receipt of 
the notice of the District’s ranking or intended award.  A formal protest 
setting forth with particularity the facts and law upon which the protest is 
based shall be filed within seven (7) calendar days (including Saturdays, 
Sundays, and state holidays) after the initial notice of protest was filed. 
For purposes of this Rule, wherever applicable, filing will be perfected 
and deemed to have occurred upon receipt by the District. Failure to file a 
notice of protest shall constitute a waiver of all rights to protest the 
District’s ranking or intended award.  Failure to file a formal written 
protest shall constitute an abandonment of the protest proceedings and 
shall automatically terminate the protest proceedings.   

 
  (c)  If the requirement for the posting of a protest bond and the amount of the 

protest bond, which may be expressed by a percentage of the contract to 
be awarded or a set amount, is disclosed in the District’s competitive 
solicitation documents for a particular purchase under Rules 3.1, 3.2, 3.3, 
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3.4, 3.5, 3.6, 3.8, or 3.9, any person who files a notice of protest must post 
the protest bond. The amount of the protest bond shall be determined by 
District staff after consultation with the Board and within the limits, if any, 
imposed by Florida law.  In the event the protest is successful, the protest 
bond shall be refunded to the protestor.  In the event the protest is 
unsuccessful, the protest bond shall be applied towards the District’s costs, 
expenses, and attorney’s fees associated with hearing and defending the 
protest.  In the event the protest is settled by mutual agreement of the 
parties, the protest bond shall be distributed as agreed to by the District 
and protestor. 

 
  (d) The District does not accept documents filed by electronic mail or 

facsimile transmission.  Filings are only accepted during normal business 
hours. 

 
 (2) Contract Execution.  Upon receipt of a notice of protest which has been timely 

filed, the District shall not execute the contract under protest until the subject of 
the protest is resolved.  However, if the District sets forth in writing particular 
facts and circumstances showing that delay incident to protest proceedings will 
jeopardize the funding for the project, will materially increase the cost of the 
project, or will create an immediate and serious danger to the public health, 
safety, or welfare, the contract may be executed.   

 
 (3) Informal Proceeding. If the Board determines a protest does not involve a 

disputed issue of material fact, the Board may, but is not obligated to, schedule an 
informal proceeding to consider the protest.  Such informal proceeding shall be at 
a time and place determined by the Board.  Notice of such proceeding shall be 
sent via facsimile, United States Mail, or hand delivery to the protestor and any 
substantially affected persons or parties not less than three (3) calendar days prior 
to such informal proceeding.  Within thirty (30) calendar days following the 
informal proceeding, the Board shall issue a written decision setting forth the 
factual, legal, and policy grounds for its decision. 

 
(4) Formal Proceeding. If the Board determines a protest involves disputed issues of 

material fact or if the Board elects not to use the informal proceeding process 
provided for in section (3) of this Rule, the District shall schedule a formal 
hearing to resolve the protest.  The Chairperson shall designate any member of the 
Board (including the Chairperson), District Manager, District Counsel, or other 
person as a hearing officer to conduct the hearing.  The hearing officer may: 

 
  (a) Administer oaths and affirmations; 
 
  (b) Rule upon offers of proof and receive relevant evidence; 
 
  (c) Regulate the course of the hearing, including any pre-hearing matters; 
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  (d) Enter orders; and 
 
  (e) Make or receive offers of settlement, stipulation, and adjustment. 
 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 
hearing transcript, whichever is later, file a recommended order which shall 
include a caption, time and place of hearing, appearances entered at the hearing, 
statement of the issues, findings of fact and conclusions of law, separately stated, 
and a recommendation for final District action.  The District shall allow each 
party fifteen (15) days in which to submit written exceptions to the recommended 
order.  The District shall issue a final order within sixty (60) days after the filing 
of the recommended order. 

 
 (5)  Intervenors. Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings.  
 
 (6) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after 

Receipt of Notice of Protest.  If the Board determines there was a violation of law, 
defect, or an irregularity in the competitive solicitation process, the Bids, 
Proposals, Replies, and Responses are too high, or if the Board determines it is 
otherwise in the District’s best interest, the Board may reject all qualifications, 
bids, proposals, replies, and responses and start the competitive solicitation 
process anew.  If the Board decides to reject all qualifications, bids, proposals, 
replies, and responses and start the competitive solicitation process anew, any 
pending protests shall automatically terminate. 

 
 (7) Settlement.  Nothing herein shall preclude the settlement of any protest under this 

Rule at any time. 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 190.033, Fla. Stat. 
 



 

63 
 

Rule 4.0 Effective Date. 
 
 These Rules shall be effective December 18, 2019, except that no election of officers 
required by these Rules shall be required until after the next regular election for the Board. 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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EXHIBIT B:  
SUSPENSION AND TERMINATION RULES 

 
1. Introduction. This rule addresses disciplinary and enforcement matters 

relating to the use of the amenities and other properties owned and managed by the 
District (“Amenities” or “Amenity”). 

2. General Rule. All persons using the Amenities and entering District 
properties are responsible for compliance with, and shall comply with, the 
Amenities Rules established for the safe operations of the District’s Amenities. 

3. Suspension of Rights. The District, through its Board, District Manager, 
and General Manager, shall have the right to restrict, suspend, or terminate the 
Amenity privileges of any person to use the Amenities for any of the following 
behavior: 

a. Submits false information on any application for use of the 
Amenities; 

b. Permits the unauthorized use of an Access Card; 

c. Exhibits unsatisfactory behavior, deportment or appearance; 

d. Fails to pay amounts owed to the District in a proper and timely 
manner; 

e. Fails to abide by any District rules or policies (e.g., Amenity 
Rules); 

f. Treats the District’s supervisors, staff, general/amenity 
management, contractors, or other representatives, or other 
residents or guests, in an unreasonable or abusive manner; 

g. Damages or destroys District property;  

h. Engages in conduct that is improper or likely to endanger the 
health, safety, or welfare of the District, or its supervisors, staff, 
amenities management, contractors, or other representatives, or 
other residents or Guests; or 

i. Commits or is alleged, in good faith, to have committed a crime 
on or off District property that leads the District to reasonably 
believe endangers District residents, staff and/or Guests.  

4. Authority of District Manager and General Manager. The 
District Manager, General Manager or their designee has the ability to remove any 
person from one or all Amenities if any of the above-referenced behaviors are 
exhibited or actions committed or if in his/her discretion it is the District’s best 
interests to do so. The District Manager, General Manager or their designee may at 
any time restrict or suspend for cause or causes, including but not limited to those 
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described above, any person’s privileges to use any or all of the Amenities until the 
next regularly scheduled meeting of the Board of Supervisors. 

5. Process for Termination or Suspension of Amenity Privileges. 

a. Offenses: 

i. First Offense: Verbal warning by Amenity staff and 
suspension from the Amenities for up to one week from 
the commencement of the suspension. Violation is 
recorded by Amenity staff, signed by the individual 
offender(s), and held on file at the Amenity. 

ii. Second Offense: Automatic suspension of all Amenity 
privileges for up to thirty days from the commencement of 
the suspension, with the preparation by Amenity staff of a 
written report to be signed by the offender(s) and filed at 
the Amenity. 

iii. Third Offense: Suspension of all Amenity privileges for 
up to one year. Such suspension shall run to the next 
regular meeting of the Board of Supervisors. At said 
meeting, the record of all previous offenses will be 
presented to the Board for recommendation of termination 
of the offender(s) privileges for one calendar year. The 
length of the suspension is in the discretion of the Board 
and may be for more or less than one year, depending on 
the nature of the violation. 

b. Each offense shall expire one year after such offense was 
committed, except in cases of egregious behavior that, in the 
discretion of the Board, may warrant a longer or even permanent 
suspension. After the expiration of one year, or longer as provided 
for herein, the number of offenses on record for such offender(s) 
shall be reduced by one. For example, if a first offense is 
committed on February 1 and a second offense on August 1, there 
will be two offenses on record until February 1 of the following 
year, at which time the first offense will expire, and the second 
offense will thereafter be considered a first offense until it expires 
on the following August 1. The provisions of this Paragraph shall 
not at any time serve to reduce any suspensions or terminations, 
which may have been imposed prior to the expiration of any 
offenses. 

Notwithstanding the foregoing, any time a user of the Amenity is 
arrested for an act committed, or allegedly committed, while on 
the premises of the Amenity, or violates these Policies in a manner 
that, in the discretion of the District Manager or General Manager 
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upon consultation with one Board member, justifies suspension 
beyond the guidelines set forth above, such offender(s) shall have 
all amenity privileges immediately suspended until the next Board 
of Supervisors meeting. At the Board meeting, the Board will be 
presented with the facts surrounding the arrest or violation and the 
Board may make a recommendation of suspension or termination 
of the offender(s) privileges, which suspension or termination 
may include members of the offender(s) household and may, upon 
the first offense, equal to or exceed one year. In particular 
situations that pose a long term or continuing threat to the health, 
safety and welfare of the District and its residents and users, 
permanent termination of Amenity privileges may be considered 
and warranted. 

 
c. Any suspension or termination of Amenity privileges may be 

appealed to the Board of Supervisors for reversal or reduction. 
The Board’s decision on appeal shall be final. 

6. Legal Action; Criminal Prosecution. If any person is found to have 
committed any of the infractions noted in Section 3 above, such person may 
additionally be subject to arrest for trespassing or other applicable legal action, civil 
or criminal in nature. 

7. Severability. If any section, paragraph, clause or provision of this rule 
shall be held to be invalid or ineffective for any reason, the remainder of this rule 
shall continue in full force and effect, it being expressly hereby found and declared 
that the remainder of this rule would have been adopted despite the invalidity or 
ineffectiveness of such section.  
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EXHIBIT C:  

FEE SCHEDULE 
 
 

Item Proposed Fee 
RiverHouse Rental (inside only) $75/6 hours 
Palm Court with Cabana (adjacent to 
RiverHouse) 

$50/6 hours 

Lawn $50/6 hours 
Soccer Field $50/6 hours 
Pool Cabana (available only when Amenity 
Center Staff is on duty) 

$50/6 hours 

Group Fitness Room $50/2 hours 
Rental Deposit $500/rental 
Event Staffing Fee $20-$40/hour, per 

attendant 
Annual user fee for persons not owning 
property within the District 

$4000-$6000/ individual, 
per year 

Facility Access Card Replacement Fee $25/card 
Additional Guest Passes $50/12 guest passes 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIXTH ORDER OF BUSINESS 
  



Service Total Annual Fee RiversEdge I RiversEdge II
Monthly  

RiversEdge I

Monthly 

RiversEdge II
Total 

General Manager $66,950 $33,475.00 $33,475.00 $2,789.58 $2,789.58 $66,950.00

Lifestyle Director $63,345 $31,672.50 $31,672.50 $2,639.38 $2,639.38 $63,345.00

Field Ops Manager $63,345 $31,672.50 $31,672.50 $2,639.38 $2,639.38 $63,345.00

 Hospitality Staff                 $177,008 $64,607.92 $112,400.08 $5,383.99 $9,366.67 $177,008.00

Lifeguards $32,712 $32,712.00 Hourly Fee $32,712.00

Full Time Maint Tech $56,000 $28,000.00 $28,000.00 $2,333.33 $2,333.33 $56,000.00

Part Time Maint Tech $28,000 $14,000.00 $14,000.00 $1,166.67 $1,166.67 $28,000.00

Janitorial Service $32,265 $16,132.50 $16,132.50 $1,344.38 $1,344.38 $32,265.00

Pool Maintenance $36,450 $18,225.00 $18,225.00 $1,518.75 $1,518.75 $36,450.00

Total $556,075 $270,497.42 $285,577.58 $556,075.00

Vesta FY'20 RiversEdge I and II Management Fees
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AGREEMENT BETWEEN RIVERS EDGE COMMUNITY DEVELOPMENT 
DISTRICT AND  

VESTA PROPERTY SERVICES, INC. FOR AMENITY MANAGEMENT & FIELD 
OPERATION SERVICES  

 
This Agreement for Amenity Management and Field Operation Services 

(“Agreement”) is made and entered into as of this ____ day of December, 2019, by and 
between: 

RIVERS EDGE COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, and 
located in St. Johns County, Florida, with a mailing address of 475 West Town 
Place, Suite 114, St. Augustine, Florida 32092 (“District”); and 

 
VESTA PROPERTY SERVICES, INC., a Florida corporation with offices located 
at 245 Riverside Avenue, Suite 250, Jacksonville, Florida 32202 (“Contractor,” 
and, together with the District, “Parties”). 

 
RECITALS 

 
WHEREAS, the District is a local unit of special-purpose government established 

pursuant to and governed by Chapter 190, Florida Statutes, and which was established for the 
purposes, among others, of owning, operating and maintain various public infrastructure 
improvements, including recreational facilities and related improvements; and 

 
WHEREAS, the District owns and operates a recreation center and associated property 

that includes swimming pools, tennis courts, clubhouse, fitness room, and other recreational 
facilities, as further identified on Exhibit A attached hereto and incorporated herein by this 
reference (altogether, the “River House Amenity”); and 

 
WHEREAS, the District desires to engage a third-party contractor for the operation and 

maintenance of the River House Amenity; and 
 

WHEREAS, Contractor has a background and extensive experience in the management 
and maintenance of amenity facilities and is willing to provide such management, operation 
and maintenance services to the District in accordance with the terms and conditions of this 
Agreement; and 

 
WHEREAS, the District desires to enter into a contractual relationship with the 

Contractor to manage and maintain the River House Amenity and to provide other services as 
described in this Agreement and as included in the Scope of Services attached hereto as 
Composite Exhibit B and incorporated herein by this reference (“Services”). 

NOW, THEREFORE, based upon good and valuable consideration and the mutual 
covenants of the Parties, the receipt and sufficiency of which is hereby acknowledged, the 
Parties agree as follows: 
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1. INCORPORATION OF RECITALS. The recitals stated above are true and correct and by 
this reference are incorporated as a material part of this Agreement. 

2. ENGAGEMENT OF SERVICES. The District agrees to engage Contractor to provide the 
Services. This Agreement grants to Contractor the right to enter and use the River House 
Amenity for the purposes and uses described in this Agreement, and Contractor hereby 
agrees to comply with all applicable laws, rules, and regulations while performing its 
obligations under this Agreement. 

3. SCOPE OF SERVICES 
 

A. General Scope of Services 
 

i. The Services provided by Contractor shall be as provided for in Composite 
Exhibit B and as set forth in this Agreement. Contractor shall immediately, and 
not more than 24 hours after discovering such concerns, notify the District 
Manager should it discover any issues or concerns that affect the public's health, 
safety and welfare, and shall immediately address and correct such concerns. 

 
ii. The General Manager and Field Operations Manager shall attend the District’s 

Board of Supervisors’ (“Board”) meetings, shall prepare a report and submit it 
to the District Manager at least eight days prior to the Board meeting, and shall 
include substantive updates and information as may be needed. 

 
iii. The District may elect to add additional services to this Agreement upon mutual 

agreement by the Parties, as confirmed in a written addendum hereto. The 
District may discontinue all of the Services provided for herein pursuant to the 
termination provisions set forth herein or discontinue the provision of a portion 
of the Services described herein immediately for cause or upon sixty (60) days 
written notice without cause, specifying the department or position(s) 
discontinued, in the District’s sole and absolute discretion. Any addendums to 
this agreement will not take effect unless the parties receive an opinion from 
bond counsel that the changes made thereby do not adversely affect the 
exclusion from gross income of interest on the bonds financing the managed 
property. Furthermore, Contractor agrees that this Agreement expressly 
prohibits non-compete provisions. Should the District elect to suspend any 
department hereunder, or terminate the Agreement in whole or part, the District 
shall not be prohibited from directly or indirectly employing or contracting any 
individual employed by the Contractor under this Agreement. Contractor may 
prohibit its employees from soliciting work with other competitors or vendors 
that are not the District in its discretion. 

 
iv. Should the Contractor generate any revenue associated with running the River 

House Amenity, the Contractor shall remit any such revenue derived from 
income generating services and programs to the District on a monthly basis as 
provided for in this Agreement. The Contractor shall keep close accounting of 
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all revenue and expenditures and submit either a P & L or other applicable 
financial sales tracking reports provided by the point of sale system, to support 
all monthly sales and profit-sharing arrangements. 

 
v. At all times during operation of the River House Amenity, Contractor shall 

ensure responsible and proper staffing levels that meet the provisions of law and 
best practices. The needs of other properties shall not trump the responsible 
staffing of the River House Amenity. Contractor shall not utilize management 
level staff hired by Contractor to staff the River House Amenity at other 
Contractor properties (except those related to the RiverTown community) 
without the express approval of the District, through its District Manager. 
Contractor shall not use District property or any District hardware/facility for 
any other work not related directly to the District, including any other off-site 
properties or in support of other Contractor-related businesses.  

 
vi. Contractor shall ensure at all times there is a manager assigned to on-call duty, 

including nights and weekends. The individual designated to be on-call or on-
site for such after-hours time periods shall be communicated to on-site staff 
working during such time periods. There shall always be management oversight, 
availability and communication, which is included in the compensation 
contemplated herein. Included within the compensation provided for in this 
Agreement is the staffed days and hours as more specifically described in 
Composite Exhibit B attached hereto. 

 
B. General Manager Position 

 
i. The Contractor shall be responsible, through the General Manager position, for 

the comprehensive management, operation and maintenance of the River House 
Amenity, oversight of all of its employees, amenity-related independent 
contractors and licensees of the District, and responsible for the aiding District 
Management in the development of the amenity and capital reserve portion of 
the budgets related to the River House Amenity, as more particularly described 
in Composite Exhibit B, and in the job description for the General Manager. 
This provision is meant to be exhaustive such that the Contractor shall be 
directly responsible for all management, operation and maintenance of the River 
House Amenity. 

 
ii. The General Manager shall assist the District with recommending, establishing, 

implementing and ensuring compliance with rules, policies and procedures for 
the River House Amenity, budgeting accountability, policy recommendations 
and enforcement, safety/security recommendations, resident satisfaction, and 
other matters of importance for the efficient and functional operation of the 
River House Amenity. The General Manager shall also be responsible for 
coordinating all services and oversight, along with appropriate budgeting and 
invoicing, of the River House Amenity and the River Club Amenity in Rivers 
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Edge II Community Development District. 
 

iii. The compensation and general job description for the position are as set forth in 
Composite Exhibit B. This shall be a full-time position. 

 
iv. The General Manager reports directly to the District Manager. For reference 

purposes, attached hereto as Exhibit C is a District organizational chart, which 
may change from time to time in the District’s discretion. Furthermore, the 
General Manager shall be responsible for coordinating necessary insurance, 
waivers, agreements and other documentation through District Staff to ensure 
all District related activities are appropriately and legally documents to protect 
the District from further liability exposure. Should there be any question 
regarding such requirements, the District Manager and District Counsel shall be 
consulted. 

 
C. Field Operations Manager Position 

 
i. The Contractor shall be responsible, through the Field Operations Manager 

position, for the comprehensive facility management, operation and 
maintenance of the River House Amenity, as set forth in Exhibit A, including, 
but not limited to: oversight of all of its employees, independent contractors and 
licensees of the District performing work related to the field operations 
management scope, and responsible for input into the recreation and capital 
reserve portions of the budgets related to the River House Amenity. The specific 
responsibilities are as set forth in the job description for the Field Operations 
Manager, attached hereto in Composite Exhibit B.  

 
ii. The compensation and general job description for the position are as set forth in 

Composite Exhibit B. This shall be a full-time position. 
 

iii. The Field Operations Manager reports directly to the District Manager. For 
reference purposes, attached hereto as Exhibit C is a District organizational 
chart, which may change from time to time in the District's discretion. 

 
D. Lifestyle Coordinator Position 

 
i. The Contractor shall be responsible, through the Lifestyle Coordinator position, 

for creating and implementing: (i) comprehensive and varied schedules of events 
and activities at the River House Amenity that will appeal to a broad spectrum 
of District residents, guests and invitees (“Lifestyle Activities”), (ii) 
coordinating, planning, budgeting and execution of Lifestyle Activities with 
outside vendors including, but not limited to, Mattamy Jacksonville, LLC, (iii) 
promoting Lifestyle Activities through multiple media platforms and 
newsletters, (iv) engaging and fostering relationships with current and 
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prospective residents, and (v) identifying, vetting and coordinating with a variety 
of local and regional vendors for Lifestyle Activities, all of which is as more 
particularly set forth in Composite Exhibit B. The Contractor shall be 
responsible, through the Lifestyle Coordinator position, for the oversight of all 
of its employees, independent contractors and licensees of the District 
performing work related to the Lifestyle Activities, and the activities as more 
particularly described in Composite Exhibit B. Furthermore, the Lifestyle 
Coordinator Position shall be responsible for coordinating necessary insurance, 
waivers, agreements and other documentation through District Staff to ensure 
the Lifestyle Activities are appropriately and legally documents to protect the 
District from further liability exposure. Should there be any question regarding 
such requirements, the District Manager and District Counsel shall be consulted.  

 
ii. The compensation and general job description are as set forth in Exhibit C. 

 
E. Aquatic Facilities Management Services 

 
i. The Contractor shall be responsible for all duties associated with aquatic 

management and maintenance of the aquatic facilities at the River House 
Amenity (“Aquatic Facilities”), which shall include, but not be limited to: 
completing regular pool maintenance, along with management, scheduling, 
recruiting, hiring, training, and supervising all personnel. Contractor shall be 
solely responsible for the cost of any training, uniforms, and certifications 
required to perform such services. Contractor and its employees shall be 
responsible for pool cleaning, brushing, and chemical readings, including 
documentation of the same, consistent with Florida law and regulations and best 
practices. 

 
ii. Contractor shall at all times be responsible for proper staffing during pool hours 

in accordance with the Aquatic Facilities’ seasonal schedule, recognizing that 
the River House Amenity may be, at designated times, a swim at your own risk 
facility without lifeguard staffing. All personnel employed by Contractor under 
this Agreement shall have current and up-to-date certifications and undergo 
Florida Department of Law Enforcement and criminal background checks. Said 
personnel shall further monitor the aquatics facilities for compliance with 
Department of Health and other requirements of food, drinks, glass and other 
regulatory requirements. 

 
iii. The Services assume the pools are open subject to weather conditions and Board 

direction. In the event that the Aquatic Facilities are closed earlier than expected, 
or for a period of time, on any given day during the term of this Agreement 
(including, but not limited to, during severe weather events, hurricane 
preparedness, etc.), Contractor agrees it shall not bill for, nor be due payment 
for, any hours which the Aquatic Facilities are not staffed. 
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F. Maintenance Staff Services 

 
i. The Contractor shall be responsible for all duties associated with maintenance 

services at the River House Amenity (“Maintenance”) according to the terms 
provided for herein and as set forth in Composite Exhibit B, which shall 
include, but not be limited to: general facility and common grounds 
maintenance, maintenance of the Aquatic Facilities, and janitorial services, 
along with management, scheduling, recruiting, hiring, training, and supervising 
all personnel related thereto. Contractor shall be solely responsible for the cost 
of any training, uniforms, and certifications required to perform such services.  

 
ii. The general nature of these Maintenance services is to provide staffing of 

individuals with requisite education, knowledge, skill and experience for the 
respective position. The total fees charged for each position shall be as set forth 
in Composite Exhibit B and shall be all inclusive of the staff positions set forth 
in Composite Exhibit B, and all associated wages, salaries, associated taxes, 
human resource administration, background checks, drug screening, and other 
employer’s payroll expenses, and any processing fees. The fees charged 
pursuant to Composite Exhibit B shall be billed monthly, in conformance with 
the invoicing terms set forth in the Agreement. The District shall only be charged 
for the portion of Maintenance services actually rendered; if certain of the 
positions set forth in Composite Exhibit B are not staffed, the District shall not 
be charged for such positions. 

4.  COMPENSATION. Contractor shall be compensated for providing the Services described 
in Section 3 of this Agreement and exhibits hereto in accordance with the pricing is as 
detailed in the attached Composite Exhibit B. The staffed hours of the River House 
Amenity shall be in accordance with this Agreement and Composite Exhibit C and as 
directed by the District’s designee, who shall be the District Manager. Contractor shall 
provide, upon request, copies of employee time and attendance records, documenting the 
total hours worked. Contractor agrees to render monthly invoices to the District, in writing, 
which shall be delivered to the District at the offices of the District Manager on or before 
the fifteenth (15th) of the month in which the invoice is being billed (e.g., for Contractor 
to receive timely payment for Services provided for the month of May, the invoice for May 
shall be delivered to the District Manager on or before May 15th).  These monthly invoices 
are due and payable within twenty (20) days upon receipt of the invoice by the District, or 
as may otherwise be required or permitted under Florida’s Prompt Payment Act. Each 
monthly invoice will include such supporting information as the District may reasonably 
require the Contractor to provide. In the event there is a dispute regarding payment or 
Services, the District reserves the right to hold the portion of the payment in dispute, 
pending expeditious negotiation and resolution of the dispute in good faith by the Parties.  

5. CONTRACTOR HIRING OF GENERAL MANAGER AND FIELD OPERATIONS MANAGER 
PROCEDURES.  The Contractor shall be responsible for the Services, including the 
recruitment, selection and hiring of the position of General Manager, Field Operations 
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Manager and all other positions provided for hereunder. Any costs associated with the 
hiring of these positions (i.e., recruitment, advertising, or relocation expenses) shall be 
borne by the Contractor as part of the Compensation provided for herein. The District 
cannot terminate the General Manager or Field Operations Manager or any other 
positions. However, upon the determination of the District that the General Manager or 
Field Operations Manager or are not fulfilling his or her assigned duties in a satisfactory 
manner, the District, through its District Manager, shall confer with the Contractor 
regarding the failure to provide services in compliance with this Agreement. The 
Contractor agrees to resolve such issues expeditiously. The District retains its rights to 
terminate the Contractor for lack of performance and as provided for herein. 

6. GENERAL PROVISIONS. 
 

A. Contractor is an independent contractor. Contractor shall have sole authority as 
an independent contractor in dealing with its employees and shall be solely 
responsible for all necessary insurance payments (including workers’ 
compensation, as required by Florida law), payroll taxes and other deductions, 
and the provision of various benefits to its staff. Contractor shall be liable for 
the performance, or lack thereof, of employees of the District, of Contractor’s 
employees and contractors, licensees, lessees and vendors that are within the 
Contractor’s control. Contractor shall solely be responsible for oversight, 
control, direction and management of all personnel providing services of 
functions at the District and shall defend, hold the District harmless and 
indemnify the District against any employment or other related claims arising 
from the same. This provision is meant to be exhaustive such that any claims 
related to the provision of the Services arise, Contractor shall defend, hold the 
District harmless and indemnify the District and Contractor has been paid for 
its services in consideration of the Services and the indemnification provisions 
provided for in this Agreement. 
 

B. Contractor shall promptly respond to any and all emergencies or problems 
related to the River House Amenity and shall report to the District all known 
problems related to the River House Amenity. 

 
C. Contractor shall provide, at no additional cost to the District, company uniforms 

to all personnel providing the Services. 
 

D. Costs incurred by Contractor due to emergencies or at the written direction of 
the District shall be reimbursed to Contractor at cost and in no event at an 
amount greater than cost. Such reimbursements shall be paid only in accordance 
with receipts for such costs provided to the District by Contractor. 

 
E. Contractor shall provide annual evaluations of all employees staffed at the 

District at a minimum. Such evaluations shall be standardized and provided in 
accordance with best employment practices. Contractor shall train employees 
with supervisory responsibilities, or cause such employees to be trained, 
including but not limited to the General Manager and various department heads, 



8 
 

in human resources and employment best practices. This training at a minimum 
shall include such topics as performance management and terminations, 
corrective actions, social networking best practices and the “do’s and don’ts”, 
harassment and discrimination, interviewing and handling difficult 
employees/conflict resolution. 

 
F. All purchases made by any of the positions paid for pursuant to this Agreement 

or an addendum thereto will be in accordance with and subject to the District's 
procurement and purchasing policies, Rules of Procedure and subject to all 
requirements for District procurement and purchases imposed by Florida law. 
The District will be responsible for all operating expenses pertaining to the day-
to-day operation that will be reasonably necessary for a public purpose of the 
District. These will include, but not be limited to, the following: District 
telephone services, utilities, operating supplies, and other related expenses to 
District specific operations not a part of the responsibilities of Contractor. No 
expenditure in excess of the amount budgeted for such may be made without 
prior Board approval except in the event of an emergency, in which case the 
Contractor shall report such expenditure and the reason for the emergency 
expense to the District Manager as soon as possible, but in no event later than 
seventy-two (72) hours. 

 
G. The General Manager position staffed by Contractor shall (i) provide equal 

treatment and equal access to the River House Amenity for all residents and paid 
users, and (ii) maintain the assets of the District in a manner consistent with 
direction from the Board, through adopted budgets and other Board direction, and 
consistent with the federal tax law and bond covenants, as applicable. Any 
substantial operational or budget change shall only be made as approved by the 
Board. Substantial shall mean a change that affects the integrity of one of the 
District's core programs or total projected operational fiscal year spending is 
expected to exceed the adopted fiscal year budget. The purchasing thresholds for 
the General Manager are pursuant to the policy adopted by the Board, which may 
be changed from time to time. The current policy is attached to this Agreement for 
reference purposes. 

 
H. To the extent that any other terms provided in the exhibits conflict with the terms 

of this Agreement, the terms of this Agreement shall control. 

7. SHARING OF REVENUES. Contractor is not entitled to any of the District revenues for 
the River House Amenity programs whatsoever. The sole compensation for services 
provided hereunder are as defined in paragraph four herein and as identified in this 
Agreement. 

8. CARE OF THE PROPERTY. Contractor shall use all due care to protect the River House 
Amenity and property of the District, its residents, Patrons, landowners and authorized 
guests and invitees from damage by Contractor or its employees or agents. Contractor 
agrees to commence repair of any damage resulting from the Services within twenty-four 
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(24) hours of notice thereof. Any such repairs shall be at Contractor’s sole expense, unless 
otherwise agreed, in writing, by the District. 

9. COMPLIANCE WITH GOVERNMENTAL REGULATIONS. In providing the Services, 
Contractor shall use approved and effective chemicals and cleaning agents in strict 
compliance with state and federal environmental guidelines. Further, Contractor shall take 
any action necessary to promptly comply with any and all orders or requirements affecting 
the River House Amenity placed thereon by any governmental authority having 
jurisdiction. However, Contractor shall not take any action under this paragraph if the 
District is contesting or has affirmed its intention to contest any such order or requirement. 
Contractor shall promptly and in no event within more than forty-eight (48) hours notify 
the District in writing of all such orders or requirements. 

10. INVESTIGATION AND REPORT OF ACCIDENTS/CLAIMS. Contractor shall promptly and 
in no event within more than seventy-two (72) hours provide a written report as to all 
accidents, injuries or claims for damage relating to the River House Amenity or related to 
the Services, including any damage or destruction of property, and shall cooperate and 
make any and all reports required by any insurance company, law enforcement agency or 
the District in collection therewith, unless the Board expressly directs Contractor 
otherwise, in writing. Emergency reporting shall be consistent with Section 3 herein. 

11. TERMINATION. The District shall have the right to terminate this Agreement at any 
time upon written notice to Contractor due to Contractor’s failure to perform in accordance 
with the terms of this Agreement, or upon sixty (60) days’ written notice without cause 
and for any reason whatsoever. Contractor shall have the right to terminate this Agreement 
upon ninety (90) days’ written notice to the District stating a failure of the District to 
perform in accordance with the terms of this Agreement; provided, however, that the 
District shall be provided a reasonable opportunity to cure any failure under this 
Agreement. In the event either party terminates this Agreement, Contractor agrees to 
accept the balance due and owing to it at the effective date of termination for the Services 
performed up to that date as sole means of recovery, hereunder, subject to any offsets the 
District may have against Contractor. Upon termination of this Agreement, the Contractor 
shall, as soon as practicable, but in no event later than the effective date of termination or 
such other date as set forth in the following: (i) deliver to the District all materials, 
equipment, tools and supplies, keys, contracts and documents relating to the River House 
Amenity, the District operations, and such other accountings, papers, and records as the 
District shall request and are in the Contractor's possession or under the Contractor's 
reasonable direct control pertaining to the River House Amenity; (ii) vacate any portion of 
the River House Amenity then accessed by the Contractor as a consequence of this 
Agreement; and, (iii) furnish all such information and take all such action as the District 
shall reasonably require in order to effect an orderly and systematic ending of the 
Contractor's duties and activities hereunder. Within ten (10) days after the effective date 
of any such termination, the Contractor shall deliver to the District any written reports 
required hereunder for any period not covered by prior reports at the time of termination. 

12.   INSURANCE. 
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A. Contractor shall maintain throughout the term of this Agreement the following 
insurance: 

 
i. Workers’ Compensation Insurance in accordance with the laws of the State 

of Florida. 
 

ii. Commercial General liability insurance with the following limits: 
 
$3,000,000  General Aggregate 
$1,000,000  Products/Completed Operations 
$1,000,000  Personal & Advertising Injury 
$1,000,000  Each Occurrence 

 
iii.            Comprehensive automobile liability insurance for all vehicles used by the 

Contractor or General Manager with respect to the operation of the Facilities 
whether non-owned or hired, with a combined single limit of $1,000,000. 

 
iv. Employer’s Liability Coverage with limits of $250,000. 

 
v. Professional Liability Insurance with limits of $1,000,000. 

 
vi. Employment theft dishonesty insurance in the amount of $500,000. 

 
vii. Abuse/Molestation coverage in the amount of $5,000,000. 

 
viii. Excess (Umbrella) liability policy in excess of the limits set forth in the 

provisions above, in the amount of $5,000,000. 
 

B. Insurance obtained by Contractor shall be primary and noncontributory with 
respect to insurance outlined above. All such policies shall be issued by insurance 
companies licensed to do business in the state of Florida. The District, its Board 
members, the District Manager, District Counsel, District Engineer, officers, staff, 
employees, representatives, agents and trustees, along with Rivers Edge II 
Community Development District, its Board members, the District Manager, 
District Counsel, District Engineer, officers, staff, employees, representatives, 
agents and trustees and Mattamy Jacksonville LLC, and its officers, employees, 
representatives, agents and trustees, shall each be listed as additional insureds on 
each such policy, and no policy may be canceled during the term of this Agreement 
without at least thirty (30) days written notice to the District. An insurance 
certificate evidencing compliance with this paragraph shall be sent to the District 
prior to the commencement of any performance under this Agreement.  

 
13.   INDEMNIFICATION. 

A. Obligations under this paragraph shall include the payment of all settlements, 
judgments, damages, liquidated damages, penalties, forfeitures, back pay awards, 
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court costs, arbitration and/or mediation costs, litigation expenses, attorney fees 
and paralegal fees (incurred in court, out of court, on appeal, or in bankruptcy 
proceedings) as ordered. 

 
B. Contractor will defend, indemnify, save and hold the District, and its Board members, 

the District Manager, District Counsel, District Engineer, officers, staff, employees, 
representatives, agents and trustees, along with the Rivers Edge II Community 
Development District,  and its Board members, the District Manager, District 
Counsel, District Engineer, officers, staff, employees, representatives, agents and 
trustees, and Mattamy Jacksonville LLC, and its officers, employees, representatives, 
agents and trustees (altogether, the “District Indemnitees”) harmless from all loss, 
damage, injury or any other claims whatsoever, including all judgments, liens, 
liabilities, debts and obligations resulting from the acts or omissions of Contractor 's 
officers, directors, agents, assigns or employees. 

 
C. For purposes of this section, “acts or omissions” on the part of Contractor’s officers, 

directors, agents, assigns or employees includes, but is not limited to, the operation 
and management of the River House Amenity in a manner that would require a 
permit, license, certification, consent, or other approval from any governmental 
agency which has jurisdiction over the operation and management of the River House 
Amenity, unless such permit, license, certification, consent, or other approval is first 
obtained or the Board has expressly directed Contractor in writing not to obtain such 
permit license, certification, consent, or other approval. 

 
D. The indemnification rights herein contained shall be cumulative of, and in addition 

to, any and all rights, remedies and recourse to which the District shall be entitled, 
whether pursuant to some other provision of this Agreement, at law, or in equity. 
The provisions of this Section 13 shall survive the termination or expiration of this 
Agreement. 

 
14. DEFAULT AND PROTECTION AGAINST THIRD PARTY INTERFERENCE. A default by either 

party under this Agreement shall entitle the other to all remedies available at law or in equity, 
which may include, but not be limited to, the right of damages, injunctive relief, and/or 
specific performance. The District shall be solely responsible for enforcing its rights under 
this Agreement against any interfering third-party. Nothing contained herein shall limit or 
impair the District’s right to protect its rights from interference by a third party to this 
Agreement. 

 
15. ENFORCEMENT OF AGREEMENT. In the event that either the District or Contractor is 

required to enforce this Agreement by court proceedings or otherwise, then the substantially 
prevailing party shall be entitled to recover all fees and costs incurred, including reasonable 
attorneys’ fees and costs for trial, alternative dispute resolution, or appellate proceedings.  

 
16. ENTIRE AGREEMENT. This instrument shall constitute the final and complete expression 

of the agreement between the Parties hereto relating to the subject matter of this Agreement. 
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17. AMENDMENTS. Amendments to and waivers of the provisions contained in this 
Agreement may be made only by an instrument in writing which is executed by both Parties 
hereto. 
 

18. AUTHORIZATION. The execution of this Agreement has been duly authorized by the 
appropriate body or official of both Parties hereto, both Parties have complied with all the 
requirements of law, and both Parties have full power and authority to comply with the terms 
and provisions of this Agreement.  
 

19. NOTICES. All notices, requests, consents, and other communications under this 
Agreement (“Notice” or “Notices”) shall be in writing and shall be delivered, mailed by 
Overnight Delivery or First-Class Mail, postage prepaid, to the Parties, as follows: 

 
A. If to Contractor:   Vesta Property Services, Inc. 

    245 Riverside Avenue, Suite 250 
    Jacksonville, Florida 32202  
    Attn: Dan Fagan 
 

B. If to District:   Rivers Edge Community 
    Development District 
    475 West Town Place, Suite 114 
    St. Augustine, Florida 32092 
    Attn: District Manager 

  
 With a copy to:   Hopping Green & Sams P.A. 

    119 South Monroe Street, Suite 300 (32301) 
    Post Office Box 6526 
    Tallahassee, Florida 32314 
    Attn: District Counsel 

Except as otherwise provided in this Agreement, any Notice shall be deemed received only 
upon actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the 
place of delivery) or on a non-business day, shall be deemed received on the next business 
day. If any time for giving Notice contained in this Agreement would otherwise expire on a 
non-business day, the Notice period shall be extended to the next succeeding business day. 
Saturdays, Sundays, and legal holidays recognized by the United States government shall not 
be regarded as business days. Counsel for the District and counsel for Contractor may deliver 
Notice on behalf of the District and Contractor. Any party or other person to whom Notices 
are to be sent or copied may notify the other Parties and addressees of any change in name or 
address to which Notices shall be sent by providing the same on five (5) days' written notice 
to the Parties and addressees set forth herein. 

 
20. THIRD-PARTY BENEFICIARIES. This Agreement is solely for the benefit of the Parties 

hereto, and no right or cause of action shall accrue upon or by reason of or for the benefit of 
any third-party not a formal party to this Agreement. Nothing in this Agreement expressed 
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or implied is intended or shall be construed to confer upon any person or corporation or other 
entity other than the Parties hereto any right, remedy, or claim under or by reason of this 
Agreement or any of the provisions or conditions of this Agreement; and all of the 
provisions, representations, covenants, and conditions contained in this Agreement shall 
inure to the sole benefit of and shall be binding upon the District and Contractor and their 
respective representatives, successors, and assigns. 

 
21. ASSIGNMENT. Neither the District nor Contractor may assign this Agreement or any 

monies to become due hereunder without the prior written approval of the other. Any 
purported assignment without such written approval shall be void. 

 
22. CONTROLLING LAW AND VENUE. This Agreement and the provisions contained in this 

Agreement shall be construed, interpreted, and controlled according to the laws of the State 
of Florida. The Parties agree that venue for any action arising hereunder shall be in a court 
of appropriate jurisdiction in St. Johns County, Florida. 
 

23. EFFECTIVE DATE. This Agreement shall be effective upon execution by both Parties. This 
term of this Agreement shall be from December 1, 2019 until September 30, 2020 unless 
terminated earlier in accordance with Section 11, above. This Agreement is subject to two 
one-year renewals, commencing October 1, 2020 – September 30, 2021 and October 1, 
2021-September 30, 2022. Such renewals shall be subject to the same terms and conditions 
as set forth herein. 
 

24. PUBLIC RECORDS. Contractor understands and agrees that all documents of any kind 
provided to the District in connection with this Agreement may be public records, and 
accordingly, Contractor agrees to comply with all applicable provisions of Florida law in 
handling such records, including, but not limited to, section 119.0701, Florida Statutes. 
Contractor further recognizes that all work product, e-mails, or other forms of transmission 
whatsoever in furtherance of District business are considered public records and shall be 
retained as such by Contractor. All data and programs utilized in conduct of District business 
and operations and stored on computers are considered public records and are required to be 
turned over consistent with this provision. Contractor acknowledges that the designated 
public records custodian for the District is James Perry (“Public Records Custodian”).  
Among other requirements and to the extent applicable by law, Contractor shall 1) keep and 
maintain public records required by the District to perform the service; 2) upon request by 
the Public Records Custodian, provide the District with the requested public records or allow 
the records to be inspected or copied within a  reasonable time period at a cost that does not 
exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure that public records 
which are exempt or confidential, and exempt from public records disclosure requirements, 
are not disclosed except as authorized by law for the duration of the contract term and 
following the contract term if Contractor does not transfer the records to the Public Records 
Custodian of the District; and 4) upon completion of the contract, transfer to the District, at 
no cost, all  public records in Contractor’s possession or, alternatively, keep, maintain and 
meet all applicable  requirements for retaining public records pursuant to Florida laws.  
When such public records are transferred by Contractor, Contractor shall destroy any 
duplicate public records that are exempt or confidential and exempt from public records 
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disclosure requirements.  All records stored electronically must be provided to the District 
in a format that is compatible with Microsoft Word or Adobe PDF formats.  

 
IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY 
TO PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 
CONTACT THE PUBLIC RECORDS CUSTODIAN AT (904) 940-5850, 
JPERRY@GMSNF.COM, OR 475 WEST TOWN PLACE, SUITE 114, ST. 
AUGUSTINE, FLORIDA 32092. 

25. SEVERABILITY. The invalidity or unenforceability of any one or more provisions of this 
Agreement shall not affect the validity or enforceability of the remaining portions of this 
Agreement or any part of this Agreement not held to be invalid or unenforceable. 

 
26. HEADINGS FOR CONVENIENCE ONLY. The descriptive headings in this Agreement are 
for convenience only and shall not control or affect the meaning or construction of any of 
the provisions of this Agreement. 

 
27. COUNTERPARTS. This Agreement may be executed in any number of counterparts, each 
of which when executed and delivered shall be an original; however, all such counterparts 
together shall constitute but one and the same instrument. 

 
28. NEGOTIATION AT ARM’S LENGTH. This Agreement has been negotiated fully between 
the Parties as an arm's length transaction. The Parties participated fully in the preparation of 
this Agreement and received, or had the opportunity to receive, the advice of counsel. In the 
case of a dispute concerning the interpretation of any provision of this Agreement, all Parties 
are deemed to have drafted, chosen, and selected the language, and the doubtful language 
will not be interpreted or construed against any party. 

 
29. LIMITATIONS ON GOVERNMENTAL LIABILITY. Nothing in this Agreement shall be 
deemed as a waiver of immunity or limits of liability of the District beyond any statutory 
limited waiver of immunity or limits of liability which may have been adopted by the Florida 
Legislature in section 768.28, Florida Statutes, or other statute or law, and nothing in this 
Agreement shall inure to the benefit of any third party for the purpose of allowing any claim 
which would otherwise be barred under the Doctrine of Sovereign Immunity or by operation 
of law. 

 
              

      [REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK] 
 

 
 

IN WITNESS WHEREOF, the Parties execute this Agreement the day and year first 
written above. 

 



15 
 

 
Attest:       RIVERS EDGE COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
 
 
__________________________  ___________________________________ 
Secretary/Assistant Secretary Chairman/Vice-Chairman, Board of 

Supervisors 
 
 

VESTA PROPERTY SERVICES, INC. 
 
 
 
 
__________________________  By: _________________________________ 
Witness      Print: ________________________________ 
      Its: __________________________________ 
_____________________________ 
Print Name of Witness 

 
 
 
 
 
 
 
Exhibit A:    The River House Amenity 
Composite Exhibit B:  Scope of Services 
Exhibit C:    Organizational Chart 
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EXHIBIT A 
THE RIVER HOUSE AMENITY 
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COMPOSITE EXHIBIT B 
SCOPE OF SERVICES 
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Rivers Edge 
 Community Development District 

Vesta Property Services, Inc. 
Amenity Management & Maintenance Services 

 
 
 
 
 

Submitted by: 

 
Vesta Property Services, Inc. 

245 Riverside Avenue, Suite 250 
Jacksonville, Florida 32204 

(904) 355-1831 
 
 
 
I. INTRODUCTION   
 
 Since its founding by Roy Deary in 1994, Jacksonville-based Amenity Companies has been 
the trail-blazer and leader in providing contracted amenity/recreation facility operations for 
planned-communities in Florida, touching the lives of hundreds-of-thousands of people over the 
past twenty years. Since 1998, we’ve continuously and successfully handled large, amenity 
facility-management/staffing contracts throughout the state. Communities have also contracted 
with us to benefit from our consulting expertise on behalf of new facility construction and 
extensive renovation projects.  
 

In 2011, Amenity Companies joined Vesta Property Services, Inc., Florida’s pioneer in 
combining amenity financing and management, lifestyle programming, and community 
association management services under one corporate umbrella. Vesta is headquartered in 
Jacksonville, has offices throughout the state, and has over 800 employees - most of which are 
dedicated on-site at our client-communities. 

  
             
What Distinguishes Vesta from our competition?  
 

A. Comprehensive Expertise & Engagement: We provide a wide breadth-of-services 

-Vesta,. 
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(recreation facility management, maintenance, and lifestyle programming) at CDDs and 
HOAs throughout Florida, engaging tens-of-thousands of families every day with friendly, 
reliable, and passionate service-professionals. 

 
B. Exceptional, Long-Term Relationships: Our Amenities Division is marked by long-term 

relationships built upon close, personal ties between our customers, management team, and 
vendors. (We still serve our very first customer - Kings Point Delray – after 24 years!) This 
length and depth of our relationships corresponds with our high customer retention-rate, all 
of which reflects the loyalty and satisfaction that we’ve sustained with our customers and 
associates every day for the past two decades.  

 
II. PROPOSED SERVICES 
 
The District’s detailed scope-of-work is outlined as follows: 

A. Community Management  
1. General Manager 

B. Amenities Staff 
1. Lifestyle Coordinator 
2. Guest Services Hosts  
3. Lifeguards 

C. Maintenance Services 
1. Facility Maintenance 
2. Pool Maintenance 
3. Janitorial  

 
III. PERSONNEL   
 

A. The Community General Manager shall be employed to oversee all facets of the operation 
with a particular focus on guest services. Additional oversight includes maintenance, 
events, aquatics and food and beverage services. (refer to Exhibit A). 

B. A Lifestyle Coordinator shall have the responsibilities of creating and executing a wide 
variety of events and ongoing activities for a broad spectrum of residents (refer to Exhibit 
B).  

C. A Field Operations Manager shall oversee the day-to-day operation of all district assets, 
common grounds and service providers. (refer to Exhibit C).  

D. Guest Services Hosts shall be employed to provide a wide range of services to all residents, 
prospective residents and approved guests.  Duties include the greeting of patrons, 
providing tours of the facilities, issuance of access cards and policy enforcement. Staffing 
levels will vary based on the season.  

E. Maintenance Staff shall provide a variety of services to ensure all district assets are well 
maintained. (refer to Exhibit D).  

 
 
IV.     OTHER 
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Certification and Training:  
Lifeguard staff hold Red Cross or equivalent CPR/lifeguard training and any swim 
instructors or other personnel hold all required legal and other certifications. 

 
V.     PRICING  

 
A. General Manager: $33,475.00 

 
B. Lifestyle Coordinator: $31,672.50 

 
C. Field Operations Manager: $31,672.50 

 
D. Lifeguards: $37.712.00 

 
E. Facility and Common Grounds Maintenance: $42,000.00 
   
F. Pool Maintenance Services: $18,225.00 

 
G. Janitorial Services: $16,132.50 

 
Total Annual Fees for all service components (A through H above) = $270,497.42 

 
 Any future rate increases will not exceed 3.0% annually and are subject to board approval 

and shall be consistent with this Agreement. 
 

Exhibit A 
 

a) Act as a liaison between Vesta staff, District Staff and the Board of Supervisors. 
b) Ensure that staff provide exceptional service for the benefit of all residents, guests and 

prospective home buyers.  
c) Act as an ambassador of the community.  
d) Provide tours of the amenities for new and prospective residents.  
e) Act as an extension of sales agents and realtors in assisting prospective home buyers. 
f) Hold subordinate managers (such as the F+B Manager, Field Operations Manager and 

Lifestyle Director) accountable to a high level of performance within their areas of 
responsibility. Provide direction and support to said staff.  

g) Maintain an expansive knowledge of the history and current state of the entire community. 
Provide suggestions to the board relative to potential future needs of the district.  

h) Resolve resident issues on a timely basis.  
i) Recommend district policy changes as needed. 
j) Maintain timely communication with the Board of Supervisors, CDD staff and support 

staff.  
k) Issue comprehensive reports to the board at monthly meetings.  
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Exhibit B 

 
a) Develop and implement a wide variety of community-wide events, activities, and 

programs to help fulfill the residents’ desired lifestyle and maximize their use of the 
amenities. 

b) Work closely with the Mattamy marketing team in the planning, budgeting and execution 
of events for residents and prospects. 

c) Promote the lifestyle of RiverTown through the community website, multiple social media 
sites and a monthly newsletter in addition to weekly e-blasts. 

d) Act as the “host” of each event by remaining available to build relationships with 
residents, guests and prospective home buyers. 

e) Identify and vet a variety of entertainment and specialty vendors that will be used for 
special event and lifestyle programming. 

f) Provide tours of the amenities for new and prospective residents. 
g) Complete administrative duties such as scheduling, registration and payment collection. 

Arrange payment to vendors by working with the developer and District Staff. 
h) Create child and adult team recreation activities. 
i) Ensure that all expenses stay within he lifestyle/special events budget. 
j) Management/Special Events Budgets (if any) and provide quarterly updates on all such 

expenditures. 
k) Hire, train and schedule special event staff for events (small and large). 
l) Debrief with personnel after the event in order to improve future events. 
m) Field resident questions, inquiries, and concerns regarding lifestyle programs. 
n) Provide for the fair and equal reservation of the Community Garden plots by residents and 

paid users of the District only, recognizing that there are limited Community Garden plots 
compared to number of residents. May charge residents a reasonable fee for participation in 
the Community Garden, which fee shall be advertised to residents and paid users and applied 
uniformly. 

o) Manage the reservation, maintenance, and general oversight of the Community Garden. 
Residents and paid users of the District are anticipated to be responsible for the planting and 
individual care of Community Garden plots and associated individualized equipment. 

p) Ensure that Community Garden participants adhere to District adopted policies and all 
federal, state and local regulations, laws, codes and permit requirements. 

 
Exhibit C 

 
a) Implement all policies and procedures established by the District as they relate to the day-

to-day maintenance and upkeep of all District assets. 
b) Act as the primary point of contact for district supervisors and staff, residents and service 

providers.  
c) Report to and interact with district supervisors, staff and residents during monthly meetings. 

Implement District Board directives on a timely basis. 
d) Respond to resident inquiries in a timely and professional manner.  
e) Advise the CDD of any necessary repairs, extraordinary cleaning, or replacement items that 

may be required due to “normal wear-and-tear,” natural disasters, vandalism, etc. and secure 



22 
 

cost estimates for same.  
f) Assist the District Manager in developing an annual maintenance budget and a long-term 

facility replacement schedule 
g) Maintain an up-to-date operations and maintenance manual, complete with current 

drawings. 
h) Create a detailed scope of work for projects requiring additional contractors.  Work with 

and present to the board of supervisors when appropriate. Secure cost estimates and initiate 
work.   

i) Hire, train and hold accountable onsite maintenance staff. Areas of responsibility include; 
pool maintenance, janitorial services, outdoor facility maintenance and common grounds 
maintenance throughout the community.   

j) Assess the performance of all maintenance contractors. Hold all service providers 
accountable to a high standard. Report to board any remedial actions required. 

k) Landscaping/Irrigation: Oversee landscape maintenance/irrigation system provider’s 
performance through regular meetings and inspections. Action item lists will be created in 
documenting and monitoring problem-resolution. Work with provider’s management team 
to ensure compliance with contractual requirements and corrections to performance 
deficiencies, as needed.  

l) Maintenance of Lakes/Holding Ponds: Oversee performance of storm water-management 
system service provider, as well as pond maintenance provider. Ensure that inlets are 
maintained, debris around embankments is removed, etc. 

 
Exhibit D 

  
 General Facility and Common Grounds Maintenance 

a) Daily cleaning of all outdoor structures. 
b) Thorough removal of debris and trash in and around the facility. 
c) Clean soffits, ceiling fans, light fixtures and all outdoor ceiling surfaces. 
d) Blow off entire pool deck and all entryways. 
e) Removal of spider webs, wasps’ nests, mud daubers, etc. 
f) Maintain 3 tennis courts. Regular maintenance includes brushing, rolling and lining of 

all courts. Regular maintenance of the irrigation system. Inspection and repair of 
windscreens. Removal and application of surface material as needed.   

g) Assist the Field Operations Manager in maintaining all district common grounds and 
monuments. Maintenance includes management of dog waste stations and trash and 
debris removal throughout the property.  

h) Address (and report) safety hazards immediately.  
i) Spot pressure wash as needed. 
j) Projects ad simple repairs as able. 
k) Part-Time Maintenance Services: A part-time Maintenance Technician will provide an 

additional twenty (20) hours per month in order to assist the onsite Facility and Field 
Operations Manager.  

l) Additional Maintenance Services: Additional maintenance services will be provided 
on an as-needed hourly basis in order to assist the onsite Facility and Field Operation 
Managers at the rate of $23.00 (twenty-three dollars) per hour. 
 

Swimming Pool Maintenance 
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a) Check pool water quality and complete appropriate form equivalent to DH Form921 
3/98 Swimming Pool Report, as required by Chapter 64E-9.004(13), FAC, each site 
visit. 

b) Conduct and record necessary tests for proper pool chemicals as required in order to 
maintain water quality levels within requirements of Chapter 64E-9.004(1)(d).   

c) Manually skim, brush and vacuum pools as necessary  
d) Clean pool tiles and scum gutters. 
e) Perform annual maintenance.  
f) Operate filtration and recirculation systems. 
g) Maintain pool at proper water level and maintain filtration rates. 
h) Check valves and other components for leaks and maintain in proper condition.  
i) Advise the District of any necessary repairs, cleaning, or replacement items required 

due to normal wear & tear, “Acts of God,” or vandalism. Such repairs shall be billed 
separately upon written approval of the District. 

 
Note 1: Additional service and chemicals due to natural disasters or gale-force winds shall 
be billable to the District at cost.  
Note 2: Pool chemicals necessary to maintain water quality in accordance with Florida 
law shall be purchased directly by the District and shall not be included in the pool 
maintenance price proposed herein. 

 
 Janitorial Services 

a) Maintain general appearance of all indoor spaces by vacuuming carpet, dusting of all 
fixtures, mopping floors, cleaning windows, bathrooms, counters and tiled areas.  

b) Window cleaning includes window ledges and blinds.  
c) Bathroom cleaning includes all toilets, bases behind toilets, counters, mirrors and 

shower stalls. Soap dispensers shall be cleaned and filled when necessary. Paper 
product dispensers shall be restocked as needed.  

d) Dusting includes the cleaning of window ledges, vents, furniture bases, shelves, 
picture frames, counter tops, tables, televisions and fitness equipment.  

e) Straightening of all furniture and fixtures. 
f) Removal of all interior trash. 

 
Note: Should extraordinary cleaning services be required (as agreed to by the District 
Manager or the Board of Supervisors), such special janitorial services and/or 
equipment/supplies shall be billable to the District upon notice and acceptance by the 
District Manager.  

  
 
 
 
 

EXHIBIT C 
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SEVENTH ORDER OF BUSINESS 
  



Currently we staff the RiverHouse Tuesday – Sunday from 10am – 7pm year-round.  If the Board is 
considering such policy, we will need to modify our staffing of the facility with “of age” staffers and 
additional hours to ensure proper handling of potential events.  We are proposing these options for the 
board, please keep in mind the seasonality is based on daylight savings time.  

Option A: $6,348 

Reduction of hours now through March 1st 

Tuesday – Sunday 10am – 5pm 

Increase in March through October 

open Monday 12-7 and extending hours until dusk Friday through Sunday 

 

Option B: $4,692 

Reduction of hours now through March 1st 

Tuesday – Sunday 10am – 5pm 

Increase in March through October 

open Monday 12-7 and extending hours until dusk Friday Saturday and Sunday 

 

Option B: $552 

Reduction of hours now through March 1st 

Tuesday – Sunday 10am – 5pm 

Increase in March through October 

Facility Closed Monday and extending hours until dusk Friday Saturday and Sunday 

 

 

 

 

 



Option A : $6,348

Reduce hours of operation to 10am - 5pm Addition of hours on Monday  12-7
Addition of hours Friday through Sunday 10-Dusk

Option B : $4,692

Reduce hours of operation to 10am - 5pm Addition of hours on Monday  12-7
Addition of hours Saturday and Sunday 10-Dusk

Option C : $552

Reduce hours of operation to 10am - 5pm Addition of hours Friday through Sunday 10-Dusk
Close the facility for the day for maintenance on Monday

NOVEMBER - FEBRUARY MARCH-OCTOBER

NOVEMBER - FEBRUARY MARCH-OCTOBER

NOVEMBER - FEBRUARY MARCH-OCTOBER
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EIGHTH ORDER OF BUSINESS 
  



 
2020 SUMMER SWIM TEAM PROPOSAL 

     The RiverTown Swim Team is requesting the support and approval from the CDD to continue 
our community swim team this summer, 2020.  We will swim with the First Coast Summer Swim 
League again, which has been operating 10+ years with teams like Atlantic Beach Country Club, Marsh 
Landing, Sawgrass, Aberdeen, Eagle Harbor, Eagle Landing and Oakleaf.  

Proposed Practice Schedule = 35 days total 
Tuesday’s, Wednesday’s & Thursday’s 

 

May Evening Practices (9 days)  
4:30-6:30 pm 

May 5th, 6th, 7th, 12th, 13th, 14th, 19th, 20th, 21st 
 

June Morning Practices (13 days)  
8:00-10:00 am 

June 2nd, 3rd, 4th, 9th, 10th, 11th, 15th, 16th, 17th, 18th, 23rd, 24th, 25th 
 

June Evening Practices (4 days)  
4:30-6:30 pm 

June 3rd, 10th, 17th, 24th   

July Morning Practices (9 days)  
8:00-10:00 am 

July 7th, 8th, 9th, 14th, 15th, 16th, 21st, 22nd, 23rd  
 

July Evening Practices (3 days)  
4:30-6:30 pm 

July 8th, 15th, 22nd  
 
  

Benefits of this schedule: 

• These hours are during non-peak hours which should affect very little residents.  
• Since RiverTown has two amazing amenities/pools, residents will have the option to visit 

another pool during practice times, should they choose.  
• Most residents start showing up to the pool at 10 am in anticipation of the water slide opening.  

This allows us to be cleared from the pool deck before peak hours.  

RIVER TOWN 



• We will not practice on Fridays as the pool may be busy with community events. No Practice 
on Mondays while pool is closed for cleanings. 

• One lane will always be available when residents are interested in lap swimming.  

Meets 
We would like to host 2 meets the summer of 2020.  We will host both meets on Saturday mornings, 
beginning at 8:00 am. These meets should not run later than 12:00 pm. 

Insurance 
The RiverTown Swim Team will renew a $1,000,000 General Liability insurance policy through K&K 
Insurance.  This policy will cover the RiverTown Swim Team, Coaches, RiverTown Amenity Center, 
and the CDD.  The league has an additional General Liability Insurance policy for $1,000,000, 
covering each swimmer and coach at all meets.  
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LICENSE AGREEMENT BY AND BETWEEN RIVERS EDGE COMMUNITY 
DEVELOPMENT DISTRICT AND  

RIVERTOWN RIPTIDES REGARDING THE USE OF THE DISTRICT’S AQUATIC 
FACILITIES 

 
 THIS LICENSE AGREEMENT (“License Agreement”) is made and entered into this ___ 
day of December, 2019, by and between:  
 

RIVERS EDGE COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, located 
in St. Johns County, Florida, and with offices at 475 West Town Place, Suite 114, 
St. Augustine, Florida 32092 (“District”), and  
 
RIVERTOWN RIPTIDES, INC. a Florida not-for-profit corporation, with a mailing 
address of 184 Olivette Street, St. Johns, Florida 32259 (“Licensee” and together 
with the District, sometimes referred to as “Parties”). 

 
RECITALS 

 
 WHEREAS, the District is a special-purpose unit of local government established pursuant 
to and governed by Chapter 190, Florida Statutes; and 
 
 WHEREAS, the District owns, operates, and maintains a recreation facility, which includes 
a competition pool (“Competition Pool”) and other aquatic facilities (together, “Aquatic 
Facilities”) as District improvements, as shown highlighted on Exhibit A, attached hereto and 
incorporated herein by reference (altogether, “Amenity Facility”); and 
 
 WHEREAS, Licensee approached the District and desires to make use of the District’s 
Amenity Facility for a swim team meeting, swim team practices and the hosting of up to two (2) 
swim meets; and  
 
 WHEREAS, the District is willing to allow the Licensee to make use of the Amenity Facility 
as specifically set forth herein, provided that such use does not impede the District’s operation of 
the Amenity Facility as a public improvement and such use is in compliance with this License 
Agreement; and 
 
 WHEREAS, the District has determined that providing the Licensee with the ability to use 
the Amenity Facility is a benefit to the District, is a proper public purpose, and makes appropriate 
use of the District’s public facilities; and 
 
 WHEREAS, the District and the Licensee warrant and agree that they have all rights, power, 
and authority to enter into and be bound by this License Agreement.  
 
 NOW, THEREFORE, in consideration of the recitals, agreements, and mutual covenants 
contained herein, and other good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged by the Parties, the Parties agree as follows: 
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 1. INCORPORATION OF RECITALS. The Recitals stated above are true and correct and 
are incorporated herein as a material part of this License Agreement.  
 
 2. GRANT OF LICENSE.  The District hereby grants to the Licensee a license to use the 
Amenity Facility for swim team practices and up to two (2) swim meets, in accordance with the 
schedule attached hereto as Exhibit B and incorporated herein by reference (“License”).  In 
consideration of use of certain portions of the Amenity Facility, Licensee agrees to the following 
conditions: 
 

A. Licensee’s access is limited to the Competition Pool, the adjacent pool deck, 
and the Amenity Facility restrooms as highlighted in yellow on Exhibit A, and the 
parking lot serving the Amenity Facility, along with access to the RiverHouse for 
the swim team meeting only.  No other use of, or access to any other portions of 
the Amenity Facility is permitted.   
 
B. Licensee’s access is limited to a swim team meeting, swim team practices 
and up to two (2) swim meets on the dates set forth in Exhibit B.   
 
C. The Parties acknowledge that weather conditions may affect the use of the 
Amenity Facility at any given time.  The District shall have the right to temporarily 
close the Amenity Facility on any given day due to inclement weather, including, 
but not limited to, rain, lightning, hail, and strong winds.  Licensee shall abide by 
the decision of the District as to the closure of the Amenity Facility.  Licensee shall 
be responsible for the safety of its staff, guests, invitees, agents, or participants 
during such times.  
 
D. Only swim team participants and coaches are permitted to enter the 
Competition Pool, except in case of emergency.  Family members and/or guests of 
Licensee may not use the Competition Pool in conjunction with this License except 
on swim meet days as provided in Exhibit B. However, nothing in this Agreement 
is intended to limit resident and paid users access to the Amenity Facility. 
 
E. Swim team membership shall be open only to residents and paid users of 
the District. 
 
F. Licensee’s use of the Competition Pool shall be contemporaneous with the 
use of the Amenity Facility by District Patrons (as that term is defined in the 
Policies Regarding District Amenity Facilities) and Licensee’s use shall not 
interfere with the operation of the Amenity Facility as a public improvement.  
 
G. One outside swim lane shall be kept open at all times during swim team 
practice to allow District Patrons to use the Competition Pool. If such outside lane 
is full (more then 3-4 users), swim team shall open an additional lane for District 
Patrons use.  
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H. Licensee shall ensure the schedule set forth in Exhibit B is coordinated with 
the District’s onsite management staff, which schedule must be approved in writing 
prior to conducting any such events.  Licensee shall meet with the management 
staff prior to scheduled swim meets to coordinate parking plans, details, times, and 
housekeeping responsibilities.  It is the responsibility of Licensee to ensure all of 
the facilities utilized by Licensee and its invitees are left in a neat and orderly 
fashion, in the same or better condition than prior to commencement of the 
individual event and trash is properly disposed of in trash bags and taken to the 
dumpster.  Licensee may display signage during swim team meets only.  Signs may 
be displayed on the day of the meet and must be taken down within 24 hours of 
conclusion of such meet.  Any other permanent signage, other than advertising in 
accordance with the District’s policies and coordinated through the management 
staff, must be pre-approved by the District in writing and is not included in this 
Agreement.  Any advertisements naming the District, its facilities, including any 
derivation of such facilities, shall include verbiage in legible font that states: “this 
is not a Rivers Edge CDD sponsored or endorsed event.”  Any proceeds generated 
from the events, sales and sponsorships shall remain with Licensee. 
 
I.  Licensee shall be required to provide parking monitors for swim meets. 
Parking that obstructs vehicular traffic, emergency vehicle movement or otherwise 
impacts District or landowner property in the District shall be prohibited and may 
result in immediate termination of this License. Licensee shall be held responsible 
for coordination of all parking efforts related to the activities provided for herein.  
 
J. Licensee’s use of the Competition Pool shall be subject to the policies and 
regulations of the District and Licensee acknowledges receipt and reading of all 
such policies and rules. 
 
K. Licensee shall provide to the District a Rivers Edge Community 
Development District Consent and Release from Liability (“Release”), in the form 
attached hereto as Exhibit C, fully executed by each swim team participant and the 
parent or legal guardian of such swim team participant, resident and non-resident 
coach/volunteers, along with all swim meet participants and their guardians, prior 
to that swim team participants’ use of the Amenity Facility.  The Licensee shall not 
permit any swim team participant to use the Amenity Facility without first 
providing the District with a fully-executed Release for such participant.  Should 
the Licensee fail to comply with this section, the District may immediately 
terminate this License Agreement, notwithstanding any provisions to the contrary. 
 
L.  The grant of this License is further conditioned on Licensee’s compliance 
at all times with applicable laws, statutes, ordinances, codes, rules, regulations, and 
requirements of federal, state, county, city and municipal government, and any and 
all of their departments and bureaus, and all applicable permits and approvals, 
including but in no way limited to, USA swimming guidelines, health department 
requirements, fire code and other laws (“Laws”). It is Licensee’s responsibility to 
know, understand and follow such Laws. Further, Licensee shall comply at all times 
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with the Guidelines for Swim Team Usage, set forth in Exhibit D hereto and 
incorporated herein by this reference. 

 
M.  At all times, Swim Team must further comply with the Youth Safety 
Guidelines attached hereto as Exhibit E, and incorporated herein by this reference. 
 

3. TERM.  The term of the License shall be from May 5, 2020, through July 23, 2020, 
unless terminated or revoked pursuant to section 4 below.   However, the covenants and obligations 
of Licensee contained herein, to the extent such acts accrue during the term of this Agreement, 
shall survive cancellation for acts and omissions which occurred during the effective term of the 
License Agreement.  

 
4. SUSPENSION, REVOCATION AND TERMINATION.  The District and the Licensee 

acknowledge and agree that the License granted herein is a mere privilege and may be immediately 
suspended or revoked, with or without cause, at the sole discretion of the District.  In the event the 
District exercises its right to suspend or revoke the License, the District shall provide Licensee 
written notice of the suspension or revocation, which shall be effective immediately upon receipt 
by Licensee of the notice.  Licensee may terminate this License Agreement upon written notice to 
the District. 

 
5. PROFESSIONAL JUDGMENT.  Licensee represents that it is qualified to operate a 

swim team and to provide certified, trained, and qualified swimming instructors and/or coaches.  
Licensee further represents that its swimming instructors and/or coaches are certified as provided 
in section 514.071, Florida Statutes, and all other applicable laws.  Licensee shall maintain all 
required licenses and certifications in effect and shall at all times exercise sound professional 
judgment, including taking precautions for the safety of its participants, staff and invitees.  All 
minors participating in the swim team shall only do so with the consent of a parent or guardian.  
The District shall in no way be responsible for the safety of any swimmer while using the Amenity 
Facility.  Any and all waivers signed by Licensee’s swimmers shall acknowledge the fact that the 
District is not responsible. 

 
6. CAPACITY OF POOL.  The size of the swim team shall be limited to a maximum of 

one hundred fifty (150) max participants. Licensee shall be responsible for determining the 
appropriate ratio of swim team participants to coaches and shall provide the expected number of 
swim team participants to the District’s management team and cooperate in good faith with District 
staff to ensure that the pool capacity is not exceeded.  

 
7. INSURANCE AND INDEMNITY.  Licensee shall acquire and maintain general 

commercial liability insurance coverage acceptable to the District in an amount not less than 
$1,000,000 per occurrence, which shall include all claims and losses that may relate in any manner 
whatsoever to use of the License by Licensee, its staff, agents, resident and non-resident 
participants, guests, or invitees.  The District and its supervisors, officers, professional staff and 
agents shall be named as additional insured parties on such policy.  Licensee shall provide 
continuous proof of such insurance coverage to the District. Licensee hereby agrees to defend, 
indemnify and hold the District  and its supervisors, officers, professional staff and agents harmless 
from and against any and all claims, demands, losses, damages, liabilities, and expenses, and all 
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suits, actions and judicial decrees (all costs including, without limitation, expert witness fees, 
paralegal fees, and reasonable attorneys’ fees for the District’s legal counsel of choice, whether at 
trial or on appeal), arising from personal injury, death, or property damage resulting in any manner 
whatsoever from use of the License by Licensee, its staff, agents, participants, guests, or invitees.  
Nothing herein shall be construed as a waiver of the District’s sovereign immunity or limits of 
liability beyond any statutory limited waiver of immunity or limits of liability which may have 
been adopted by the Florida Legislature in section 768.28, Florida Statutes, or other statute or law. 

 
8. NOTICES.  All notices, requests, consents and other communications hereunder 

shall be in writing and shall be delivered, mailed by overnight delivery service or First Class Mail, 
postage prepaid, to the Parties, as follows: 
 

A. If to the District:  Rivers Edge Community Development District 
      475 West Town Place, Suite 114 

St. Augustine, Florida 32092     
Attn:  District Manager 

 
  With a copy to:  Hopping Green & Sams, P.A. 
     119 S. Monroe Street, Suite 300   
     Tallahassee, Florida 32301 

       Attn:  District Counsel 
 
 B. If to the Licensee:  RiverTown RipTides, Inc. 
      184 Olivette Street 

Saint Johns FL, 32259 
Attn: Melissa Zimmer 

      
Except as otherwise provided in this License Agreement, any Notice shall be deemed received 
only upon actual delivery at the address set forth above.  Notices delivered after 5:00 p.m. (at the 
place of delivery) or on a non-business day, shall be deemed received on the next business day.  If 
any time for giving Notice contained in this License Agreement would otherwise expire on a non-
business day, the Notice period shall be extended to the next succeeding business day.  Saturdays, 
Sundays, and legal holidays recognized by the United States government shall not be regarded as 
business days.  Counsel for the District and counsel for the Licensee may deliver Notice on behalf of 
the District and the Licensee.  Any party or other person to whom Notices are to be sent or copied 
may notify the other parties and addressees of any change in name or address to which Notices shall 
be sent by providing the same on five (5) days’ written notice to the parties and addressees set forth 
herein. 

 
9. CARE OF PROPERTY.  Licensee agrees to use all due care to protect the property of 

the District, its Patrons (as that term is defined in the Policies Regarding District Amenity 
Facilities) and guests from damage.  Licensee shall assume responsibility for any and all damage 
to any real or personal property of the District or any third-parties as a result of the Licensee’s use 
of the Amenity Facility under this License Agreement.  Licensee shall commence repair any 
damage resulting from its operations under this License Agreement within twenty-four (24) hours.  
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Any such repairs shall be at Licensee’s sole expense, unless otherwise agreed, in writing, by the 
District. 

 
10. ENFORCEMENT OF LICENSE AGREEMENT.  A default by either party under this 

License Agreement shall entitle the other party to all remedies available at law or in equity, which 
shall include, but not be limited to, the right of damages, injunctive relief, and specific 
performance.  Notwithstanding this, the Licensee’s right to recover damages from the District on 
any and all claims of any type shall be limited in all instances to no more than one hundred dollars 
($100).  
 
 11. PUBLIC RECORDS.  Licensee understands and agrees that all documents of any kind 
provided to the District in connection with this Agreement may be public records, and, 
accordingly, Licensee agrees to comply with all applicable provisions of Florida law in handling 
such records, including, but not limited to, section 119.0701, Florida Statutes.  Licensee 
acknowledges that the designated public records custodian for the District is James A. Perry 
(“Public Records Custodian”).  Among other requirements and to the extent applicable by law, 
Licensee shall 1) keep and maintain public records required by the District to perform the service; 
2) upon request by the Public Records Custodian, provide the District with the requested public 
records or allow the records to be inspected or copied within a  reasonable time period at a cost 
that does not exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure that public 
records which are exempt or confidential, and exempt from public records disclosure requirements, 
are not disclosed except as authorized by law for the duration of the contract term and following 
the contract term if Licensee does not transfer the records to the Public Records Custodian of the 
District; and 4) upon completion of the contract, transfer to the District, at no cost, all  public 
records in Licensee’s possession or, alternatively, keep, maintain and meet all applicable  
requirements for retaining public records pursuant to Florida laws.  When such public records are 
transferred by Licensee, Licensee shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements.  All records stored 
electronically must be provided to the District in a format that is compatible with Microsoft Word 
or Adobe PDF formats.  
 
IF LICENSEE HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO LICENSEE’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE PUBLIC RECORDS CUSTODIAN 
AT 904-940-5850, JPERRY@GMSNF.COM, OR 475 WEST TOWN PLACE, SUITE 114, 
WORLD GOLF VILLAGE, ST. AUGUSTINE, FLORIDA 32092. 
 

12. CONTROLLING LAW; VENUE; REMEDIES. This License Agreement and the 
provisions contained in this License Agreement shall be construed, interpreted, and controlled 
according to the laws of the State of Florida.  All actions and disputes shall be brought in the proper 
court and venue, which shall be St. Johns County, Florida. 

 
13. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions 

of this License Agreement shall not affect the validity or enforceability of the remaining portions 
of this License Agreement, or any part of this License Agreement not held to be invalid or 
unenforceable. 
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14. NO TRANSFER OR ASSIGNMENT.  The License shall be for the sole use by Licensee 
and shall not be assigned or transferred without the prior written consent of the District in its sole 
discretion.  A transfer or assignment of all or any part of the License without such prior written 
consent shall be void. 

 
15. ENTIRE AGREEMENT.  This is the entire License Agreement of the parties and it 

may not be amended except in writing signed by both parties. This License Agreement supersedes 
any prior License Agreement between the District and Licensee regarding the use of the Amenity 
Center.  

 
 
IN WITNESS WHEREOF, the parties execute this License Agreement the day and year first 

written above. 
 
Attest:      RIVERS EDGE COMMUNITY 
      DEVELOPMENT DISTRICT 
 
 
 
_____________________________  _________________________________________ 
Secretary     Chair/Vice Chair, Board of Supervisors 
 
 
Witness:     RIVERTOWN RIPTIDES, INC. 
 
 
 
_____________________________  __________________________________________ 
Signature      
      By:_______________________________________ 
_____________________________  Its:_______________________________________ 
Print Name of Witness 
 
Exhibit A: Amenity Facility Map 
Exhibit B: Schedule of Swim Team Practices and Meets 
Exhibit C: Waiver and Release 
Exhibit D: Guidelines for Swim Team Usage 
Exhibit E: Youth Safety Guidelines



 
 

Exhibit A 
Amenity Facility Map 
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Exhibit B 
SWIM PRACTICE SCHEDULE 

 
From May 5, 2020 to July 23, 2020 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
  May 5 

4:30- 
6:30pm 

May 6 
4:30- 

6:30pm 

May 7 
4:30- 

6:30pm 

  

  May 12 
4:30- 

6:30pm 

May 13 
4:30- 

6:30pm 

May 14 
4:30- 

6:30pm 

  

  May 19 
4:30- 

6:30pm 

May 20 
4:30- 

6:30pm 

May 21 
4:30- 

6:30pm 

  

  June 2 
8:00- 

10:00am 

June 3 
8:00- 

10:00am 
4:30-6:30pm 

June 4 
8:00- 

10:00am 

  

  June 9 
8:00- 

10:00am 

June 10 
8:00- 

10:00am 
4:30-6:30pm 

June 11 
8:00- 

10:00am 

  

 June 15 
8:00- 

10:00am 

June 16 
8:00- 

10:00am 

June 17 
8:00- 

10:00am 
4:30-6:30pm 

June 18 
8:00- 

10:00am 

  

  June 23 
8:00- 

10:00am 

June 24 
8:00- 

10:00am 
4:30-6:30pm 

June 25 
8:00- 

10:00am 

  

  July 7 
8:00- 

10:00am 

July 8 
8:00- 

10:00am 
4:30-6:30pm 

July 9 
8:00- 

10:00am 

  

  July 14 
8:00- 

10:00am 

July 15 
8:00- 

10:00am 
4:30-6:30pm 

July 16 
8:00- 

10:00am 

  

  July 21 
8:00- 

10:00am 

July 22 
8:00- 

10:00am 
4:30-6:30pm 

July 23 
8:00- 

10:00am 

  

*One lane will be made available to residents during all practices. 
 

 
 



 
 

 
SWIM MEET SCHEDULE 

 

Swim Meets (Includes Use of Lap 
Lanes in Pool and Pool Deck) 

Saturday, ________, 2020 8am-12pm 
 

Saturday, ________, 2020 8am-12pm 
 

Volunteer Requirements* 
2 Parking Lot Attendants 

1 Restroom Attendant 
1 Front Gate Monitor 

 *All volunteers must check in with District staff prior to event. 
 *Swim Team will coordinate with District staff to set up for the swim meet the night 
 before the scheduled meet.  Swim Team will be responsible for cleaning the pool area 
 and indoor and outdoor facilities after the swim meet.  
 

MISCELLANEOUS CLUBHOUSE, DECK, AND POOL AREA USE 
 

Registration online 
Date to be coordinated with District Staff 
League Meeting at RiverHouse 
___________, 2020 
End of Season Banquet 
RiverHouse 
Date and Time to be coordinated with 
District Staff 

I 



 
 

EXHIBIT C 
WAIVER AND RELEASE 

 
I, ____________________________________, on behalf of myself, my personal representatives, my minor children 
and my heirs hereby voluntarily agree to indemnify, defend, release, hold harmless, and forever discharge the Rivers 
Edge Community Development District (the “District”), and its present, former, and future supervisors, staff, officers, 
employees, representatives, agents, and amenity center contractors from any and all liability, claims, lawsuits, actions, 
suits, or demands, whether known or unknown, in law or equity, for any and all loss, injury, damage, theft, real or 
personal property damage, expenses (including attorney’s fees, expert witness fees, paralegal fees, costs and other 
expenses for investigation and defense and in connection with, among other proceedings, alternative dispute 
resolution, trial court, and appellate proceedings), and harm of any kind or nature arising out of, or in connection 
with, my children’s and my guests’ use of the facilities and lands owned by the District in connection with the 
RiverTown Swim Team, including any and all on-site or off-site activities related to the RiverTown Swim Team, and 
any transportation to and from such activities. I expressly acknowledge that I assume all risk for any and all injuries 
and illness that may result from my own, my children’s and my guests’ participation in any and all of these activities, 
including, but not limited to any injuries sustained by me, my children, and my guests.  Without limiting the foregoing, 
I hereby acknowledge and agree that the District will not in any way supervise or oversee the activities occurring on 
the District’s property in connection with the RiverTown Swim Team.  This Waiver and Release is binding upon me, 
my children, my guests, my heirs, executors, legal representatives, and successors.  The provisions of this Waiver 
and Release will continue in full force and effect even after the conclusion of my use of the District’s property.  The 
provisions of this waiver of liability may be waived, altered, amended or repealed, in whole or in part, only upon the 
prior written consent of the District.  
 
I understand that this document is intended to be as broad and inclusive as permitted by the laws of the State of 
Florida. I further understand that nothing in this waiver and release shall constitute or be construed as a waiver of the 
District’s limitations on liability contained in section 768.28, Florida Statutes or other statute or law. I agree that if 
any portion of this waiver and release is deemed invalid, that the remainder will remain in full force and effect. 
 

I CERTIFY THAT I HAVE READ THIS DOCUMENT, AND I FULLY UNDERSTAND ITS 
CONTENT AND FURTHER UNDERSTAND THAT BY SIGNING THIS DOCUMENT 
THAT I AM WAIVING CERTAIN LEGAL RIGHTS AND REMEDIES. I AM AWARE 
THAT THIS IS A RELEASE OF LIABILITY AND A CONTRACT AND I SIGN IT OF MY 
OWN FREE WILL.  I UNDERSTAND THAT BY SIGNING BELOW, SUCH WAIVER AND 
RELEASE, INCLUDING ALL OF THE TERMS IN THE PRECEDING PARAGRAPHS, 
SHALL APPLY EACH AND EVERY TIME I, MY CHILD, OR MY GUEST UTILIZE THE 
DISTRICT’S FACILITIES OR LANDS. 

 
              
Name       Mailing Address 
 
              
Signature       Telephone Number 
 
              
Participant Signature     Date 
 
 



 
 

EXHIBIT D 
Guidelines for Swim Team Usage 

 
1. Usage of the Amenity Facility is limited to the facilities named in the Agreement ONLY.  Swim team members that 

are not District residents or paid users of the other facilities shall not have access to other District facilities.  
 

2. Swim Team is required to provide for lifeguards as may be needed.  
 

3. Swim Team is responsible for ensuring that Swim Team members abide by all facility rules and policies.  Swim team 
will provide an assigned gate monitor and locker room monitor for times when it is utilizing the facilities. 

 
4. Swim Team shall not store any equipment on site without written approval by the District in advance of such storage.  

 
5. The Swim Team shall be responsible for straightening chairs, removing any debris and clean the pool deck, locker 

rooms/restrooms (from any additional impacts), sidewalk, and parking lot after each practice/lesson session, as 
warranted. 

 
6. At all times that the facility is open to the public, one lane shall be reserved for recreational lap swimmers. In the 

event the one lane reserved for recreational lap swimmers is filled, Swim Team shall collapse so that a second lane is 
available to the public. 

 
7. Swim Team roster must be provided to the District at least seven (7) days prior to the first day of commencing 

swimming practices.  The roster must include all coaching staff.  
 
8. Swim Team size is limited to no more than one to 150 participants. Swim Team may not include non-resident 

participants. 
 
9. Proof of insurance must be provided to the District prior to practices/programs beginning. 

 
10. Swim Team contract with the District must be signed and provided to the District prior to practices/programs 

beginning. 
 

11. Swim Team is responsible for and must ensure that, prior to registration and/or payment with the Swim Team, each 
prospective resident Swim Team member demonstrates proof of residency and/or shows proof of a current and 
unexpired User Access Card.  Additionally, it shall be the responsibility of the Swim Team to ensure that all Swim 
Team members are covered by the Swim Team’s insurance policy.  ALL program participants, resident and non-
resident, must complete waiver and release and must be fully covered by Swim Team’s insurance. 

 
12. The Swim Team is required to have a person certified in American Red Cross Lifeguarding and CPR/AED on deck, 

supervising the Swim Team swimmers, at all times during Swim Team practices/programs. All minors must be 
supervised at all times. 

 
 

EXHIBIT E 
Youth Program Safety Guidelines 

 
Introduction 
 
To help protect minors, the Rivers Edge Community Development District has developed the following list of 
guidelines. It is important that Contractor’s paid staff, volunteers, parents and athletes understand and be 
educated on these guidelines and, to the extent practical, abide by these guidelines.   
 



 
 

Purpose 
 
These procedures are designed to reduce the risk of child sexual abuse in order to: 
 

• Provide a safe and secure environment for children, youth, adults, members, volunteers, visitors, and 
Contractor and its paid staff. 

 
• Satisfy the concerns of parents and staff members with a screening process for Contractors and 

volunteers overseeing youth programs at the District. 
 

• Provide a system to respond to alleged victims of sexual abuse and their families, as well as the alleged 
perpetrator. 

 
• Reduce the possibility of false accusations of sexual abuse made against Contractor, its paid staff, and 

volunteers. 
 
Protection and Prevention 
 
Volunteer and Employee Screening Procedures: 
Screening procedures are to be used with paid staff and volunteers who are entrusted with the care and 
supervision of minors or a person who directly oversees and/or exerts control or oversight over minors. These 
may include an employment and volunteer application requiring submittal of personal references and criminal 
history information. References should be checked. Criminal background checks shall be conducted on all paid 
staff and volunteers who are entrusted with the care and supervision of minors or a person who directly oversees 
and/or exerts control or oversight over minors. All criminal background checks will be updated periodically. 
This does not apply to occasional meet or event volunteers (timers, runners, marshals, etc.) who have only 
limited contact with athletes. 
 
Supervision Procedures 
 
Unless an extenuating situation exists, Contractor: 
 

• Will have adequate number of screened and trained paid staff or volunteers present at practices and 
events involving minors. Supervision will increase in proportion to the risk of the activity.  

 
• Will monitor facilities during activities involving minors. 

 
• Will endeavor to release minors (here, minors is defined as children ages 15 and younger) only to a 

parent, guardian, or provided list of emergency contacts consented to in writing by parent/guardian. 
• Will obtain written parental permission, including a signed medical treatment form and emergency 

contacts, before taking minors on trips and should provide information regarding the trip. 
 

• Will use two screened staff or volunteers when transporting minors in vehicles unless the 
parent(s)/guardian(s) sign a waiver allowing for a single screened staff or volunteer to transport his/her 
minor. 

 



 
 

• Minors under five should be accompanied to the restroom and the paid staff or volunteer wait outside 
the facility to escort the child back to the activity. Whenever possible, the escort will be the same sex as 
the child.  

 
• Provide periodic monitoring of restroom facilities and encourage minors to report any inappropriate 

behavior they may hear or witness to paid staff or volunteer.  
 

• Will encourage minors to use a "buddy system" whenever minors go on trips off of District property. 
 

• Will screen all paid staff and volunteers and approve those individuals in advance for any overnight 
activities that include oversight and control of minors. 

 
• Will designate a "confidential counselor" to whom any minor can go at any time, without special 

permission, to discuss any problems he or she is having. 
 
Behavioral Guidelines for Paid Staff and Volunteer 
All volunteers and paid staff will observe the following guidelines: 

• Do not provide alcoholic beverages, tobacco, drugs, contraband, or anything that is prohibited by law to 
minors.  

• Whenever possible, at least two unrelated paid staff or volunteers will be in the room when minors are 
present. Doors will be left fully open if one adult needs to leave the room temporarily and during arrival 
to the practice or event before both adults are present. Speaking to a minor or minors one-on-one should 
be done in public settings where staff or volunteers are in sight.  

• Avoid all inappropriate touching with minors. All touching shall be based on the needs of the individual 
being touched, not on the needs of the volunteer or paid staff. In the event a minor initiates physical 
contact and/or inappropriate touching, it is appropriate to inform the minor that such touching is 
inappropriate. 

• Never engage in physical discipline of a minor. Volunteers and paid staff shall not abuse minors in any 
way, including but not limited to physical abuse, verbal/mental abuse, emotional abuse, and sexual abuse 
of any kind. 

• If you recognize an inappropriate relationship developing between a minor and adult, report such 
suspicions immediately to the confidential counselor or other with supervisory authority.  

• Maintain clear professional boundaries with all minors and if you feel uncomfortable, refer the minor to 
another individual with supervisory authority. 

• If one-on-one coaching or instruction is necessary, avoid meeting in isolated environments. 
• Anyone who observes abuse of a minor will take appropriate steps to immediately intervene and provide 

assistance. Report any inappropriate conduct to the proper authorities and to the District, through its 
counsel, immediately. 

• Provide clear expectations of behavior for both adult-athlete and athlete-athlete interactions for the 
protection of all persons involved. 

• Use of audio or visual recording devices, including a cell phone camera, is not allowed in restrooms or 
changing areas. 

Disqualification 



 
 

No person may be entrusted with the care and supervision of minors or may directly oversee and/or exert control 
or oversight over minors who has been convicted of the offenses outlined below, been on a probated sentence 
or received deferred adjudication for any offense outlined below, or has presently pending any criminal charges 
for any offense outlined below until a determination of guilt or innocence has been made, including any person 
who is presently on deferred adjudication. The following offenses disqualify a person from care, supervision, 
control, or oversight of minors: 
 

• Any offense against minors as defined by state law. 
 

• A misdemeanor or felony offense as defined by state law that is classified as sexual assault, indecency 
with a minor or adult, assault of a minor or adult, injury to a minor or adult, abandoning or endangering 
a minor, sexual performance with a minor or adult, possession or promoting child pornography, enticing 
a minor, bigamy, incest, drug-related offenses, or family violence. 

 
• A prior criminal history of an offense against minors. 
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LICENSE AGREEMENT BY AND BETWEEN THE RIVERS EDGE COMMUNITY 
DEVELOPMENT DISTRICT  

AND FLORIDA RACE DAY REGARDING THE USE OF CERTAIN DISTRICT 
PROPERTY 

 
 THIS LICENSE AGREEMENT (“License Agreement”) is made and entered into this ___ 
day of December, 2019, by and between:  
 

RIVERS EDGE COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, located 
in St. Johns County, Florida, with offices at 475 West Town Place, Suite 114, St. 
Augustine, Florida 32092 (“District”), and  
 
FLORIDA RACE DAY, LLC, a Florida limited liability company, with a mailing 
address of 254 Porta Rosa Circle, St. Augustine, Florida 32092 (“Licensee” and 
together with the District, “Parties”). 

 
RECITALS 

 
 WHEREAS, the District is a special-purpose unit of local government established pursuant 
to and governed by Chapter 190, Florida Statutes; and 
 
 WHEREAS, the District owns, operates, and maintains a recreation facility and parking 
facility (“Amenity Facility”) and certain adjacent property (“5K Route”), as shown on Exhibit A, 
attached hereto and incorporated herein by reference (altogether, “License Area”); and 
 
 WHEREAS, Licensee approached the District and desires to make use of the License Area 
for hosting a 5K running race on February 15, 2020 (“Race”); and  
 
 WHEREAS, the District is willing to allow the Licensee and its volunteers to make use of 
the License Area for the Race provided that such use does not impede the District’s operation of 
the License Area as a public improvement and so long as the terms and conditions set forth herein 
are met; and 
 
 WHEREAS, the District has determined that providing the Licensee with the ability to use 
the License Area is a benefit to the District, is a proper public purpose, and makes appropriate use 
of the District’s public facilities; and 
 
 WHEREAS, the District and the Licensee warrant and agree that they have all rights, power, 
and authority to enter into and be bound by this License Agreement.  
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NOW, THEREFORE, in consideration of the recitals, agreements, and mutual covenants 
contained herein, and other good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged by the Parties, the Parties agree as follows: 

1. INCORPORATION OF RECITALS. The Recitals stated above are true and correct and
are incorporated herein as a material part of this License Agreement. 

2. GRANT OF LICENSE.  The District hereby grants to the Licensee a license to use the
License Area for the Race (“License”).  In consideration for use of the License Area, Licensee 
agrees to the following conditions: 

A. Licensee’s access is limited to the License Area as set forth in Exhibit A. 
No other use of or access to the District’s property, including the Amenity Facility, 
is permitted. The District does not and cannot confer rights or interests in property 
outside of the License Area and makes no representations regarding the same; 
Licensee is solely responsible for obtaining consents, permits and meeting all 
regulatory requirements to utilize non-District property.

B. Licensee’s access is limited to the Race taking place on February 15, 2020 
from 6:00 a.m. to 12:00 p.m.

C. The Parties acknowledge that weather conditions may affect the use of the 
License Area at any given time. The District shall have the right to temporarily 
close the License Area on any given day due to inclement weather, including, but 
not limited to, rain, lightning, hail, and strong winds.  Licensee shall abide by the 
decision of the District as to the closure of the License Area.  Licensee shall be 
responsible for the safety of its employees, guests, invitees, agents, or participants 
during such times.

D. Only Race participants, volunteers and coaches using the License Area for 
the Race are permitted to enter the License Area, except in case of emergency. 
Family members and/or guests of Licensee may not use the License Area in 
conjunction with this License.

E. Licensee’s use of the License Area shall be contemporaneous with the use 
of the License Area by Patrons of the District (as that term is defined in the Policies 
Regarding District Amenity Facilities), and Licensee’s use shall not interfere with 
the operation of the Amenity Facility as a public improvement.

F. Proper non-permanent signage regarding parking, mile markers and other 
information may be used during the term of this License only. Said property shall 
be restored to the same or better condition after completion of this License.
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G. Licensee’s use of the License Area shall be subject to the policies and 
regulations of the District, including but not limited to the Policies Regarding 
District Amenity Facilities, and Licensee acknowledges receipt of all such policies 
and rules. All promotional materials shall make clear that it is not a Rivers Edge 
CDD sponsored or affiliated event. 
 
H. Licensee shall provide to the District a Rivers Edge Community 
Development District Consent and Release from Liability (“Release”), in the form 
attached hereto as Exhibit B, fully executed by each Race participant and, for 
minors, the parent or legal guardian of such participant, prior to that Race 
participants’ use of the License Area.  An electronic or hard copy form is 
permissible. The Licensee shall not permit any Race participant to use the License 
Area for the purposes set forth in this License Agreement without first providing 
the District with a fully-executed Release for that participant. Should the Licensee 
fail to comply with this Section 2.H., the District may immediately terminate this 
License Agreement, notwithstanding any provisions to the contrary and shall hold 
Licensee liable. 
 
I.  Licensee shall maintain the License Area in a clean, neat, and sanitary 
condition in accordance with all applicable laws, rules, regulations, ordinances and 
covenants. Repairs of the License Area that are determined by the District and to 
be a result of this License Agreement, shall be completed in a timely manner and 
at the Licensee’s sole cost and expense. Further, the Licensee shall ensure proper 
coordination of parking plans, garbage/trash pickup responsibilities, maintenance 
of traffic and obtain any and all authorizations required by any regulatory agencies, 
including but not limited to the County, FDOT, the State of Florida or other entities. 
It is the responsibility of the Licensee to ensure all of the facilities utilized by 
Licensee and its invitees are left in a neat and orderly fashion and trash is properly 
disposed of in trash cans. 
 

3. COMPENSATION; TERM.  Licensee shall remit Five Dollars ($5.00) to the District 
for each participant with paid entry to the 5K race. The term of the License shall be limited to 
February 15, 2020, unless terminated or revoked pursuant to Paragraph 4 below. However, the 
covenants and obligations of Licensee contained in Sections 7, 9, and 10 shall survive cancellation 
for acts and omissions which occurred during the effective term of the License Agreement.  

 
4. SUSPENSION, REVOCATION AND TERMINATION.  The District and the Licensee 

acknowledge and agree that the License granted herein is a mere privilege and may be immediately 
suspended or revoked, with or without cause, at the sole discretion of the District.  In the event the 
District exercises its right to suspend or revoke the License, the District shall provide Licensee 
written notice of the suspension or revocation, which shall be effective immediately upon receipt 
by Licensee of the notice.  Licensee may terminate this License Agreement upon written notice to 
the District. 
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5. PROFESSIONAL JUDGMENT.  Licensee represents that it is qualified to operate a 

running race and to provide trained and qualified running race administrators.  Licensee shall at 
all times exercise sound professional judgment, including taking precautions for the safety of its 
participants and employees.  All minors participating in the Race shall only do so with the consent 
of a parent or guardian.  The District shall in no way be responsible for the safety of any Race 
participant while using the License Area.  Any and all waivers signed by Licensee’s Race 
participants shall acknowledge the fact that the event is not a District sponsored or endorsed event. 
Furthermore, Licensee shall be solely responsible for procuring all state, county and local permits, 
certifications and otherwise complying with all applicable law in administering the Race.  

 
6. CAPACITY OF LICENSE AREA.  Licensee shall determine the number of Race 

participants and the appropriate ratio of Race participants to Race timers and administrators; 
provided, however, that Licensee shall provide the expected number of Race participants to the 
District’s amenity manager (“Manager”) and cooperate in good faith with the Manager to ensure 
that there is not an issue with capacity in the License Area.   

 
7. INSURANCE AND INDEMNITY.  Licensee shall acquire and maintain general 

commercial liability insurance coverage acceptable to the District in an amount not less than 
$1,000,000 per occurrence, which shall include all claims and losses that may relate in any manner 
whatsoever to use of the License by Licensee, its employees, agents, students, guests, or invitees.  
The District and its supervisors, staff, officers and agents shall be named as additional insured 
parties on such policy.  Licensee shall provide continuous proof of such insurance coverage to the 
District. Licensee hereby agrees to defend, indemnify and hold the District and its supervisors, 
staff, officers and agents harmless from and against any and all claims, demands, losses, damages, 
liabilities, and expenses, and all suits, actions and judicial decrees (all costs including, without 
limitation, expert witness fees, paralegal fees, and reasonable attorneys’ fees for the District’s legal 
counsel of choice, whether at trial or on appeal), arising from personal injury, death, or property 
damage resulting in any manner whatsoever from use of the License by Licensee, its employees, 
agents, participants, guests, or invitees.  Nothing herein shall be construed as a waiver of the 
District’s sovereign immunity or limits of liability beyond any statutory limited waiver of 
immunity or limits of liability which may have been adopted by the Florida Legislature in Section 
768.28, Florida Statutes, or other statute or law. 

 
8. NOTICES.  All notices, requests, consents and other communications hereunder 

shall be in writing and shall be delivered, mailed by overnight delivery service or First-Class Mail, 
postage prepaid, to the Parties, as follows: 
 

A. If to the District:  Rivers Edge Development District 
      475 West Town Place, Suite 114 

St. Augustine, Florida 32092     
Attn:  District Manager 
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  With a copy to:  Hopping Green & Sam’s, P.A. 
     119 S. Monroe Street, Suite 300   
     Tallahassee, Florida 32301 

       Attn:  District Counsel 
 
 B. If to the Licensee:  Florida Race Day, LLC 
      254 Porta Rosa Circle 

St. Augustine, Florida 32092    
  

Attn:  Joe Fertsch 
 
Except as otherwise provided in this License Agreement, any Notice shall be deemed received 
only upon actual delivery at the address set forth above.  Notices delivered after 5:00 p.m. (at the 
place of delivery) or on a non-business day, shall be deemed received on the next business day.  If 
any time for giving Notice contained in this License Agreement would otherwise expire on a non-
business day, the Notice period shall be extended to the next succeeding business day.  Saturdays, 
Sundays, and legal holidays recognized by the United States government shall not be regarded as 
business days.  Counsel for the District and counsel for the Licensee may deliver Notice on behalf of 
the District and the Licensee.  Any party or other person to whom Notices are to be sent or copied 
may notify the other parties and addressees of any change in name or address to which Notices shall 
be sent by providing the same on five (5) days’ written notice to the parties and addressees set forth 
herein. 

 
9. CARE OF PROPERTY.  Licensee agrees to use all due care to protect the property of 

the District, its Patrons (as that term is defined in the Policies Regarding District Amenity 
Facilities) and guests from damage.  Licensee shall assume responsibility for any and all damage 
to any real or personal property of the District or any third-parties as a result of the Licensee’s use 
of the License Area, or associated areas, under this License Agreement.  Licensee shall commence 
coordination of repair of any damage resulting from its operations under this License Agreement 
within twenty-four (24) hours.  Any such repairs shall be at Licensee’s sole and absolute expense. 

 
10. ENFORCEMENT OF LICENSE AGREEMENT.  A default by either party under this 

License Agreement shall entitle the other party to all remedies available at law or in equity, which 
shall include, but not be limited to, the right of damages, injunctive relief, and specific 
performance.  Notwithstanding this, the Licensee’s right to recover damages from the District on 
any and all claims of any type shall be limited in all instances to no more than one hundred dollars 
($100).  
 
 11. PUBLIC RECORDS.  The Licensee understands and agrees that all documents of any 
kind provided to the District in connection with this Agreement may be public records and shall 
be treated as such in accordance with the District’s Records Retention Policy and Florida law.  
Pursuant to Section 119.07(1)(a), Florida Statutes, Licensee shall permit such records to be 
inspected and copied by any person desiring to do so.  Failure of Licensee to comply with public 
records laws to the extent required by statute will result in immediate termination of the 



records laws to the extent required by statute will result in immediate termination of the 
Agreement. The provisions of Section 119.0701, Florida Statutes, are expressly incorporated 
herein by this reference, and Licensee shall be responsible for compliance with the same. 
Licensee shall provide requisite notice to Race participants that the information they submit for 
the Race may be subject to Florida's public records law. 

12. CONTROLLING LA w; VENUE; REMEDIES. This License Agreement and the 
provisions contained in this License Agreement shall be construed, interpreted, and controlled 
according to the laws of the State of Florida. All actions and disputes shall be brought in the 
proper court and venue, which shall be St. Johns County, Florida. 

13. SEVERABILITY. The invalidity or unenforceability of any one or more provisions 
of this License Agreement shall not affect the validity or enforceability of the remaining portions 
of this License Agreement, or any part of this License Agreement not held to be invalid or 
unenforceable. 

14. No TRANSFER OR ASSIGNMENT. The License shall be for the sole use by 
Licensee and shall not be assigned or transferred without the prior written consent of the District 
in its sole discretion. A transfer or assignment of all or any part of the License without such 
prior written consent shall be void. 

15. ENTIRE AGREEMENT. This is the entire License Agreement of the parties and it 
may not be amended except in writing signed by both parties. This License Agreement 
supersedes any prior License Agreement between the District and Licensee regarding the use of 
the License Area for the February 15, 2020 event. 

IN WITNESS WHEREOF, the parties execute this License Agreement the day and year first 
written above. 

Attest: 
DEVELOPMENT DISTRICT 

Secretary 

Witness: 

Signature 

Print Name of Witness 

RIVERS EDGE COMMUNITY 

Chairman, Board of Supervisors 

FLORIDA RACE DAY, LLC 

·- ,,- /~: , ~-rs-c 

By: ______________ _ 
Its: ------------------
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Exhibit A: License Area 
Exhibit B: Waiver and Release
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EXHIBIT B 
WAIVER AND RELEASE 

 
I, ____________________________________, on behalf of myself, my personal representatives, my minor children 
and my heirs hereby voluntarily agree to indemnify, defend, release, hold harmless, and forever discharge the Rivers 
Edge Community Development District (the “District”), and its present, former, and future supervisors, staff, officers, 
employees, representatives, agents, and contractors from any and all liability, claims, lawsuits, actions, suits, or 
demands, whether known or unknown, in law or equity, for any and all loss, injury, damage, theft, real or personal 
property damage, expenses (including attorney’s fees, expert witness fees, paralegal fees, costs and other expenses 
for investigation and defense and in connection with, among other proceedings, alternative dispute resolution, trial 
court, and appellate proceedings), and harm of any kind or nature arising out of, or in connection with, my children’s 
and my guests’ use of the facilities and lands owned by the District in connection with the running race administered 
by JTF Racing on February 15, 2020 (“Race”), including any and all on-site or off-site activities related to the Race, 
and any transportation to and from such activities.  I expressly acknowledge that I assume all risk for any and all 
injuries and illness that may result from my, my children’s and my guests’ participation in any and all of these 
activities, including, but not limited to any injuries sustained by me, my children, and my guests.  Without limiting 
the foregoing, I hereby acknowledge and agree that the District will not in any way supervise or oversee the activities 
occurring on the District’s property in connection with the Race.  This Waiver and Release is binding upon me, my 
children, my guests, my heirs, executors, legal representatives, and successors.  The provisions of this Waiver and 
Release will continue in full force and effect even after the conclusion of my use of the District’s property.  The 
provisions of this waiver of liability may be waived, altered or amended or repealed, in whole or in part, only upon 
the prior written consent of the District.  
 
I understand that this document is intended to be as broad and inclusive as permitted by the laws of the State of 
Florida. I further understand that nothing in this waiver and release shall constitute or be construed as a waiver of the 
District’s limitations on liability contained in Section 768.28, Florida Statutes or other statute or law. I agree that if 
any portion of this waiver and release is deemed invalid, that the remainder will remain in full force and effect. 
 

I CERTIFY THAT I HAVE READ THIS DOCUMENT, AND I FULLY UNDERSTAND ITS 
CONTENT AND FURTHER UNDERSTAND THAT BY SIGNING THIS DOCUMENT 
THAT I AM WAIVING CERTAIN LEGAL RIGHTS AND REMEDIES. I AM AWARE 
THAT THIS IS A RELEASE OF LIABILITY AND A CONTRACT AND I SIGN IT OF MY 
OWN FREE WILL.  I UNDERSTAND THAT BY SIGNING BELOW, SUCH WAIVER AND 
RELEASE, INCLUDING ALL OF THE TERMS IN THE PRECEDING PARAGRAPHS, 
SHALL APPLY EACH AND EVERY TIME I, MY CHILD, OR MY GUEST UTILIZE THE 
DISTRICT’S FACILITIES OR LANDS. 

 
              
Name       Mailing Address 
 
              
Signature       Telephone Number 
 
              
Participant Signature     Date 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TENTH ORDER OF BUSINESS 
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1. 



 
RECDD I General Manager Report 

 
Date of report: 12/18/19                      Submitted by: Jason Davidson 

RiverHouse update / Board action required: 
 

1. Discussion of managing potential soccer field rentals.  
 

2. Consideration of tennis court proposal for resurface  
 
EVENTS UPDATE: 
 
Froze Movie Night 
115 residents participated.  Princesses Ana and Elsa came to visit RiverTown for a meet and greet.  
The original movie Frozen was shown in the amphitheater. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

RIVER TOWN 



 
 
 
 
 
 
 
 
 
 
 
 
 
Jacksonville Symphony Woodwinds Quintet 
150 residents participated.  The Jacksonville Symphony Woodwinds Quintet performed onsite.  
This event was originally planned for the amphitheater, however we had to move inside the café 
due the position of the sun on the stage.  The woodwind instruments cannot be in the sun more 
than 20 minutes or they will crack.  This was at the musician’s request.  However, all the residents 
commented on how well the acoustics worked inside the café!  The symphony also mixed and 
mingled with the residents during their break and participated in Q & A. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Trivia 
56 residents participated.  DJ ran trivia.  Residents paid $10 to participate.  Top three teams received 
Visa gift cards.  After the DJ and prizes were paid, we were able to deposit $160 into the CDD lifestyle 
fund.   
 
 
 
 

 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 



December Events:  Food Truck Friday, Holiday Vendor Fair, Golf Cart Maintenance, Holiday Golf Cart 
Parade, Tree Lighting w/ DJ and Santa, Winter Wonderland, Holiday Movie, Light the Night (with 
Luminaries), Cookie Decorating, Ladies Lunch and Holiday Flower Arranging. 
 
January Events:  Food Truck Friday, Fitness Day, Trivia, Karaoke, Acting Workshops for Adults and 
Teens.  
 
 
ACTION ITEMS:  

1. Approval for Color Run 5K. 
2. We are looking into an electronic based sign up for access cards and will have more info for 

you in the January meeting. 
 
 
 

 
Field Operation Manager’s Report 

 
 

Date of report: 12/18/2019                      Submitted by: Zach Davidson 
 
RiverHouse: 

 
• Treadmill in gym had a bad Keypad, keypad Board was replaced on 12/2. Treadmill is in 

100% working condition. 
• All missing concrete joint filling between sidewalks have been repaired.  

 
RiverClub: 

• Reset handle rail and fixed broken bricks on staircase near pool pump room. 
• Replaced wore hinges on kayak launch. 
• Playground mulch at the Pirate ship play ground has been replaced. 
•  Low hanging oak tree over boardwalk removed. 

RiverPark: 
 

• Broken timer light was replaced on 12/11 and is in100% working condition. 
 

Common areas: 
 

• All neighborhood entrance signs throughout the community have been repainted. 
• Broken rope ladder in Northlake play park has been repaired and in 100% working 

condition. 
• Broken dog station on RiverTown main was replaced 12/12. 
• Replaced all faded or torn safety signs and stickers on play all playgrounds through 

community.  
 

 

RIVER TOWN 



In progress: 
• Waterfall on longleaf is schedule to be replace the week of 12/16 through VAK PAK. 
• Broken railing cables throughout community are being proposed for repairs. 
• Getting proposal for replacement of playground mulch at the RiverHouse play park. 
• Replacing the broken TV at the RiverClub. 
• 18 ponds in RiverTown and on 244 with be stocked with grass carp on 12/27 to help with 

algae and vegetation growth in ponds. 
 
 
 
 
 
 
Landscape Report:  

 

 
 
 
 
 
 

Landscape Maintenance Report 

Completed 

1. All Bermuda, Zoysia, and St. Augustin e have been treated with insect control , weed 

control , and pre-emer ge. 

2. All beds have been treated with 14-14-14 fertilizer with pre-emerge. 

3. OBT Roundabout bed has been upgraded with new plant material. 

4. 4 fallen trees have been removed from Riverfront Park 

5. 20k square foot of Bermuda has been replaced on roundabout and Rambling Water 

Run. 

6. 2 oaks and multiple plants were replaced at Roundabout in front of RiverClub. Due to 

car accident . 

In-Progress 

1. Liming up of all tree s has begun and will be completed by the end of December. 



 
Pond Report: 

                
 

 
 

_ 6869 Phillips Parkway Drive S Jacksonville, FL 32256 
Fax: 904-807-9158 Phone: 904-997-0044 

Service Report 
 

Date : Nov 27, 2019 Field Tech: Mike Liddell 
Client: RiverTown 
Waterways: Twenty-one ponds 

 
 
Pond A: Perimeter grass is decaying. 

 

 
Pond B: Treatment has been effective on perimeter vegetation. Pond is in 
good condition. 



 
Pond C: Perimeter grass is decaying, no algae noticed. 

 

 
Pond D: Most of the lily pads are decaying. 

 

 
 
 



 
Pond E: Spot treated alligator weed. 

 

 
 

Pond G: Perimeter vegetation is decaying, pond is very turbid. 
 

 
Pond H: Treated perimeter and applied algaecide. 



 

 
Pond I: Vegetation is decaying. 

 

Pond J: Applied algae treatment. 
 

 
 



Pond K: Perimeter grasses are decaying. 
 

 
Pond L: Torpedo grass is decaying. 

 



Pond M: No algae noticed, grasses are decaying. 
 

 
Pond Q: Algae treatment was effective. 

 

 
Pond R: Treated algae around pond. 

 



Pond S: Perimeter grass is decaying and causing algae. 
 

 
Pond T: Treated torpedo grass. 

 
 
Pond U: Perimeter grass is decaying. 

 



Pond V: Treated algae around pond. 

 
 
Pond W: (Homestead) Algae treatment and pond dye has been effective. 

 

 
Pond X: (Homestead) Perimeter grass is decaying. 

 



Pond Y: (behind model homes) Treatments have been effective for southern naiad 
and algae. 

 
 
 
 
 
 
 
 
 
 

Should you have any comments or questions feel free to contact me directly. 
Jason Davidson ::  jdavidson@vestapropertyservices.com :: 904-679-5733 

 
         
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

• Vesta,. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIRTEENTH ORDER OF BUSINESS 
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Unaudited	Financial	Reporting

Community	Development	District
Rivers	Edge
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Totals
	 	 Debt	 Capital Capital	 (Memorandum	Only)
	 General Service Projects Reserve 2020

Assets: 	
Cash $301,599 --- --- $12,593 $314,193
Investments:
Custody $16,989 --- --- --- $16,989
Due	from	General	Fund --- --- --- $135,000 $135,000
Due	from	Rivers	Edge	II $238,334 --- --- --- $238,334
Due	from	DS	2018 --- $858 --- --- $858
Utilities	Deposit $7,241 --- --- --- $7,241
Prepaid	Expenses $50 --- --- --- $50
Series	2016 	
Reserve --- $216,361 --- --- $216,361
Revenue --- $282,470 --- --- $282,470
Prepayment --- $6 --- --- $6
Construction	 --- --- $52 --- $52

Series	2018
Reserve --- $117,511 --- --- $117,511
Revenue	 --- $2,258 --- --- $2,258
Capitalized	Interest --- $196,018 --- --- $196,018
Construction	 --- --- $3,682 --- $3,682

Series	2018A-1/2018A-2
Revenue --- $134,620 --- --- $134,620
Excess	Revenue --- $304 --- --- $304
Prepayment --- $39,130 --- --- $39,130
Reserve	2018A-1 --- $68,919 --- --- $68,919
Reserve	2018A-2 --- $92,242 --- --- $92,242
Capitalized	Interest	2018A-1 --- $0 --- --- $0
Capitalized	Interest	2018A-2 --- $0 --- --- $0

Total	Assets $564,214 $1,150,697 $3,734 $147,593 $1,866,239

Liabilities:
Accounts	Payable $23,144 --- --- --- $23,144
Accrued	Expenses $33,210 --- --- --- $33,210
Fica	Payable $92 --- --- --- $92
Due	to	DS	2018A --- $858 --- --- $858
Due	to	Capital	Reserve $135,000 --- --- --- $135,000

Fund	Balances: 	
Restricted	for	Debt	Service --- $1,149,839 --- --- $1,149,839
Restricted	for	Capital	Projects --- --- $3,734 $147,593 $151,328
Nonspendable $13,532 --- --- --- $19,773
Unassigned $352,995 $352,995
Total	Liabilities	and	Fund	Equity $564,214 $1,150,697 $3,734 $147,593 $1,866,239

Rivers	Edge
Community	Development	District

Combined	Balance	Sheet
As	of	October	31,	2019

Governmental	Fund	Types
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PRORATED
ADOPTED 	BUDGET ACTUAL

Description BUDGET	 10/31/19 10/31/19 VARIANCE
	 	

Assessments	-	Roll $1,043,070 $0 $0 $0
Assessments	-	Direct $730,033 $365,742 $365,742 $0
Misc	Income/Interest $10,000 $833 $165 ($668)
Rental	Revenue $13,000 $1,083 $860 ($223)
Special	Events $7,000 $583 $117 ($467)
Cost	Share	Landscaping	Rivers	Edge	II $471,820 $0 $0 $0
Cost	Share	Landscaping	Rivers	Edge	III $265,828 $0 $0 $0
Cost	Share	Amenity	Rivers	Edge	II $13,847 $0 $0 $0
Cost	Share	Amenity	Rivers	Edge	III $250,087 $0 $0 $0
Community	Garden $1,000 $83 $0 ($83)

Total	Income $2,805,685 $368,326 $366,884 ($1,442)

Expenditures

Administrative
Supervisor	Fees $9,600 $800 $600 $200
FICA	Expense $735 $61 $46 $15
Engineering	(Prosser) $15,000 $1,250 $1,245 $5
Assessment	Roll $4,500 $4,500 $4,500 $0
Attorney $30,000 $2,500 $8,782 ($6,282)
Annual	Audit $5,000 $417 $0 $417
Trustee	Fees $9,200 $9,200 $6,791 $2,409
Dissemination $5,500 $458 $758 ($300)
Arbitrage $600 $50 $0 $50
Management	Fees $45,000 $3,750 $3,750 $0
Information	Technology $3,500 $292 $292 ($0)
Telephone $250 $21 $45 ($24)
Postage $1,500 $125 $159 ($34)
Printing	&	Binding $3,500 $292 $21 $270
Insurance $8,860 $8,860 $8,239 $621
Legal	Advertising $2,000 $167 $81 $86
Other	Current	Charges	 $1,000 $83 $206 ($123)
Office	Supplies $200 $17 $1 $15
Dues,	Licenses	&	Subscriptions $175 $175 $175 $0

Total	Administrative	Expenses $146,120 $33,017 $35,691 ($2,673)

Grounds	Maintenance
Field	Operations	Management $31,673 $2,639 $2,639 ($0)
Landscape	Maintenance $1,246,551 $103,879 $44,681 $59,198
Landscape	Reserves $30,000 $2,500 $1,160 $1,340
Irrigation	Repairs	and	Maintenance $10,000 $833 $0 $833
Lakes,	Vegetation	and	Algae	Control $56,340 $4,695 $4,228 $467
Irrigation	Water	Use	 $309,700 $25,808 $27,121 ($1,313)
Electric $45,000 $3,750 $8,016 ($4,266)
Street	Lighting	&	Signage	Repairs	and	Replacements $15,000 $1,250 $0 $1,250
Street	and	Drainage	Maintenance $5,000 $417 $0 $417
Other	Repairs	and	Maintenance $25,000 $2,083 $0 $2,083
General	Reserves $100,000 $0 $0 $0

Total	Grounds	Maintenance	Expenses $1,874,264 $147,855 $87,846 $60,009

Rivers	Edge
Community	Development	District

Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019
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PRORATED
ADOPTED 	BUDGET ACTUAL

Description BUDGET	 10/31/19 10/31/19 VARIANCE
	 	

Rivers	Edge
Community	Development	District

Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

Amenity	Center
General	Manager	/	Lifestyle	Director	(Vesta) $65,148 $5,429 $5,429 ($0)
Lifeguards	(Vesta) $32,712 $2,726 $0 $2,726
Hospitality	Staff	(Vesta) $64,608 $5,384 $5,384 $0
Security	Monitoring $3,500 $292 $184 $108
Security	Guards $45,000 $3,750 $6,295 ($2,545)
Telephone $7,500 $625 $779 ($154)
Insurance $34,719 $34,719 $34,465 $254
General	Facility	Maint/Common	Grounds	Maint	(Vesta) $42,000 $3,500 $3,500 $0
Pool	Maintenance	(Vesta) $18,225 $1,519 $2,406 ($887)
Pool	Maintenance	(Poolsure) $13,775 $1,148 $0 $1,148
Pool	Chemicals $7,000 $583 $0 $583
Janitorial	Services/Supplies $16,133 $1,344 $1,344 ($0)
Window	Cleaning $2,767 $231 $0 $231
Pressure	Washing $10,000 $833 $0 $833
Natural	Gas	 $650 $54 $618 ($564)
Electric $25,000 $2,083 $2,328 ($244)
Sewer/Water/Irrigation $45,000 $3,750 $4,583 ($833)
Repair	and	Replacements $54,136 $4,511 $3,571 $940
Refuse $9,500 $792 $868 ($76)
Pest	Control $5,700 $475 $475 $0
Facility	Preventative	Maintenance $2,680 $223 $0 $223
Access	Cards $2,000 $167 $0 $167
License/Permits $1,800 $150 $0 $150
Other	Current $2,500 $208 $222 ($13)
Special	Events $50,000 $4,167 $72 $4,095
Holiday	Decorations $11,000 $917 $0 $917
Landscape	Replacements $750 $63 $0 $63
Office	Supplies/Postage $2,000 $167 $0 $167
Capital	Expenditure $7,500 $625 $0 $625
General	Reserve $200,000 $0 $0 $0
Community	Garden $2,000 $167 $0 $167

Total	Amenity	Center	Expenses $785,302 $80,601 $72,522 $8,079

Total	Expenses $2,805,685 $261,473 $196,059 $65,415

Excess		Revenues	(Expenditures) $0 $170,826

Fund	Balance	-	Beginning $0 $195,701 	

Fund	Balance	-	Ending $0 $366,527
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PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 10/31/19 10/31/19 VARIANCE

Revenues:
	
Assessment	-	Tax	Roll $243,959 $0 $0 $0
Assessment	-	Direct $468,019 $0 $0 $0
Interest	Income $3,500 $292 $809 $517

Total	Revenues $715,478 $292 $809 $517

Expenditures

Series	2016
Interest	11/1 $264,513 $0 $0 $0
Special	Call	11/1 $0 $0 $0 $0
Interest	5/1 $264,513 $0 $0 $0
Principal	5/1 $185,000 $0 $0 $0
Special	Call	5/1 $0 $0 $0 $0

	
Total	Expenditures $714,025 $0 $0 $0

Excess	Revenues	(Expenditures) $1,453 $292 $809 $517

Other	Sources	(Uses):

Interfund	Transfer	In	(Out)	 $0 $0 $0 $0
Other	Debt	Service	Costs $0 $0 $0 $0

Total	Other	Sources	(Uses) $0 $0 $0 $0

Net	Change	in	Fund	Balance $1,453 $292 $809 $517

Fund	Balance	-	Beginning $281,112 $498,029

Fund	Balance	-	Ending $282,565 $498,838
	

Reserve $216,361
Interest $0
Revenue $282,470

Prepayment $6
Assessment	Recivable $0

	 	 $498,838

Rivers	Edge
Community	Development	District

Debt	Service	Fund	-	Series	2016
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019
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PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 10/31/19 10/31/19 VARIANCE

Revenues:
	
Assessment	-	Direct $470,032 $0 $0 $0
Interest	Income $5,000 $417 $512 $95

Total	Revenues $475,032 $417 $512 $95

Expenditures

Series	2018
Interest	11/1 $182,373 $0 $0 $0
Interest	5/1 $182,373 $0 $0 $0
Principal	5/1 $105,000 $0 $0 $0

Total	Expenditures $469,746 $0 $0 $0

Excess	Revenues	(Expenditures) $5,286 $417 $512 $95

Other	Sources	(Uses):

Interfund	Transfer	In	(Out)	 $0 $0 $0 $0
Other	Debt	Service	Costs $0 $0 $0 $0

Total	Other	Sources	(Uses) $0 $0 $0 $0

Net	Change	in	Fund	Balance $5,286 $417 $512 $95

Fund	Balance	-	Beginning $195,658 $314,417

Fund	Balance	-	Ending $200,944 $314,929
	

Reserve $117,511
Revenue	 $2,258

Capitalized	Interest $196,018
Due	to	DS	2018A ($858)

	 	 $314,929

Rivers	Edge
Community	Development	District

Debt	Service	Fund	-	Series	2018
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

I 
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PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 10/31/19 10/31/19 VARIANCE

Revenues:
	
Assessment	-Tax	Roll $458,741 $0 $0 $0
Assessment	-Direct $0 $0 $0 $0
Interest	Income $2,500 $208 $544 $335

Total	Revenues $461,241 $208 $544 $335

Expenditures

Series	2018A-1
Interest	11/1 $60,272 $0 $0 $0
Interest	5/1 $60,272 $0 $0 $0
Principal	5/1 $150,000 $0 $0 $0

Series	2018A-2
Interest	11/1 $52,969 $0 $0 $0
Interest	5/1 $52,969 $0 $0 $0
Principal	5/1 $75,000 $0 $0 $0

Total	Expenditures $451,481 $0 $0 $0

Excess	Revenues	(Expenditures) $9,760 $208 $544 $335

Other	Sources	(Uses):

Interfund	Transfer	In	(Out)	 $0 $0 $0 $0

Total	Other	Sources	(Uses) $0 $0 $0 $0

Net	Change	in	Fund	Balance $9,760 $208 $544 $335

Fund	Balance	-	Beginning $139,459 $335,529

Fund	Balance	-	Ending $149,219 $336,072
	

Revenue $134,620
Prepayment $304
Prepayment $39,130

Reserve	2018A-1 $68,919
	 Reserve	2018A-2 $92,242

Capitalized	Interest	2018A-1 $0
Capitalized	Interest	2018A-2 $0

Due	from	DS	2018 $858
$336,072

Rivers	Edge
Community	Development	District

Debt	Service	Fund	-	Series	2018A-1/2018A-2
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019
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SERIES	 SERIES	
Description 2016 2018

Revenues:
	
Interest	Income $0 $6
Bond	Proceeds $0 $0
Transfer	In $0 $0

Total	Revenues $0 $6

Expenditures:

Capital	Outlay $0 $0
Cost	of	Issuance $0 $0

Total	Expenditures $0 $0

Excess	Revenues	(Expenditures) $0 $6

Other	Sources	&	Uses:

Transfer	In	 $0 $0

Fund	Balance	-	Beginning $52 $3,676

Fund	Balance	-	Ending $52 $3,682

Rivers	Edge
Community	Development	District

Capital	Projects	Funds
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

I 
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PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 10/31/19 10/31/19 VARIANCE

Revenues:
	
Capital	Reserve	Funding	-	Transfer	In $0 $0 $0 $0

Total	Revenues $0 $0 $0 $0

Expenditures

Other	Current	Charges $0 $0 $105 ($105)
Capital	Outlay $0 $0 $0 $0
Repair	and	Replacements $0 $0 $0 $0

Total	Expenditures $0 $0 $105 ($105)

Excess	Revenues	(Expenditures) $0 ($105)

Fund	Balance	-	Beginning $0 $147,698

Fund	Balance	-	Ending $0 $147,593
	

Community	Development	District

Rivers	Edge

Capital	Reserve	Funds
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

I 
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11
	 	 	

October November December January February March April May June July August September Total
Revenues:
	
Assessments	-	Roll $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Assessments	-	Direct $365,742 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $365,742
Misc	Income/Interest $165 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $165
Rental	Revenue $860 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $860
Special	Events $117 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $117
Cost	Share	Landscaping	Rivers	Edge	II $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Cost	Share	Landscaping	Rivers	Edge	III $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Cost	Share	Amenity	Rivers	Edge	II $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Cost	Share	Amenity	Rivers	Edge	III $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Community	Garden $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total	Income $366,884 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $366,884

Expenditures

Administrative
Supervisor	Fees $600 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $600
FICA	Expense $46 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $46
Engineering	(Prosser) $1,245 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,245
Assessment	Roll $4,500 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4,500
Attorney $8,782 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,782
Annual	Audit $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Trustee	Fees $6,791 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $6,791
Dissemination $758 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $758
Arbitrage $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Management	Fees $3,750 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,750
Information	Technology $292 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $292
Telephone $45 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $45
Postage $159 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $159
Printing	&	Binding $21 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $21
Insurance $8,239 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,239
Legal	Advertising $81 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $81
Other	Current	Charges	 $206 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $206
Office	Supplies $1 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1
Dues,	Licenses	&	Subscriptions $175 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $175

Total	Administrative	Expenses $35,691 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $35,691

Rivers	Edge
Community	Development	District

General	Fund
Month	By	Month	Income	Statement

Fiscal	Year	2020
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October November December January February March April May June July August September Total

Rivers	Edge
Community	Development	District

General	Fund
Month	By	Month	Income	Statement

Fiscal	Year	2020

Grounds	Maintenance
Field	Operations	Management $2,639 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,639
Landscape	Maintenance $44,681 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $44,681
Landscape	Reserves $1,160 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,160
Irrigation	Repairs	and	Maintenance $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Lakes,	Vegetation	and	Algae	Control $4,228 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4,228
Irrigation	Water	Use	 $27,121 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $27,121
Electric $8,016 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,016
Street	Lighting	&	Signage	Repairs	and	Replacements $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Street	and	Drainage	Maintenance $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Other	Repairs	and	Maintenance $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
General	Reserves $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total	Grounds	Maintenance	Expenses $87,846 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $87,846

Amenity	Center
General	Manager	/	Lifestyle	Director	(Vesta) $5,429 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $5,429
Lifeguards	(Vesta) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Hospitality	Staff	(Vesta) $5,384 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $5,384
Security	Monitoring $184 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $184
Security	Guards $6,295 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $6,295
Telephone $779 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $779
Insurance $34,465 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $34,465
General	Facility	Maint/Common	Grounds	Maint	(Vesta) $3,500 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,500
Pool	Maintenance	(Vesta) $2,406 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,406
Pool	Maintenance	(Poolsure) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Pool	Chemicals $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Janitorial	Services/Supplies $1,344 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,344
Window	Cleaning $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Pressure	Washing $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Natural	Gas	 $618 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $618
Electric $2,328 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,328
Sewer/Water/Irrigation $4,583 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4,583
Repair	and	Replacements $3,571 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,571
Refuse $868 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $868
Pest	Control $475 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $475
Facility	Preventative	Maintenance $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Access	Cards $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
License/Permits $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Other	Current $222 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $222
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October November December January February March April May June July August September Total

Rivers	Edge
Community	Development	District

General	Fund
Month	By	Month	Income	Statement

Fiscal	Year	2020

Amenity	Center	Continued

Special	Events $72 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $72
Holiday	Decorations $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Landscape	Replacements $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Office	Supplies/Postage $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Capital	Expenditure $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
General	Reserve $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Community	Garden $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total	Amenity	Center	Expenses $72,522 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $72,522

Total	Expenses $196,059 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $196,059

Excess		Revenues/Expenses $170,826 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $170,826
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Series	2016	Capital	Improvement	Revenue	Bonds	and	Refunding	Bonds

Interest	Rate: 4.5%	-	5.3%
Maturity	Date: 5/1/2026
Reserve	Fund	Definition: 30%	of	Maximum	Annual	Debt	at	Issuance
Reserve	Fund	Requirement: $213,593
Reserve	Fund	Balance: $216,361

Bonds	outstanding	-	10/19/16 $10,765,000
Less:		May	1,	2017	(Mandatory) ($160,000)
Less:		May	1,	2018	(Mandatory) ($170,000)
Current	Bonds	Outstanding $10,435,000

Series	2018	Capital	Improvement	Revenue	Bonds

Interest	Rate: 4.1%	-	5.3%
Maturity	Date: 5/1/2049
Reserve	Fund	Definition: 25%	of	Maximum	Annual	Debt	at	Issuance
Reserve	Fund	Requirement: $117,511
Reserve	Fund	Balance: $117,511

Bonds	outstanding	-	9/30/18 $7,050,000

Current	Bonds	Outstanding $7,050,000

Series	2018A-1	Capital	Improvement	Revenue	Refunding	Bonds

Interest	Rate: 2.9%-3.75%
Maturity	Date: 5/1/2038
Reserve	Fund	Definition: 25%	of	Maximum	Annual	Debt	at	Issuance
Reserve	Fund	Requirement: $68,919
Reserve	Fund	Balance: $68,919

Bonds	outstanding	-	9/30/18 $3,940,000

Current	Bonds	Outstanding $3,940,000

Series	2018A-2	Capital	Improvement	Revenue	Refunding	Bonds

Interest	Rate: 4.375%-5%
Maturity	Date: 5/1/2038
Reserve	Fund	Definition: 50%	of	Maximum	Annual	Debt	at	Issuance
Reserve	Fund	Requirement: $92,242
Reserve	Fund	Balance: $92,242

Bonds	outstanding	-	9/30/18 $2,335,000

Current	Bonds	Outstanding $2,335,000

River's	Edge
Community	Development	District

Long	Term	Debt	Report



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 



RIVERS EDGE COMMUNITY DEVELOPMENT DISTRICT
SUMMARY OF FISCAL YEAR 2020 ASSESSMENTS

10/1/19 - 9/30/20

ASSESSED RECEIVED

ASSESSED TO # UNITS

SERIES 2018A1-2 
DEBT INVOICED 

NET

SERIES 2016 
DEBT INVOICED 

NET

SERIES 2018 
DEBT INVOICED 

NET FY20 O&M
TOTAL NVOICED 

NET
 SERIES 2018A1-2 

DEBT PAID 
 SERIES 2016 
DEBT PAID 

 SERIES 2018 
DEBT PAID  O&M PAID  TOTAL PAID 

 BALANCE DUE / 
(DISCOUNTS NOT 

TAKEN) 
MATTAMY - BULK (1) 626 -                         266,212.37          465,272.44          730,033.48        1,461,518.29      -                         129,994.25          235,022.49          548,613.61        913,630.35        547,887.94          
TOTAL  DIRECT BILLS 626 -                         266,212.37          465,272.44          730,033.48        1,461,518.29      -                         129,994.25          235,022.49          548,613.61        913,630.35        547,887.94          

NET REVENUE TAX ROLL 907 447,697.59          451,977.01          -                         1,033,863.31     1,933,537.91      31,059.63            31,356.53            -                         71,725.69           134,141.85        1,799,396.06      

TOTAL REVENUE 1,533 447,697.59          718,189.38          465,272.44          1,763,896.79     3,395,056.20      31,059.63            161,350.78          235,022.49          620,339.30        1,047,772.20     2,347,284.00      

DIRECT BILL PERCENT COLLECTED 0.00% 48.83% 50.51% 75.15% 62.51%
TAX ROLL PERCENT COLLECTED 6.94% 6.94% 0.00% 6.94% 6.94%
TOTAL PERCENT COLLECTED 6.94% 22.47% 50.51% 35.17% 30.86%

(1)  Developer is on a payment plan for undeveloped land.  Debt service assessments – 50% due December 1, 2019, 25% due February 1, 2020 and 25% due May 1, 2020
Operations and maintenance assessments – 50% on October 31, 2019, 25% on November 30, 2019 and 25% on December 31, 2019

SUMMARY OF TAX ROLL RECEIPTS

ST JOHNS COUNT DIST. DATE AMOUNT
SERIES 2018A1-2 

DEBT
SERIES 2016 

DEBT
SERIES 2018 

DEBT O&M
1 11/19/2019 43,717.72            10,122.54            10,219.30            -                       23,375.88            
2 11/25/2019 6,595.05              1,527.04              1,541.64              -                       3,526.38              
3 11/26/2019 83,829.07            19,410.05            19,595.59            -                       44,823.43            

-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         
-                         -                         -                       -                         

TOTAL TAX ROLL RECEIPTS           134,141.84              31,059.63              31,356.53                           -                71,725.69 



 
 
 
 
 
 
 
 

 
 
 
 
 

C. 



Fund Date Check	No. Amount

General	Fund

Payroll 11/2/19 50415-40517 554.10$												

Sub-Total 554.10$												

Accounts	Payable 11/7/19 3652-3658 27,784.69$						
11/18/19 3659-3671 65,770.51$						
11/26/19 3672-3692 37,848.86$						

Sub-Total 131,404.06$				
Capital	Fund 	 	
Accounts	Payable 	 	 -$																		

Sub-Total -$																		

Total 131,958.16$			

Rivers	Edge
Community	Development	District

Check	Run	Summary
November	30,	2019





AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/19          PAGE   1
*** CHECK DATES 11/01/2019 - 11/30/2019 ***       RIVERS EDGE - GENERAL

BANK A RIVERS EDGE GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/12/19 00005 7/29/19 I0319880 201907 310-51300-48000                                     V              466.70-
FY20 BUDGET PH

THE ST. AUGUSTINE RECORD                                          466.70-003591
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00020 11/01/19 37297    201911 320-57200-46800                                     *            2,128.00

NOV LAKE MAINTENANCE
CHARLES AQUATICS, INC                                           2,128.00 003652

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00238 10/30/19 14120334 201910 330-57200-45700                                     *              104.25

JANITORIAL SUPPLIES
DADE PAPER & BAG, LLC                                             104.25 003653

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00215 11/01/19 36575    201911 330-57200-34500                                     *              150.00

TROUBLESHOOT GATE
DYNAMIC SECURITY PROFESSIONALS INC                                150.00 003654

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00073 11/01/19 13129558 201911 330-57200-45200                                     *              837.20

NOV POOL MAINTENANCE
11/01/19 13129558 201911 330-57200-45200                                     *               50.00

XPC SYSTEM UPGRADE
POOLSURE                                                          887.20 003655

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00074 10/16/19 68710118 201911 330-57200-45800                                     *              533.11

NOV REFUSE-CLUBHOUSE
REPUBLIC SERVICES #687                                            533.11 003656

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00058 11/01/19 1617     201911 330-57200-34500                                     *              117.50

NOV CLUBHOUSE MONITORING
11/01/19 1617     201911 330-57200-34500                                     *               27.50

NOV FITNESS CNTR MONITOR
11/01/19 1617     201911 330-57200-34500                                     *               39.00

NOV PARK MONITORING
SONITROL OF NORTH CENTRAL FLORIDA                                 184.00 003657

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00155 11/01/19 361989   201911 320-57200-46001                                     *            2,639.38

NOV FIELD OPER MANAGER
11/01/19 361989   201911 330-57200-34000                                     *            5,428.96

NOV GEN MNG/LIFESTYLE
11/01/19 361989   201911 330-57200-34200                                     *            9,366.67

NOV GUEST SERVICES
11/01/19 361989   201911 330-57200-45100                                     *            3,500.00

NOV COMMON GROUNDS MAINT
11/01/19 361989   201911 330-57200-45200                                     *            1,518.75

NOV POOL MAINTENANCE
11/01/19 361989   201911 330-57200-46300                                     *            1,344.37

NOV JANITORIAL MAINT
VESTA PROPERTY SERVICES, INC.                                  23,798.13 003658

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

REDG RIVERS EDGE    HSMITH    



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/19          PAGE   2
*** CHECK DATES 11/01/2019 - 11/30/2019 ***       RIVERS EDGE - GENERAL

BANK A RIVERS EDGE GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/18/19 00077 11/12/19 28782    201910 320-57200-46800                                     *            2,100.00
OCT STORMWATER INSPECTION

AEROSTARSES LLC                                                 2,100.00 003659
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00238 11/06/19 14137689 201911 330-57200-45700                                     *               99.96

JANITORIAL SUPPLIES
DADE PAPER & BAG, LLC                                              99.96 003660

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00003 11/01/19 205      201911 310-51300-34000                                     *            3,750.00

NOV MANAGEMENT FEES
11/01/19 205      201911 310-51300-35100                                     *              291.67

NOV INFORM TECHNOLOGY
11/01/19 205      201911 310-51300-32400                                     *              458.33

NOV DISSEMINATION SERVICE
11/01/19 205      201911 310-51300-51000                                     *               16.53

OFFICE SUPPLIES
11/01/19 205      201911 310-51300-42000                                     *               25.50

POSTAGE
11/01/19 205      201911 310-51300-42500                                     *              401.55

COPIES
GOVERNMENTAL MANAGEMENT SERVICES                                4,943.58 003661

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00241 11/13/19 411545/3 201911 330-57200-45700                                     *               44.12

MAINTENANCE SUPPLIES
HAGAN ACE HARDWARE                                                 44.12 003662

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00124 11/12/19 80304    201911 320-57200-49400                                     *            9,907.00

HOLIDAY DECORATIONS
HULIHAN TERRITORY INC                                           9,907.00 003663

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00269 8/05/19 679904   201910 330-57200-45700                                     *               24.96

POOL SUPPLIES
PINCH A PENNY 148                                                  24.96 003664

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00269 9/09/19 685660   201910 330-57200-45700                                     *               77.98

POOL SUPPLIES
PINCH A PENNY 148                                                  77.98 003665

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00269 11/01/19 693207   201911 330-57200-45700                                     *               25.96

POOL SUPPLIES
PINCH A PENNY 148                                                  25.96 003666

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00005 10/09/19 I0322224 201910 310-51300-48000                                     *               80.78

NOTICE OF MEETING10/16/19
THE ST. AUGUSTINE RECORD                                           80.78 003667

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

REDG RIVERS EDGE    HSMITH    
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*** CHECK DATES 11/01/2019 - 11/30/2019 ***       RIVERS EDGE - GENERAL

BANK A RIVERS EDGE GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/18/19 00237 11/01/19 1694A    201911 320-57200-46100                                     *           44,681.36
NOV LANDSCAPE MAINTENANCE

VERDEGO                                                        44,681.36 003668
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00237 11/07/19 1706     201911 320-57200-46102                                     *            3,500.00

TREES REMOVAL
VERDEGO                                                         3,500.00 003669

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 99999 11/18/19 VOID     201911 000-00000-00000                                     C                 .00

VOID CHECK
******INVALID VENDOR NUMBER******                                  .00 003670

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00155 10/31/19 362739   201910 330-57200-45700                                     *               55.74-

AMAZON REFUND GYM EQUIPM
10/31/19 362739   201910 330-57200-45700                                     *               16.19

OIL/SCREWS/GLUE
10/31/19 362739   201910 330-57200-45700                                     *               28.76

CLEANING GADDY
10/31/19 362739   201910 330-57200-45700                                     *               30.87

REPLACEMENT WHEELS
10/31/19 362739   201910 330-57200-45400                                     *               33.47

GAS
10/31/19 362739   201910 330-57200-45700                                     *               36.28

BATTERIES FOR SOLAR SIGN
10/31/19 362739   201910 330-57200-45400                                     *               45.81

GAS
10/31/19 362739   201910 330-57200-45700                                     *               53.82

GYM EQUIPMENT
10/31/19 362739   201910 330-57200-45700                                     *               55.74

GYM EQUIPMENT
10/31/19 362739   201910 330-57200-45400                                     *               79.63

GAS
10/31/19 362739   201910 330-57200-45700                                     *               81.30

BATTERIES FOR SOLAR SIGN
10/31/19 362739   201910 330-57200-45400                                     *               81.72

GAS
10/31/19 362739   201910 330-57200-45700                                     *              112.26

REPAIRS PRESSURE WASHER
10/31/19 362739   201910 330-57200-45700                                     *              151.40

BATTERY FOR GOLF CART
VESTA PROPERTY SERVICES, INC.                                     751.51 003671

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00152 10/31/19 84043711 201910 330-57200-45700                                     *              154.89

FIRST AID SUPPLIES
CINTAS CORPORATION                                                154.89 003672

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

REDG RIVERS EDGE    HSMITH    
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*** CHECK DATES 11/01/2019 - 11/30/2019 ***       RIVERS EDGE - GENERAL

BANK A RIVERS EDGE GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/26/19 00076 10/20/19 0F611388 201910 330-57200-45700                                     *              550.00
FIRE EXTINGUISHER

CINTAS FIRE 636525                                                550.00 003673
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00103 11/10/19 14845635 201911 330-57200-50000                                     *              104.92

5G SPRING WATER
11/10/19 14845635 201911 330-57200-50000                                     *               87.92

5G SPRING WATER
11/10/19 14845635 201911 330-57200-50000                                     *                3.99

HOT/COLD COOLER RENTAL
CRYSTAL SPRINGS                                                   196.83 003674

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00238 11/14/19 14162440 201911 330-57200-45700                                     *              238.70

JANITORIAL SUPPLIES
DADE PAPER & BAG, LLC                                             238.70 003675

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00266 11/18/19 21155    201911 330-57200-45700                                     *              250.00

REPAIR POOL LIGHT
EPIC POOLS AND HARDSCAPE                                          250.00 003676

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00071 11/05/19 23459294 201910 330-57200-34510                                     *            2,101.58

10/21/19-11/3/19 SECURITY
11/05/19 23459294 201910 330-57200-34510                                     *              428.07

MILEAGE
GIDDENS SECURITY CORPORATION                                    2,529.65 003677

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00241 11/14/19 411561/3 201911 330-57200-45700                                     *               91.94

MAINTENANCE SUPPLIES
HAGAN ACE HARDWARE                                                 91.94 003678

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00241 11/22/19 411642/3 201911 330-57200-45700                                     *                5.97

MAINTENANCE SUPPLIES
HAGAN ACE HARDWARE                                                  5.97 003679

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00055 11/13/19 42954    201910 310-51300-31100                                     *            1,245.00

OCT PROFESSIONAL SERVICES
PROSSER INC                                                     1,245.00 003680

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00069 11/08/19 11082019 201910 330-57200-45400                                     *              329.80

OCT GAS
TECO PEOPLES GAS                                                  329.80 003681

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00156 5/08/19 5798955  201910 330-57200-45900                                     *              300.00

MAY PEST CONTROL
TURNER PEST CONTROL                                               300.00 003682

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

REDG RIVERS EDGE    HSMITH    
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*** CHECK DATES 11/01/2019 - 11/30/2019 ***       RIVERS EDGE - GENERAL

BANK A RIVERS EDGE GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/26/19 00156 6/12/19 5862972  201910 330-57200-45900                                     *              300.00
JUN PEST CONTROL

TURNER PEST CONTROL                                               300.00 003683
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00156 6/12/19 5872298  201910 330-57200-45900                                     *              175.00

JUN PEST CONTROL
TURNER PEST CONTROL                                               175.00 003684

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00156 7/10/19 5940121  201910 330-57200-45900                                     *              175.00

JUL PEST CONTROL
TURNER PEST CONTROL                                               175.00 003685

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00156 9/19/19 6077153  201910 330-57200-45900                                     *              300.00

SEP PEST CONTROL
TURNER PEST CONTROL                                               300.00 003686

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00156 10/10/19 6139154  201910 330-57200-45900                                     *              300.00

OCT PEST CONTROL
TURNER PEST CONTROL                                               300.00 003687

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00014 10/25/19 5531167  201910 310-51300-32300                                     *            3,750.00

FY20 TRUSTEE SE 2018A1/A2
10/25/19 5531167  201910 310-51300-32300                                     *              290.63

INCIDENTAL EXPENSES
U.S. BANK                                                       4,040.63 003688

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00014 10/25/19 5532212  201910 310-51300-32300                                     *              250.00

TRUSTEE FEE
U.S. BANK                                                         250.00 003689

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00237 11/13/19 1722     201911 320-57200-46102                                     *            5,600.00

VEGETATION MANAGEMENT
VERDEGO                                                         5,600.00 003690

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00237 11/13/19 1723     201911 320-57200-46102                                     *            1,000.00

TREE REMOVAL
VERDEGO                                                         1,000.00 003691

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00155 11/01/19 361986   201911 330-57200-34000                                     *            5,428.96

NOV GEN MANAGER/LIFESTYLE
11/01/19 361986   201911 320-57200-46001                                     *            2,639.38

NOV FIELD OPER MANAGEMENT
11/01/19 361986   201911 330-57200-34200                                     *            5,383.99

NOV GUESTS SERVICES
11/01/19 361986   201911 330-57200-45200                                     *            1,518.74

NOV POOL MAINTENANCE

REDG RIVERS EDGE    HSMITH    
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BANK A RIVERS EDGE GENERAL
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   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/01/19 361986   201911 330-57200-46300                                     *            1,344.38
NOV JANITORIAL MAINT

11/01/19 361986   201911 330-57200-45100                                     *            3,500.00
NOV COMM GROUNDS MAINT

VESTA PROPERTY SERVICES, INC.                                  19,815.45 003692
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK A                131,404.06

TOTAL FOR REGISTER              131,404.06

REDG RIVERS EDGE    HSMITH    
















































































































































